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FOREWORD 



This Technical Manual contains a step-by-step description of ad- 
ministrative procedures which are frequently used in an administrative 
headquarters. 

The description of each administrative procedure shows who takes 
the required action, what action is taken, what printed forms are used, 
the authority for taking action, and pertinent comments. The 
authorities cited include Army Regulations, War Department Cir- 
culars, and TM 12-250, Administration. The abbreviations used 
conform, where possible, to AR 850-160, but for the sake of brevity, 
many abbreviations are devised for sole use with this manual. Such 
improvised abbreviations are not authorized for use elsewhere. Also 
for the sake of brevity, references to printed forms have been shortened 
(for example, AGO Form 32, or AGO 32, instead of W. D., A. G. O. 
Form No. 32). The dates of Army Regulations which are referred to 
in the text are included in the lists of AR references in the heading of 
each procedure. 

The manual is in loose-leaf format so that revision pages can be 
inserted easily. Additional procedures will be published from time 
to time. 
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LIST OF ABBREVIATIONS 

(A key to abbreviations is included in the heading of each procedure to designate 
the abbreviations used in that procedure.) 



A/Auth Appointing Authority. 

Accd Person Accused. 

Acer Accuser. 

ADA Authority Directing Arrest or Confinement. 

Adj Regimental Adjutant. 

AG Adjutant General. 

AO Agent OflBcer. 

App Auth Approving Authority. 

AR Army Regulations. 

Bn CO Battalion CO (Ex). 

B/P Board President. 

Bull War Department Bulletin. 

CG Sei-vC Conmianding General of Service Commaad. 

Ch Chaplain. 

CIO Classification Officer. 

CO Regimental Commander, 

CoC Company Commander. 

CoF Custodian of Fund. 

CoG Commander of the Guard. 

COIS Commanding Officer of Induction Station. 

ComO Regimental Conmiunication Officer. 

Con Auth Convening Authority. 

CORC Conmianding Officer Reception Center. 

CoSO Company Supply Officer. 

Qoimc Company Council. 

dt All members of the appointed court martial. 

DAuth Discharge Authority. 

DCO Division Classification Officer. 

DefC Defense Counsel. 

Dep SO Depot Supply Officer. 

DisbO Disbursing Officer. 

Div SO Division Supply Officer. 

Dr Driver. 

EM Enlisted Man. 

Ex - Regimental Executive Officer. 

IB Investigating Board. 
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ICO Immediate Commanding Ofl&cer, 

InO Inspecting Officer. 

10 Investigating Officer. 

LB Local Board. 

LPO Local Property Officer. 

MCM Manual for Courts-Martial (1928). 

Med Bd Medical Board. 

Med OIS Medical Oflicer of Induction Station. 

MessO Mess OflBcer. 

MO Regimental Motors Ofiicer. 

N CoF New Custodian of Fund. 

NCOS Noncommissioned ofiicer in charge of sick detail. 

O Officer. 

P&P Police and Prison Ofl&cer. 

PCO Post or Unit Commander. 

PotEM Parents of Enlisted Man. 

Pres__ President of the Court. 

PWO Payment Witnessing Officer. 

QM Quartermaster. 

Rcdr Recorder of the Board. 

RespO Responsible Officer. 

5- 2 Regimental Intelligence Officer. 

6- 3 ^ Regimental Plans and Training Officer. 

S-A Regimental Supply Officer. 

SC Summary Court. 

SCM Summary Court Martial. 

Sec VIII Bd Section V III Board. 

Sel Selectee. 

ServC FinO Service Command Finance Officer. 

Succ Successor. 

Sup Sgt Company Supply Sergeant. 

SupvO Supervising Officer. 

Surg Surgeon (unit surgeon). 

Sur O Surveying Officer. 

TJA Trial Judge Advocate. 

TO Transportation Officer. 

TrAuth Transferring Authority. 

UPO Unit Personnel Officer. 

WDC War Department Circular. 
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Section I 

PROCEDURE ON OFFICERS' LEAVES 

Key to abbreviations: References: 

O — OflScer requesting leave AR 35-6520, Feb. 8, 1936 

UPO — Unit Personnel Officer AR 210-50, Nov. 1, 1938 

ICO — Immediate Commanding Officer AR 345-400, Aug. 25, 1938 

App Auth — Approving Authority AR 345-800, July 1, 1942 

Surg — Surgeon AR 605-115, July 14. 1942 

ORDINARY LEAVE 

tahen Jnf 

O 1. Apply for leave by letter (some units provide mimeo* 

graphed forms) throi:^h chamiels to CO who has 
authority to grant amount of leave requested (see 
remark under instruction 3). Give information as 
to amoimt of leave desired and date leave is to be- 
come effective. 

AR 605-115, pars la, 6 

Leaves will be coordinated by the Adj under direction of the 
executive. To permit such coordination, it is customary 
to include in the request: information as to amount of 
accrued leave, date and amount of last leave, whether 
applicant is a member of any board, court martial, or 
other duty assigned by proper authority, and address of 
applicant while on leave. 

ICO 2. Approve (or disapprove) request and forward to next 

higher commander. 

App Auth 3. Approve (or disapprove) request. If approved, publish 
special order granting leave. If request is disap- 
proved return through channels to applicant. 
AR 605-115, par 6 

AR 605-115, par 6, specifies which commanders may grant 
leaves of: not more than 1 month; not more than 4 
months; and in excess of 4 months. 

O 4. a. If granted leave for more than 3 but less than 10 days 

turn over funds to temporary successor on memo- 
randum receipt. If granted leave for more than 10 
but not more than 30 days, transfer fimds to 
successor on audit. 

AR 210-50, par 5e 

For procedure see section XXIII. 
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Action 
taken by 

O 4. 6. If leave is to exceed 30 days, transfer funds and 

property to successor. 

AR 35-6520, par 14a, C2 

For procedure see section XXVII. 

O 5. Sign out on day of departure in oflGicers^ register at 

regimental, division, and post headquarters as per 
unit and post standing orders. Consider the day 
after departure as the first day of leave and report 
back to assigned station on last day of leave and 
sign in oiBicers' register at post, division, and regi- 
ment as per imit and post standing orders. Report 
to CO for (Juty. 

AR 605-115, par 3c 

ICO 6. Make proper remark on organization Morning Report 
on departure and return, 

AR 345-400, par 25a AGO 1 

UPO 7. Prepare Report of Change in triplicate on departure and 
return. Send original through channels to machine 
records unit, and duplicate as directed by AR; file 
triplicate. 

AR 345-800, par 16 AGO 303 

Report of Change prepared in triplicate for oflBcers, in 
duplicate for EM (AR 345-800, par 16, C2). 

SICK LEAVE 
O 8. Follow instructions 1,2, and 3 above, 

ICO An officer authorized to grant ordinary leave may grant 

App'Auth leave for the same periods. 

AR 605-115, par 14a 

App Auth 9. Refer application for leave to Regtl Surg, 

AR 605-115, par 15a 

Surg 10. Examine applicant for sick leave and make report of 
condition of applicant by indorsement to CO, 
including a specific recommendation as to whether 
or not leave should be granted, and length of leave 
considered necessary. 

AR 605-115, par 15b 
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Sick leave will not be counted against annual leave allow- 
ance. 

AR 605-115, par 14b 

Action 
taken ^ 

O 11. Follow instructions 4 and 5. 

ICO 12. Follow instructions 6 and 7. 
UPO 

Section II 

PROCEDURE WHEN OFFICERS ARE TRANSFERRED 

Key to abbreviations: References: 
O— Officer transferred AR 30-920, Oct. 4, 1936 

UPO — Unit Personnel Officer AR 30-960, May 24, 1938 

CO — Regimental Conunander AR 40-100, Sept. 10, 1940 

Succ — Successor AR 210-60, Nov. 1, 1938 

CoC — Company Conunander AR 346-400, Aug. 25, 1938 

TO — Transportation Officer AR 346-800, July 1, 1942 

AR 380-6, June 18, 1941 
AR 600-186, Oct. 11, 1942 
AR 600-600, Jan. 31, 1931 
AR 606-90, May 21, 1942 
AR 606-120, Aug. 23, 1938 

Action 
taken hy 

O 1. Turn in all property held on Memorandum Receipt 

from supply agencies. Obtain clearance from sup- 
ply agencies and oflBcial business concerns on post. 
TM 12-250, par 397 Local clearance 

O 2. Arrange for settlement of accounts with local commer- 

cial concerns. 

WDG 49, 1942, par 2, sec. II 

0 3. Arrange with TO for shipment of household goods and 

other personal property; and, if desired, transpor- 
tation for self and dependents. 

AR 30-960, sec. Ill 

AR 30-920, pars 6b, 7a, C3 

See WDC 261, 1942, sec VI, WDC 279, 1942, sec II, and 
WDC 314, 1942, sec IV, for restriction on transportation 
of dependents and movement of household goods. For 
authorized shipment of household goods for storage, see 
WDC 314, 1942, sec IV. 
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4. Obtain certified true extract copies of change of stcttiox 

orders^ in order to — 

Number eg 
eofpiem 

a. Support first pay voucher at new station 2 

Pay Guide (see remark (1) below) 

b. Support claims for mileage per diem, and ' 

travel expenBes 2 

Pay Guide 

c. Support claims for dependents' travel 2 

Pay Guide 

d. Present to new CO, upon reporting for duty.. 2 

AR 605-120, par la(l)(a) 

e. Present to TO, for each shipment of household 

goods and other personal property 3 

AR S»-960, pars 28, CI; 12a(l) 

/. Present to TO for each transportation request 

dedred. .^••..^ 3 

AB par 2c, h 

g. Purchase necessary gasoline to complete or- 
dered travel 1 

See raoiaric (2) 

(1) The War Department delivers to each officer, at the 
time of delivery of any order, radio, or conJ&dential letter 
diiecting change of station, a «in|^e-0heet pamphlet en- ' 
titled *'Pay Guide for Officers, Army Nurses, and War- 
rant Officers on Change of Station," which sets forth the 
pfocedure neeeesary to ineuie prompt payment of pay, 
travel allowance, and allotments. 

(2) The authority to purchase additional rationed gasoline, 
when tiamltng under orders, is eontaiiMl in leo 1984.18 
of Ration Order No. 5 (Form CPA Br-644)y Admowledg- 
ment of Delivery of Gasoline. 

5. If a Reserve or National Guard officer, in order to sup- 

port first pay voucher at new station: 
Two copies of actiye duty oxders. 
Pay Guide 
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Action 
taken hy 

O 6. Two true copies of a statement of service. 

Pay Guide 

The original statement of service, from which the copies can 
be made, is obtainable from the headquarters of the 
service command from which ordered to active duty. 

O 6, Obtain 2 copies of orders terminating assignment of 

quarters, or in lieu thereof a certificate of non- 
assignment of quarters, covering the period from 
date of last payment to include date of departure. 
These papers will be needed to support first pay 
voucher at new station. 

Pay Guide 

O 7. Obtain 2 copies of leave order, if any, incident to change 

of station, to support claim for dependents' travel. 
Pay Guide 

O 8. If leave is granted, extending beyond the effective date 

of assignment to new station, report by letter or on 
AGO Form 303 (Report of Change) to the CO of 
the station or organization to which assigned. 
AR 605-120, par 12a ch by WDC 176, 

1941, sec IV AGO 303 

O 9. If change of station involves a change in address of any 

person named on Designation of Beneficiary (AGO 
Form 41) (any dependent beneficiary, nearest rela- 
tive other than wife or minor child, or the person 
to be notified in case of emergency), submit new 
AGO Form 41. 

AR 600-600, par 3b and WDC 296, 

1942, sec I AGO 41 

UPO 10- Forward Emergency Addressee and Personal Property 
Card by ordinary mail to station to which officer 
is transferred. 

WDC 338, 1942 ^ AGO 43 

If transferred to theater of operations in continental United 
States, hold card until called for by TAG. 
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Action 
taken hy 

UPO 11. If the oflBicer is transferred to an oversea command or to 
Alaska, verify with the officer the accuracy of in- 
formation entered on Emergency Addressee and 
Personal Property Card and enter date of verifica- 
tion and initials on card. 

WDC 338, 1942 AGO 43 

See WDC 338, 1942, for responsibility for action prescribed 
in this instruction, if transfer is made by air. In case of 
transfer to foreign duty see check list in WDC 333, 1942. 

O 12. Comply with local post regulations concerning disposi- 

tion of post automobile tags, signature in departure 
books, etc. 

O 13. Report departure in person to next superior officer 

having administrative functions at the post, within 
24 hours prior to departure. 

AR 605-120, par lb(l) 

CO or 14. Make proper entry in Morning Report. 

CoC AR 345-400, par 19 AGO 1 

If departing officer commanded a company, battalion, or 
regiment, the Morning Report entry will show name of 
officer assuming command (AR 345-400, par 16). 

UPO 15. Furnish central locator card file at post headquarters 
with necessary information concerning change. 

WDC 92, 1942, par 2, sec IV AGO 304r-A 

If machine records unit supplies the organization with Form 
304-A, this action will be omitted. 

UPO 16. Prepare Report of Change in triplicate. Send original 
through channels to machine records unit, and 
duplicate as directed by AR ; file triplicate. 

AR 345-800, par 16, ch by C2 AGO 303 

UPO 17. Transmit, through regtl headquarters, to the headquar- 
ters where Officer^s Qualification Card (AGO Form 
66-1) is filed, any information required to bring 
Qualification Card up to date. 

AR 605-90, par 17b, ch by CI AGO 66^1 

The adjutant general (Adj) at the headquarters where Qual- 
ification Card is filed will complete entries of Record of 
Service (item 15 on Qualification Card) and have officer's 
immediate CO enter and initial the manner of perform- 
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ance rating. The adjutant general (Adj) will then send 
the Qualificati<^i Card to the headquarters of the organi- 
zation to which the officer is transferred. 

Actitm 
taken hy 

O 18. If custodian of funds, transfer funds to new custodian. 

AR 210-50, par 20a(6) 

For procedure, see section XXIII 

O 19. If a CoC, inventory Government property for which 

responsible and originate Reports of Survey for lost, 
damaged, or unserviceable articles not covered by 
validated requisitions. 

WDC 105, 1942, par 27a Company 

Property Book 

For procedure see section XXVII 

Suce 20. Sign Company Property Book, acknowledging receipt 
of all serviceable articles. If CoC, call on UPO to 
clean up any remaining administrative details. 

WDC 105, 1942, par 27a Company 

Property 
Book 

For procedure see section XXVII 

O 21. If any immediate subordinate is a field officer, who has 

been serving under departing officer for 6 months, 
submit an Efficiency Report on him; less than 6 
months, submit an Efficiency Report on him, if 
desired; or, submit to successor data for considera- 
tion in the preparation of next Efficiency Report. 

AR 600-185, par 3, CI AGO 67 

A full Efficiency Report may be rendered on an officer of 
any grade at any time if, in the opinion of the reporting 
officer, the services of the officer being reported upon are 
considered to have been unusual either through merit or 
lack thereof (AR 600-185, par 36). 

CO 22. If departing officer is a field officer, submit Efficiency- 

Report or data, as in instruction 21. 

AR 600-185, par 3, CI AGO 67 
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Action 
taken by 

O 23. If transferred outside the United States, report for 

physical examination at home station, and again at 
port of embarkation if more than 48 hours have 
elapsed since examination at home station. 

AR 40-100, par 14, ch by WDC 31, 1942, 
par 2, sec III 

O 24. If a custodian of ''registered documents/' prepare and 

sign War Department Form 34 in triplicate showing 
transfer of custody of registered documents. Get 
signature of successor on all 3 copies of Form 34 and 
forward original to office of origin of the documents. 
Give one copy to successor, retain one copy in 
personal file. 

AR 380-5, pars 28, 29 WD 34 

O 26. If ordered to permanent change of station while on 

maneuvers, officer may return to old home station 
to arrange for travel of dependents, packing house- 
hold effects, etc. 

WDC 283, 1942, sec III 

Section III 
PROCEDUKE AT INDUCTION STATION 

Key to abbreviations: References: 

Sel —Selectee (shown as EM after in- AR 30-2215, Aug. 1, 1941 

duction) AR 30-910, Oct. 10, 1935 

LB —Local Board AR 345-156, July 16, 1938 

COIS —Commanding Officer of Induction AR 615-500, Sept. 1, 1942 

Station 

Med OIS — Medical Oflficer of Induction Sta- 
tion 

TO —Transportation Officer 

Action 
taken "by 

LB 1. Send order to selectee to report for induction. 

DSS 150 

Sel 2. Report to local board on date and at time specified. 

Name is placed on delivery list and is sent to 
induction station. 

DSS 151 
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Local board fills out section 1 of DSS Form 221; examin- 
ing physician for local board completes section II of 
form; local board completes section III of form. All 
copies of DSS Form 221 are sent to induction station. 

DSS 221 

Action 
taken hy 

Med OIS 3. On arrival, give selectee physical examination. 

AR 615-500, par 13c DSS 221 

COIS 4. If physically qualified, place fingerprints of right hand 
on DSS Form 221, and induct. Complete finger- 
prints on FBI Military Fingerprint Card. 

AR 615-500, par 14a DSS 221 

FBI Military 
Fingerprint Card 

COIS 5. Initiate Service Record by completing cover page except 
for date of termination of service. Complete pages 
1 and 2 of Service Record down to heading "Cur- 
rent Enlistment/' In case selectee does not avail 
himself of 14 days, also enter, under "Remarks, 
Financial'' "Inducted ; pay due from 

(date) 

date of induction." Assign Army serial number to 
EM. Place Army serial number on Service Record 
and all copies of DSS Form 221. Initiate Soldier's 
Individual Pay Record. 

AR 345-155, par lOVz, C2 AGO 24, 28 
AR 615-500, par 14a DSS 221 

DSS Form 221 is made out in an original and three copies. 
Original is sent directly to The Adjutant General, 
"Ist copy" is sent to the Director of Selective Service, 
National Headquarters, through the LB and the State 
Director of Selective Service. "2d copy" is sent, if 
rejected, directly to The Surgeon General; if accepted, 
to The Surgeon General through the reception center 
and MRU, "3d copy" is returned to the LB. 

COIS 6. Explain to EM his right to be returned to his home for 
14 days under the provisions of Itr AG 324.71, 
4-25-42 ES Hq SOS. If he indicates desire to 
return home 14 days, transfer him to the EnHsted 
Reserve Corps by indorsement on his Service 
Record. 

Ltr AG 324.71 4-25-42 ES Hq SOS 
13 
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Action 
taken 

COIS 7. Place his name on a special order directing him to pro- 
ceed to place where he reported to LB, and recalling 
him to active duty and directing him to proceed to 
named recruit reception center at place designated 
in order. Mail Service Record, together with 
"2d copy'' of DSS Form 221, to the CORC. 
AR 615-500, par 16b 

TO 8. On presentation of orders, furnish EM with Government 

Transportation Request to location of LB and 
thence to recruit reception center to which ordered. 
Also furnish meal ticket or monetary allowance in 
lieu of rations. 

AR 30-2215 QMC 464 

AR 30-910 Standard 1030 

When several men are traveling to same place in party, 
one man is designated as acting corporal and is given 
transportation and meal tickets for entire party. 

ALTERNATE PROCEDURE 

COIS 9. If EM does not desire to return to his home, send him 
direct to a reception center; in such case no in- 
dorsement is placed in his Service Record. He 
travels to reception center on Government Trans- 
portation Request. Mail Service Record, together 
with "2d copy" of DSS Form 221, to the command- 
ing officer of the reception center. 

AR 615-500, par 16a AGO 24 

COIS 10. Mail FBI Military Fingerprint Card to TAG. 

AR 615-500, par 15 FBI MiUtary 

Fingerprmt Card 
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Section IV 

PROCEDURE FOR RECEPTION CENTERS 
(Procedure varies according to local conditions) 
Key to abbreviations: References: 



CORC 


— Commanding Officer of Reception 


AR 30-910, Oct. 10, 1935 




Center 


AR 30-2215, Aug. 1, 1941 


CIO 


— Classification Officer 


AR 615-25, July 31, 1942 


QM 


— Quartermaster 


AR 615-40, Sept. 1, 1942 


Ch 


— Chaplain 


AR 615-500, Sept. 1, 1942 


Surg 


— Surgeon 





CG ServC — Commanding General of Service 
Command 
— Enlisted Man 
— Transportation Officer 

1. Proceeds to reception center checking station. ("2d 
copy" of DSS Form 221 and Service Record have 
previously arrived). 

2. Accomplish Locator Card on the man and assign him to a 
receiving company. Send Service Record to the 
records and assignment section; also send ''2d 
copy'' of DSS Form 221, where, after necessary 
data are extracted, it is sent to the MRU. 

3- Administer AGC test and MA test to EM. These tests 
are sent to the interviewing section where they are 
graded and the information recorded. 
AR 6I&-500, par 24 

4. Instruct the new EM on the advantages of National 
Service Life Insurance, Servicemen's Dependents 
Allowance Act of 1942, pay reservations, and 
allotments to dependents. 

AR 615-500, par 23h 

If he desires any insurance or wishes to make an application 
for dependents allowance, pay reservation or allotment 
the necessary forms are accomplished and sent to the 
records and assignment section. 
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EM 
TO 

Action 
taken hy 

EM 



CORC 



CIO 



CORC 
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Action 
taken hp 

QM 6. Issue the EM one complete uniform and necessary 
equipment. This clothing and equipment is 
charged against the man on AGO Form 32 (In- 
dividual Clothing and Equipment Record) which 
is sent to the records and assignment section (for 
procedure see sec. XXIV). 

AR 615-40, par 2d AGO 32, 35 

CIO 6. Interview EM and initiate AGO Form 20 (Soldier's 
Qualification Card). Form 20 is analyzed by the 
classification officer who recommends an assign- 
ment of the man. He then forwards the Form 20 
to the coder who punches the information written 
on the card into the edges of the Form 20. When 
the coder is through, the card is then sent to the 
records and assignment section. 

AR 61^25 AGO 20 

AR 615-500, par 27 

Ch 7. Give talk to EM on morality. Read and explain Articles 
CORC of War. 

AR 615-500, par 23j 

Training films may supplement both of these. 

Surg 8. Give smallpox vaccination and start other authorized 
immunization procedures. 

AR 615-500, par 23g MD 81 

Initiate MD Form 81 and send it to records and assignment 
section. 

CGServCO. Requisition men from the reception center to be sent to 
various replacement training centers, divisions, or 
the like. 

AR 615-500, par 28a 

Requisitions usually ask for men by certain types of spec- 
ialties. The AGO Form 20 furnishes this information. 

CORC 10. Give EM basic field training while awaiting assignment. 
CORC 1 1 . Upon receipt of requisition from CG ServC, assign EM, as 
requested, by issuance of special order. 

AR 615-500, par 30 
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Action 
taken by 



TO 



12. Make up Transportation Requests and Meal Tickets for 
EM transferred and escorting personnel. 

AR 30-910 Standard 1030 

AR 30-2215 QMC 464 

CORC 13. Have records and assignment section send records of EM 
to escorting personnel for delivery to CO of unit 
to which transferred. Records section will make 
and keep AGO Form 25 (Extract from Service 
Record). AGO 20, 24, 25, 32, 28 

MD 81 

Section V 

PROCEDURE TO ASSIGN ENLISTED MEN 



Key to abbreviations: 

CORC — Commanding Officer Reception 
Center. 

UPO — Unit Personnel Officer 

CoC — Company Commander 

Adj — Regimental Adjutant 

DOG — Division Classification Officer 

AG — Adjutant General 



References: 
AR 310-50, Aug. 8, 1942 
AR 345-125, Feb. 1, 1932 
AR 345-400, Aug. 25, 1938 
AR 345-800, July 1, 1942 
AR 615-25, July 31, 1942 
AR 615-500, Sept. 1, 1942 
TM 12-250, Oct. 10, 1942, 

pars 230, 340, 349, 350, and 

478 



Action 
taken by 

CORC 



DCO 

or 
UPO 



After EM have been processed at a reception center — 

1. Transfer EM to division, separate regiment, or to 

replacement training center by special order, on 
instruction from service command. Send the follow- 
ing records to the unit of assignment by letter of 
transmittal: Special Order directing transfer; Service 
Record ; Individual Clothing and Equipment Record ; 
Soldier's Qualification Card; Soldier's Individual 
Pay Record; Immunization Register. 

AR 615-500, par 31b AGO 24, 32, 

20, 28 
MD 81 

2. Check records against list of inclosures on letter of 

transmittal and acknowledge receipt by indorse- 
ment. Examine Soldier's Qualification Card and 
compare with regimental needs to form a basis for 
assignment of EM to regiments (companies). 

AR 615-25, par 34a AGO 20 
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Action 
taken hff 

DCO or 3. Prepare and submit to AG (Adj) copy for a special 
UPO order assigning EM to regiments (companies). 

AG or 4, Verify correctness and authenticate SO. Send EM to 
Adj. regiments (companies). Send copy of SO to all 

CO's involved. 

AR 310-50, par 4 

DCO 6. Send all records to CO concerned. 

UPO 6. Send AGO Forms 32 and 20 to the CoC concerned. 

CoC 7. Use information on Form 20 to determine proper 
assignment of EM within the company. After as- 
signment, return card to UPO. 

AR 615-25, par 34b AGO 20 

UPO 8. Place Forms 20 in file, alphabetically by organization. 

Make notation of assignment in item 29 of Form 
20. Make entry of assignment in Service Record. 
File Service Record. 

AR 615-25, par 33b AGO 20 

AR 345-^125, par 1 AGO 24 

CoC 9. Enter name of EM in Morning Report and on company 
rosters, etc. Have CoSO check clothing and equip- 
ment of EM against Form 32 and complete issue 
of equipment. File Form 32. 

AR 345-400, par 18 AGO 1, 32 

UPO 10. Prepare Report of Change in duplicate. Send original 
through channels to MRU; file duplicate. 

AR 345-800, par 16, C2 AGO 303 

If 20 or more individuals are assigned to one organization 
by the same order, a group Report of Change may 
be submitted, with a copy of the order, in lieu of the 
individual Reports of Change (AR 345-800, par 11). 

CoC 11. When EM qualify as military specialists, report the fact 
to UPO by informal memorandum, stating degree 
of skill. 

AR 615-25, par 34b 
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ADMTNTSTRATIVE PROCEDURES 

Action 
taken 

UPO 12. EDter degree of skill as specialist in item 27 on Form 
20 and on page 4, Form 24 when reported by 
CJoC's. Make periodic examination of all cards and 
check against duties men are performing in com- 
panies. 

AR par 34b AGO 20, 24 

AR 345-125, par 9, C3 



Section VI 



PROCEDURE TO APPOINT OR REDUCE ENLISTED MEN 



Key to abbreviations: 

CoC — Company Commander 
UPO — Unit Personnel Officer 
Adj — Regimental Adjutant 
CO — Regimental Conmiander 



Action 
taken by 

CoC 



CoC 



UPO 



References: 

AR 310-50, Aug. 8, 1942 
AR 345-126, Feb. 1, 1932 
AR 345-155, July 16, 1938 
AR 345-400, Aug. 25, 1938 
AR 345-800, July 1, 1942 
AR 615-5, Apr. 16, 1936 
AR 615-26, July 31, 1942 
WDC 25, 1942 
WDC 148, 1942, sec IV 
WDC 194, 1942, sec II 



TO APPOINT PRIVATES FIRST CLASS 

1. Check vacancy and qualifications of EM. 

AR 615-5, par 1, 5a, 7b, as ch by WDC 25, 
1942, sec III, WDC 109, 1942, sec III, 
WDC 140, 1942, sec III 

2. Prepare company order in duplicate and sign both copies. 

Post original on company bulletin board and file 
later. Send duplicate with Morning Report show- 
ing entry of appointment. Change duty rosters. 

AR 345-400, par 20 AGO 1 

AR 310-50, par lb 

AR 615-5, par 2a, C2 

Do not antedate promotion orders. 

3. Check vacancy against T/0. Enter appointment on 

Service Record and on Soldier's Qualification Card. 
Change Individual Pay Record. 

AR 345-125, par 12, C3 AGO 24, 20, 28 

AR 61^25, par 28d 
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Action 
taken hy 

UPO 4. Prepare Report of Change in duplicate; send original 
through channels to MRU; file duplicate. 

AR 345-800, par 16, C2 AGO 303 

TO REDUCE PRIVATES, FIRST CLASS 

CoC 5. Follow instructions 2 to 4, inclusive, substituting "reduc- 
UPO tion^' for appointment. Take steps to fill vacancy 

thus established. 

Appointment as private, first class, automatically ter- 
minates on desertion, as of first day of unauthorized 
absence. 

AR 615-5, par 14b 
TO APPOINT NCO'S AND TECHNICIANS 

CoC 6. Check vacancy. Check qualifications of EM. 

AR 615-5, pars 5a, 7, 9 
WDC 25, 1942, sec III as ch by WDC 109, 
1942, sec m, and WDC 140, 1942, sec III 

CoC 7. Fill out unit form letter to CO recommending promotion 
or appointment and send to UPO. 

UPO 8. Check vacancy, eligibility, and qualification data and 
submit CoC's letter to CO with any appropriate 
remarks. Prepare Regtl SO appointing NCO or 
technician as recommended. Prepare warrant of 
appointment for CO's signature. Send these to 
the Adj. 

AR 615-5, pars 9, 10 AGO 58 

AR 310-50, par 4 
WDC 25, 1942, sec III 

Adj 9. Get CO^s approval on recommendation and have him 

sign warrant. Authenticate the SO, send one copy 
to CoC with warrant, send one copy to UPO with 
original letter. 

AR 615-5, par 10 
WDC 25, 1942, sec UI 

UPO 10. File letter in EM 201 file. File order in follow-up file 
and check to see that entry is made on Morning 
Report. 
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ADMINISTRATIVE PROCEDURES 



Action 
taJcen hy 

CoC 



UPO 



CoC 

Adj 

UPO 
CoC 

UPO 



11. Post appointment on bulletin board and change roster, 

etc. Make proper entry on Morning Report. 
Hand warrant to EM personally. 

AR 615-5, par 10 AGO 1 

AR 310-50, par 15 
AR 345-400, par 20 
WDC 25, 1942, sec III 

12. Enter appointment on Service Record, Qualification 

Card, Individual Pay Record, and file the SO in the 
201 file. Submit original Report of Change through 
channels to MRU, file duplicate. 

AR 34&-800, par 16, C2, AR AGO 24, 20 
345-155, pars IOV2 and 11^/2, 28, 303 
C2, and WDC, 225, 1942 

If above grade 4, discontinue deductions, if any, under 
Servicemen's Dependents Allowance Act. If above 
grade 4, check dependents for payment of monetary 
allowance in lieu of quarters. 

TO REDUCE NCO'S AND TECHNICIANS 

13. Fill out unit form letter to CO recommending reduction 

and showing specific reasons. Submit to Adj. 
AR 615-5, pars lie, 13, C2 

14. Check request and reasons. Have CO indicate ap- 

proval of reduction. Have UPO prepare SO and 
authenticate when prepared. 

15. Send one copy of SO to CoC. Follow instruction 10. 

16. Post reduction on company bulletin board and on 

rosters, etc. Make proper entry on Morning Report. 
AR 345-400, par 20 AGO 1 

17. Make entries and submit reports as required by instruc- 

tion 12. Ajfford EM opportunity to make applica- 
tion under Servicemen's Dependents Allowance Act 
, if warranted. 



CoC 18. Take steps to fill vacancy thus created. 
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Section VII 

PROCEDURE WHEN AN ENLISTED MAN IS PLACED ON 
DETACHED SERVICE OR ON SPECIAL DUTY 



Key to abbreviations: 

UPO— Unit Personnel Officer 
C!oC — Company Commander 



References: 

AR 345-125, Feb. 1, 1932 
AR 345-400, Aug. 25, 1938 
AR 345-800, July 1, 1942 
TM 12-250, Oct. 10, 1942, 
pars. 223, 491, 495 



Aetion 
taken by 

CoC 



UPO 



CoC 



UPO 



UPO 



UPO 



DETACHED SERVICE 
(DS is service away from home station) 

L Upon receipt of order placing EM on detached service, 
have property turned in that is not to be taken 
by EM, and determine method of travel. 

2. Secure Transportation Request if EM is to travel at 

Government expense. 

3. Make proper entry in Morning Report on date man 

departs, showing station to which sent. 

AR 345-400, par 24 AGO 1 

4. Prepare Report of Change in duplicate for detached 

service. Send original through channels to MRU, 
file duplicate. 

AR 345-800, par 16, C2 AGO 303 

6. Accomplish next indorsement on Service Records- 
obtain character and efficiency rating from CoC, 
enter in indorsement, and initial. Obtain Form 
32 from CoC. 

AR 345-125, pars. 29a, le, C4 AGO 24, 32 

6. Sign indorsement in Service Record, prepare and file 
Extract from Service Record, and forward follow- 
ing papers, by letter of transmittal, to CO of unit 
to which EM is to be sent: AGO 25 

Service Record [AGO 24 

Individual Clothing and Equip- 
ment Record AGO 32 
Qualification Card * I AGO 20 
Immunization Register MD 81 
Emergency Addressee and Per- 
sonal Property Card [AGO 43 

AR 345-125, par 40 
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ADMESnrSTRATIVE PROCEDURES 

Action 
takett hy 

New UPO 7. Attach EM to an organization and make entry of 

attachment in Service Record. Acknowledge 
receipt of records. Forward to organization to 
which EM is attached: Individual Clothing and 
Equipment Record. 

AGO 24 
AGO 32 

New CoC 8. Make proper entry on Morning Report, showing 

organizations from which detached. 

AR 345-400, par 28 AGO 1 

An EM atchd is handled the same as any EM in organiza- 
tion for pay, allowances, clothing, etc. 

Old UPO 9. Furnish central locator card file at post headquarters 

with necessary information concerning change. 
(If MRU serves the organization with Form 304-A, 
this action will be omitted.) 

WDC 92, 1942, sec IV, par 2 AGO 304-A 

New UPO 10. Prepare Report of Change in duplicate for attachment. 

Send original through channels to MRU, file 
duplicate. 

AR 345-800, par 16, C2 AGO 303 

SPECIAL DUTY 
(when duty is at home station) 

CoC 11. Upon receipt of orders placing an EM on special duty, 

to another organization at home station make 
proper entry in Morning Report. 

AR 345-400, par 21 AGO 1 

UPO 12. Enter fact of special duty in Service Record. 

AR 345-125, par 10 AGO 24 

New CoC 13. Make appropriate entry on attachment in Morning 

Report. 

AR 345-400, par 28 AGO 1 

New UPO 14. Notify old UPO of any changes in duty status of EM. 
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Section VIII 
PROCEDUKE TO TRANSFER ENLISTED MEN 

Key to abbreviations: References: 

TrAuth— Transferring Authority AR 30-910, Oct. 10, 1935 

CoC— Company Commander AR 35-4520, Apr. 30, 1942 

CoSO— Company Supply Officer AR 210-50, Nov. 1, 1938 

UPO— Unit Personnel Officer AR 310-50, Aug. 8, 1942 

CO— Regimental Commander AR 345-125, Feb. 1, 1932 

AR 345-400, Aug. 25, 1938 
AR 345-800, July 1, 1942 
WDC 233, 1942 
WDC 308, 1942 

Action 
taken hy 

CoC or 1. Prepare an indorsement to application for transfer, 
UPO giving data required by par 8, WDC 308, 1942, and 

approve (or disapprove with reaison therefor) . Send 

to CO. 

WDC 308, 1942, as ch by WDC 339, 1942, 
sec IV 

An application for the transfer of an EM may be made by 
letter by the EM or by an officer who wishes the transfer 
made. However, transfers will be made only for the 
convenience of the Government and for very cogent 
reasons. 

CO 2. Approve request (or disapprove with reasons therefor). 

If approved, forward through channels to CO of 
unit to which transfer of EM is requested. If 
transfer is within the regt, issue informal memo- 
randum or instructions for transfer, indicating 
whether or not transfer is in grade. Except in 
unusual circumstances aU transfers will be in grade. 
If disapproved, return to originating headquarters 
or to individual. 

WDC 233, 1942 and WDC 308, 1942 

New CoC 3. Approve transfer (or disapprove with reasons therefor) 
and forward by indorsement to officer having 
authority to order transfer. 
WDC 308, 1942 

In case transfer is initiated by higher authority than com- 
pany, instructions 1, 2, and 3 will not apply. 
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ADMINISTRATIVE PROCEDURES 

Action 

TrAuth 4. Approve transfer (or disapprove with reason therefor). 

If approved issue appropriate instructions or orders 
to effect transfer. If disapproved, return request 
to initiating headquarters. 

WDC 233, 1942 and WDG 308, 1942 

If EM was promoted since initiation of request notify new 
CoC of promotion and offer opportunity to confirm or 
withdraw approval of transfer. 

WDC 347, 1942, sec HI 

CoSO 6. If transferred, take in all organizational property held 
by EM, Send Individual Clothing and Equip- 
ment Record to CoC. 

AR 345-125, par 40 AGO 32 

If EM is authorized to take with him either T/B A or post, 
camp, or station equipment, see section XXVII for nec- 
cessary action. 

CoC 6. Make entry on Momii^ Report showing transfer. 

AR 345-400, par 19 AGO 1 

Date of transfer is date authority for transfer is received 
at station of EM unless otherwise indicated. 

AR 310-50, par 12 

CoC 7. Send Individual Clothing and Equipment Record to 

UPO. 

AR 345-125, par 40 AGO 32 

UPO 8. Get statement from CoC for ipdorsement as to char- 
acter and efficiency rating of EM. Enter the 
character and efficiency of EM in indorsement and 
initial, together with statement of EM's accounts. 
Send the following records pertaining to EM to 
new imit: AGO Forms 20, 24, 43, 32, MD Form 81. 

AR 345-125, par 29, C4 AGO 24 

UPO 9. If transfer involves charge of station, send 2 copies of 
SO directing transfer to TO and obtain Transporta- 
tion Request for travel of EM. If Meal Tickets are 
not furnished by QM send EM with 3 copies of 
SO, certified with time of departure, to DisbO for 
payment of subsistence allowance. 

AR 30-910, sees II and III Standard 1030 

AR 35-4520, par 10 
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Action 
taken hy 

UPO 10, Prepare Report of Change in duplicate. Send original 
through channels to MRU, file dupUcate. 

AR 345-800, par 16, C2 AGO 303 

CoC 11. Transfer prorata share of Co Fund to new unit if trans- 
fer falls within purview of AR 210-60, par 16b, Cl 
(for procedure see section XXIII). 
AR 210-50, par 16b, Cl 

CoC 12. Transfer of limited service personnel from the field 
forces. 

WDC 327, 1942 

CoC 13. Transfer of EM who will not accompany their units 
overseas. 

WDC 339, 1942 



Section IX 
PROCEDURE TO GRANT FURLOUGH 

Key to abbreviations: References: 

CoC — Company Commander AR 35-4520, Apr. 30, 1942 

UPO— Unit Personnel Officer AR 40-505, Sept. 1, 1942 

Adj— Regimental Adjutant AR 345-125, Feb. 1, 1932 

DisbO— Disbursing Officer AR 346-155, July 16, 1938 

AR 345-400, Aug. 25, 1938 
AR 615-275, Feb. 16, 1940 

Action 
taken "by 

CoC 1. Upon application of EM, or according to unit policy, 
request UPO to have Furlough Certificate prepared. 
AR 615-275, pars 4, 5, WDC 56, 79, 1942 

Furloughs will not normally be granted: to exceed 15 per- 
cent of the command; within 2 days of departure from 
permanent station; during maneuvers, basis training, 
target practice, special school instruction, or while under- 
going treatment for an infectious or contagious disease 
or for veneral disease. 

UPO 2, Prepare Furlough Certificate in duplicate and send both 
copies to CoC. 

AR 615-275, par 4 AGO 31 

CoC 3. Have EM sign original of Furlough Certificate and re- 
turn to UPO. 
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ADMINISTRATIVE PROCEDURES 

Iction 
aken "by 

JPO 4. Sign Memoranda from Company Commander'' on 
face of Certificate and submit to Adj. 

AGO 31 

A^dj. 5. Sign original of Furlough Certificate, ''For the C. O.'' 
and send it to CoC. 

AR 615-275, par 2a, ch by WDC 79, 1942, 
sec lU AGO 31 

3oC 6. Have EM turn in all arms and equipment. 

AR 615-275, par 11a 

DoC 7, Give original of Furlough Certificate to EM. Caution 
him that he may not leave the United States with- 
out authority, materials for individual prophylaxis 
are available at the exchange, and warn him about 
veneral infection. Inspect his uniform for neatness 
and proper wear. 

AR 615-275, par 7 

WDC 53, 1942, sec II 

UPO 8. If it is necessary to pay EM while on furlough, see 

AR 345-155, par 11 

CoC 9. Enter departure on Morning Report and send duplicate 
copy of Furlough Certificate to UPO. 

AR 345-400, par 25b AGO 1 

UPO 10. Enter furlough in Service Record and file duplicate 
Furlough Certificate pending EM's return. 

AR 345-125, par 14a AGO 24 

CoC 11. On EM's return, obtain from him the original Furlough 
Certificate and enter return in Morning Report, 
Send original to UPO. 

AR 345-400, par 25b AGO 1 

AGO 31 

UPO 12. Enter date of retmn in Service Record and accomplish 
CoC's certificate on back of Furlough Certificate 
und sign original only. Send both copies to local 
DisbO for payment of furlough ration money. 

AR 35-4520, pars 8 and 14a AGO 24, 31 

If EM fails to return by specified date, he is not entitled 
to furlough ration money unless absence is excused by 
the authority granting the furlough. 
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Action 
taken hu 



ADJUTANT OESTEBAL'S OFFICE 



UPO 

CoC 
Adj. 
DisbO 



DisbO 13. Send check for furlough ration money to EM throug 

his CoC. 

AR 35-4520, par 8 

The DisbO may pay in cash, in which case an officer mui 
accompany and identify the EM. 

EMERGENCY FURLOUGH 

CoC 14. Submit to UPO EM's application for emergency fur- 
lough. 

UPO 16. Verify fact of emergency through investigation by 
American Red Cross or similar disinterested agency 
WDC 163, 1942, sec III 

Requests to the American Red Cross for verification of 
illness in the family of EM requesting furlough, predi* 
cated upon such illness, will be accompanied by the name 
of the attending physician. 



UPO 16. Secure approval of CO for emergency furlough. 

AR 615-275, par 5b(l) and c(l) 
WDC 56, 1942, sec IV 



ch bj 



17. Follow instructions 2 to 13, inclusive. 



Section X 



PROCEDURE WHEN ENLISTED MAN IS ABSENT 
WITHOUT LEAVE 



Key to abbreviations: 

CoC — Company Commander 
UPO— Unit Personnel Officer 
CoSO — Company Supply Officer 



Action 
taken 5y 

CoC 



References: 
AR 35-6620, Feb. 8, 1936 
AR 345-126, Feb. 1, 1932 
AR 345-400, Aug. 25, 1938 
AR 346-800, July 1, 1942 
AR 616-290, July 20, 1942 
AR 615-300, July 20, 1942 
TM 12-250, Oct. 10, 1942. 
pars 234, 276, 304, and 306 



1. Make proper entry in Morning Report. Notify CoSO. 

AR 345-400, par 26a AGO 1 

Show hour of departure in Morning Report entry. 
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Action 
taken by 

UPO 



CoC 



CoSO 



CoSO 



CoC 



UPO 



CoC 



ADMINISTRATIVE PROCEDURES 



2. Enter absence in Service Record from Morning Report 

entry. 

AR 345-125, par 19c AGO 24 

Submit original Report of Change through channels to 
MRU, file duplicate. 

AR 345-800, par 16, G2 AGO 303 

3. Notify nearest relative by telegraph or mail that EM is 

AWOL; that if he does not return he will be dropped 
as deserter; and that all persons who desert in 
time of war relinquish and forfeit their rights of 
citizenship and are forever incapable of holding any 
office of trust or profit under the United States. 
AR 615-300, par 2b, C2 

4. Search for, collect, list, and safeguard all clothing, 

equipment, and personal effects left by the EM. 
File list with supply records. 

AR 615-290, par 10 

List of clothing missing will be made from this list later, for 
surveys or statements of charges. 

5. If EM holds property on Memorandum Receipt, effect 

a settlement with the issuing officer. 

AR 35-6520, par 15c QMC 487 

Unless circumstances of the case warrant immediate action, 
this action will be taken 10 days after departure of the 
EM. 

6. When EM returns to duty, make entry in the Morning 

Report. 

AR 345-400, par 26a AGO 1 

Show hour of return in Morning Report entry. 

7. Enter return in Service Record from Morning Report 

entry. 

AR 345-125, par 19c AGO 24 

Submit Report of Change as in instruction 2. 

AR 345-800, par 16, C2 AGO 303 

8. Take necessary disciplinary action. 

MCM AW 61, AW 104 
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9. If there is reason to believe EM will not return he will 
be dropped as a deserter. No man will be carried 
as absent without leave for longer than 20 days 
unless it is believed he will return. 
AR 615-300, par 4 

10. In case of EM absent without leave reporting at other 
than proper station. 

AR 615-290, par 2, C2 
SbctiON XI 

PROCEDURE WHEN ENLISTED MAN DESERTS, IS APPRE- 
HENDED OR SURRENDERS FROM DESERTION 



Key to abbreviations: 

CuC — Company Commander 

UPO— Unit Personnel Officer 

PCO — Post Commander 

CO — Regimental Commander 

Surg — Surgeon 

DisbO — Disbursing Officer 



Action 
taken by 

CoC 



References: 

AR 35-2480, May 23, 1942 
AR 35-6640, June 13, 1942 
AR 40-100, Sept. 10, 1940 
AR 346-125, Feb. 1, 1932 
AR 345-155, July 16, 1938 
AR 345-400, Aug. 25, 1938 
AR MJhSOO, July 1, 1942 
AB 61fr-5, Apr. 15, 1936 
Alt 616-40, Sept. 1, 1942 
AR 61fr-M0, July 20, 1942 
TM 12-250, Oct. 10, 1942, 

pars 303 to 308, inclusive, 

and 234 



1. H, after investigation, it is believed a man who is 
AWOL has deserted, drop him as a deserter on 
the Morning Report. This action is required 
wityn 20 days of first absence unless it is believed 
EM intends to return. Notify UPO. (See AR 
615-300, par 4 for acts which constitute desertion.) 

AR 615-300, par 4 AGO 1 



UPO 



2. a. 



Discontinue allotments and pay reservations. 
Radio action may be necessary (see AR 35-5520, 
par 13c). Notify Office of Dependency Benefits, 
213 Washington St., Newark, N. J., if SM has 
class F deduction. 

AR 615-300, para 9b, 10b; WDC 225, 1942 

AGO 30, 30-5 

For procedure in accomplishiag discoutinuauce, see 
seetion XIV. 
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ADMINISTRATIVE PROCEDURES 

Action 
taken htf 

UPO 2. b. Prepare Report of Change in duplicate. Send 

original through channels to machine records unit, 
file duplicate. 

AR 345-800, par 16, C2 AGO 303 

UPO 3. Within 24 hours, furnish central locator card file at 

post headquarters with necessary information eon- 
ceming change. 

WDC 92, 1942, sec IV, par 2 AGO 304-A 

to 

CoC 4. If shortages in clothing or equipment exist, submit 

Report of Survey or Statement of Charges. 

AR 615-300, par 7 AGO 36 

AR 35-6640, par 7d(l) AGO 15 

See sections XXVIII and XXIX for preparation of these 
forms. 

CoC 5. In case of PFC terminate appointment as of the date 

of AWOL, or, in case of technician or NCO, sub- 
mit letter to CO recommending termination of 
technician appointment or reduction of NCO. 
AR 615-5, pars 13, 14b 

CoC 6. Submit the following reports to UPO : 

Evidence gathered at time of desertion (in tripli- 
cate) . 

AR 615-300, par 9c 

List of clothing left by deserter (in triplicate). 

AR 615-300, par 9d AGO 32 

Individual Clothing and Equipment Record. 

CoC 7. Turn over issued clothing and individual equipment to 

QM for renovation and reissue. 
AR 615-40, par 8e 

UPO 8, Prepare Report of Desertion in triplicate, and submit 

it to CoC for signature. 

AR 615-300, par 9a, C2 AGO 44 

On page 1 Form 44 include all pertinent information neces- 
sary for action upon charges. 

CoC 9. Sign all copies of Report of Desertion and return it to 

UPO. 

AR 615-300, par 9a, G2 AGO 44 
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Action 
taken hy 

UPO 10. Forward duplicate and triplicate copies of Report of 
Desertion to TAG within 2 days after EM is 
dropped as deserter. 

AR 61&-300, par 10, C3 AGO 44 

Original of Report of Desertion will be securely fastened 
to Service Record. 

CoC 11. Furnish UPO with character and efficiency rating of 
EM. 

AR 345-125, par le, C4 AGO 24 

UPO 12. Accomplish next indorsement on Service Record to 
TAG, enter character and efficiency rating, and 
initial. 

AR 345-125, pars le, C4, 29 and 41a(2), 
C3 AGO 24 

UPO 13. Prepare and file Extract from Service Record. 

AR 345-125, par 45a AGO 25 

UPO 14. Sign Service Record and forward to PCO the following 
papers and effects: 

Report of Desertion, original. AGO 44 

Service Record. AGO 24 

Individual Clothing and Equipment Record. 

AGO 32 

List of clothing left at post (in triplicate). 
Evidence gathered at time of desertion (in trip- 
licate). 

Qualification Card. AGO 20 

Deserter's personal eflfects. 
Emergency Addressee and Personal Property 
Card. AGO 43 

Immunization Register. MD 81 

AR 615-300, pars 8b and 10a, C3 

UPO 1 5 . Submit Deserter's Supplemental Pay Roll to local DisbO. 

AR 345-155, par 5d(2) WD 366, 366a, 

366b 

PCO 16. Advertise EM's desertion and take all possible steps 
to return him to miUtary control. 

AR 615-300, par 28b(l)(a) AGO 45 
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Action 
taken hy 

PCO 



PCX) 



DisbO 



17. Hold all papers (see instruction 14) for a period of 1 year, 
at the expiration of which period, forward them to 
TAG. 

AR 615-300, par 10a, C3 



18. Hold personal effects of deserter for 1 year, 
dispose of them as outlined in reference. 
AR 615-300, par 8 



Then 



19. Settle deserter ^s accounts 3 months after desertion. 
Furnish PCO Statement of Account if funds due 
are insufficient to settle indebtedness. 

WD 366, 

AR 35-2480, par 15 366a, 366b 

AGO 27 

IF DESERTER SURRENDERS OR IS APPRE- 
HENDED AT HOME STATION 

CoC 20. Place deserter in arrest or confinement as the cir- 
cumstances may require. 
MCM, AW 69 

For issue of clothing to returned deserter see AR 615-300, 
par 23. 

CoC 21. Send deserter to Surg for physical examination. 

AR 615-300, par 20 
AR 40-100, par 9 

Surg 22. Examine deserter and furnish CO report of examina- 
tion on page 2, Enlistment Record, Regular Army. 

AR 615-300, par 20 AGO 21 

AR 40-100, par 9 

No man will be discharged for desertion unless mentally or 
physically incapacitated for any military service. ( WDC 
270, 1941, sec I, note 5.) 

CoC 23. Enter fact of deserter's return in Morning Report. 

AR 34&-400, pars 23, 29 AGO 1 

UPO 24. a. Furnish central locator card file at post headquarters 
with necessary information concerning return of 
deserter. 
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UPO 24. b. Prepare Report of Change in duplicate; send original 
through channels to MRU, file duplicate. 

WDC 92, 1942, sec IV, par 2 AGO 304.A 
AR 34&-800, par 16, C2 AGO 303 

UPO 25. a. If deserter has been gone more than 1 year and 
records have been forwarded to TAG : 

(1) Send Form 46 in triplicate to TAG. AGO 46 

(2) If mailing time to TAG is greater than 24 
hours, make additional report of data shown 
on Form 46 by radio to TAG. 

b. If deserter has been gone less than 1 year and records 
have not been forwarded to TAG — 

(1) Send duplicate and triplicate copies of Form 

46 to TAG. AGO 46 

(2) Request return of Report of Desertion 
(AGO Form 44) and allied papers from PCO, 
and when they are received, paste original of 
Form 46 over the indorsement of the Service 
Record to PCO dropping the deserter. 

AR 615-300, par 15 AGO 46 

UPO 26. Enter all pertinent information on Extract from Service 
Record. 

AR 615-300, par 17 AGO 25 

UPO 27. Upon receipt of records from TAG or PCO, return the 
following to CoC and retain all other records: 
Report of Desertion. AGO 44 

Individual Clothing and Equipment Record. 

AGO 32 

List of clothing left at post. 

Evidence gathered at time of desertion. 

UPO 28. Upon receipt of Service Record enter data from Extract 
from Service Record in proper spaces on the Service 
Record and destroy Extract. 

AGO 24 

AR 615-300, par 17 AGO 25 

UPO 29. Recall Supplemental Pay Roll if absence has been less 
than 3 months. If it has been more than 3 months, 
obtain Statement of Accounts from local DisbO. 

AR 345-155, par 5d(3) WD 366, 

366a, 366b 
AGO 27 
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30. Prefer charges (forward with charges all papers in your 
possession listed under instruction 14, except 
Form 32 and list of clothing left at post). 

MCM, AW 58, 70 AGO 115 

For preparation of Charge Sheets see section XVIII 

IF DESERTER SURRENDERS OR IS APPRE- 
HENDED AT STATION OTHER THAN THAT 
OF HIS ORGANIZATION 

PCX) 31. Place deserter in confinement or arrest as the case may 

require. Attach him to some organization for ad- 
ministration. 

MCM, AW 69 

PCO ' 32. By radio notify commanding officer of organization 

from which EM deserted, of fact of apprehension 
• or surrender; verify EM's identity and statements ; 
ask whether CO at home station desires deserter 
returned there for disciplinary action; and whether 
deserter can he trusted with transportation. 
AR 615-300, par 15a 
AR 615-290, par 2, C2 

Action depends upon local service command policy. 

PCX) 33. Upon receipt of telegraphic reply from CO of home 

station, follow instructions 24 to 26, inclusive. 

If EM is being returned to home station, notification to 
TAG (instruction 25) will request that papers in the case 
be forwarded to the CO of deserter at home station 
address. 

34. UPO at home station: follow instruction 29. If de- 
serter is to be tried at station of return to military 
control, send all 3 copies of the pay roll to CO at 
that station. 

AR 345-155, par 5d, C3 WD 366, 

366a, 366b 
AGO 27 

and 35. Follow instructions 21 and 22. 



Action 
taken by 

CoC 
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Action 
taken by 

PCO 36. Return deserter to his organization, if consistent with 
service command policy. If not, bring him to 
trial. MCM, AW 58, 70 AGO 115 

AR 615-300, par 19a 

AR 30^920, par 10a (1) 

AR 615-290, par 2, C2 

PCO 37, a. If deserter is to be tried at station of surrender, 
send records (when received from TAG or PCO of 
home station) to commander of unit to which EM 
has been attached. 

AR 345-125, par 29a 

b. If deserter has been returned to home station, for- 
ward to CO of home station the Extract from Morn- 
ing Report of the organization to which he was 
attached while at station of surrender, and such 
other evidence and papers as may have accumu- 
' lated. 

Section XII 

PROCEDURE TO OBTAIN AUTHORITY FOR DISCHARGE 

OF ENLISTED MAN 

Key to abbreviations: Reference: 

UPO — Unit Personnel Officer AR 616-360, Apr. 4, 1936 

CoC — Company Commander 

DAuth — Discharge Authority 

Med Bd — Medical Board 

PofEM — Parents of Enlisted Man 

Sec VIII Bd— Section VIII Board 

CO — Regimental Commander 

FOK PHYSICAL DISABILITY DISCHARGE 

Action 
taken hy 

UPO 1. On request of CoC or Surg, prepare Certificate of 

Disability for Discharge (CDD) for CoC and send 
it to him for signature. 

AR 615-360, par 8, ch by WDC 243, 1941 

AGO 40 

a. No man will be discharged because of disability, inapt- 
ness, or undesirable habits or traits of character, unless 
the Government can obtain no useful service from him. 
Full use will be made of reclassification procedure and 
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additional training in special training battalions. (Note 1, 
WDC 270, 1941 as ch by WDC 332, 1942, sec II.) 
b. The commander of any administrative unit or installa- 
tion commanded by a general officer and commanding 
officers of reception centers, staging areas, named general 
hospitals, and port commanders who are not general 
officers, are empowered to order discharge under the pro- 
visions of AR 615-360, as amended. 

WDC 233, 247, 1941 and WDC 258, 1942 

Action 
taken by 

CoC 2. Sign CDD and send it to Adj. 

AR 615-360, par 8, ch by WDC 243, 1941 

AGO 40 

CO 3. Convene a board of medical officers. 

AR 615-360 par 9a, ch by WDC 243, 1941 

CDD boards may be convened by CO's of general hospitals 
or stations. 

Med Bd 4. Examine EM critically and enter on CDD the data 
required by par 10, AR 615-360. Indorse CDD 
back to convening authority. 

AR 615-360, pars 9, 10, as ch by WDC 
243, 1941 AGO 40 

UPO 5, Prepare forwarding indorsement on CDD for signa- 

ture of CO, embodying his recommendation. 

AR 615-360, par 11a, ch by WDC 243, 
1941 AGO 40 

See par 116, AR 616-360, ch by WDC 243, 1941, for action 
if board of medical officers finds that the EM's unfitness 
for service is due to one of the causes enumerated in par 
18&, AR 615-360 as ch by WDC 243, 1941, and that he 
is mentally responsible. 

CO 6. Sign indorsement of CDD and send to DAuth. 

AR 615-360, par 11a, ch by WDC 243, 
1941 WDC 252, 1941, sec 1 AGO 40 

See remark b under instruction 1. 
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UPO 



7. If ODD was initiated from Army Gromid Forces, 
defense command, combat or field units of Army 
Air Forces, or field imits of Services of Supply, 
and it is determined that discharge is warranted, 
indorse CDD back to unit, and direct that EM 
be transferred by indorsement on Service Record 
to nearest appropriate service conmiand agency of 
the Services of Supply, or in the case of Army Air 
Forces imits to the station complement of the sta- 
tion at which his imit is then located, where the 
discharge will be accomplished. 

AR 615-360, par 16a, eh by WDC 243, 
1941 

WDC 358, 1942, sec IV AGO 40 

8. Transfer EM by indorsement of Service Record to 
appropriate service command or station comple- 
ment agency. Forward CDD to appropriate serv- 
ice command or station complement agency with 
other records on transfer. 

WDC 358, 1942, sec IV AGO 24, 40 

For procedure see section VIII. 

9. Furnish Surg of the service unit to which EM was 
assigned at time of discharge a letter in duplicate 

setting forth name, grade, and Army serial num- 
ber of the EM, the unit to which he belonged, 
the date of discharge and the cause thereof as 
stated on the CDD. 

AR 615-360, par 16c, ch by WDC 243, 
1941 

DISCHARGE BY REASON OF CONVICTION BY CIVIL 

COURT 

UPO 10. Prepare for CoC a letter to discharging authority, 

recommending that EM be discharged. 
AR 615-360, par 58 

No EM will be discharged by reason of conviction by civil 
court, unless the case comes within the purview of WDC 
80, 1941, or paragraph 67a(l), AR 616-360, as changed 
by WDC 177, 1941, or the EM has been sentenced to a 
term of confinement of 1 year or more. (See note 6, 
WDC 270, 1941.) 



CO of SU 
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otion 
tken 

!oC 11. Sign letter and return it to UPO. 

rPO 12. Indorse letter and forward in duplicate, through chan- 

nelsy to DAuth. (See remark b under instruction 1.) 
AR 615-360, par 57, ch by WDC 177, 
1941, sec m 

>Auth 13. If request was initiated on an EM of the Army 

Ground Forces, defense command, combat or 
field unit of Army Air Forces, or field unit of 
Services of Supply, and it is determined that dis- 
charge is warranted, indorse letter to CO and 
direct that EM be transferred by indorsement on 
Service Record to nearest appropriate service 
command agency of the Services of Supply, or in 
the case of Army Air Forces units to the station 
complement of the station at which his unit is 
then located, where the discharge will be ac- 
complished. 

AR 61&-360, par 57, ch by WDC 177, 
1941 (see remark b under instruction 1) 

WDC 358, 1942, sec IV 

JPO 14. Indorse letter and transfer EM by indorsement of his 

Service Record to appropriate service command 
or station complement agency. 

WDC 358, 1942, sec IV AGO 24 

For procedure see section VIII. 

DISCHARGE FOR MINORITY 

PofEM 15. Write to authority empowered to order discharge, 

applying for the discharge of the EM and sub- 
mitting the evidence of age required by AR 
615-360, par. 37. (See remark 6 under in- 
struction 1.) 

AR 615-360, pars 31, 33b 

DAuth 16. Take action described in instruction 13. 
UPO 17. Take action described in instruction 14. 
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DISCHARGE BY REASON OF DESERTION (ADMITTED) 
AND PHYSICALLY DISABLED 

Action 
taken hy 

UPO 18. Prepare for CoC a letter to DAuth, requesting dis- 

charge under sec VII, AR 615-360, and setting 
forth the reasons why trial is deemed inadvisable 
and embodying evidence that EM is unfit for any 
military service. 

AR 615-360, par 49b(4) 

EM will be discharged for desertion only if physically or 
mentally incapacitated for any military service. (Note 
5, WDC 270, 1941.) 

CoC 19. Sign letter and return to UPO. 

AR 615-360, par 49b(4) 

UPO 20. Indorse letter and forward in duplicate to DAuth. 

(See remark b under instruction 1.) 
AR 615-360, par 49 

DAuth 21. Take action described in instruction 13. 

AR 615-360, par 50 AGO 56 

A blue discharge is given. 

UPO 22. Take action described in instruction 14. 



FOR "FRAUDULENT ENLISTMENT 

CoC 23. Send letter through channels to DAuth, stating the 

facts of the case and requesting discharge under 
sec VI, AR 615-360. (See remark b under 
instruction 1.) 

AR 615-360, sec VI 

No EM will be discharged because of fraudulent enlist- 
ment except by reason of concealment of desertion from 
the Navy, Marine Corps, or Coast Guard, or conceal- 
ment of conviction by civil court of offenses outlined 
in WDC 80, 1941. (Note 4, WDC 270, 1941.) 

DAuth 24. Take action described in instruction 13. 

UPO 25. Take action described in instruction 14. 
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DISCHARGE UNDER SECTION VIII, AR 615-360 

Action 
taken by 

CoC 26. Report facts which are cause for discharge to UPO. 

AR 615-360, par 51a or b, ch by WDC 66, 
1941 

No man will be discharged because of disability, inapt- 
ness, or undesirable habits or traits of character, unless 
the Government can obtain no useful service from him. 
Full use will be made of reclassification procedure and 
additional training in special training battalions. 
(Note 1, WDC 270, 1941 as ch by WDC, 332, 1942, 
sec. II.) 



UPO 27. Prepare letter to CO for CoC's signature. 

AR 615-360, par 51a, ch by WDC 66, 1941 

CoC 28. Sign letter and send to Adj. 

CO 29. Convene a board of officers. 

AR 615-360, par 51c, ch by WDC 66, 1941 

Sec 30. Determine whether or not EM should be discharged 

VIII and submit proceedings to convening authority 

Bd in quadruplicate. If discharge is recommended, 



also recommend form of Certificate of Discharge. 
AR 615-^360, par 51c, d(4), ch by WDC 
66, 1941 

See par 51(i, AR 615-360, for conduct and nature of board 
proceedings. See par 55, AR 615-360, for forms of 
Certificate of Discharge which may be given. If 
board determines that discharge should not be given, 
make such recommendation and in addition, recom- 
mend to the convening authority action to be taken to 
obtain the most useful service from the EM. (AR 
615-360, par 51d(3), and e(2), ch by WDC 66, 1941.) 

CO 31. Indorse approval or disapproval of the findings and 

recommendations and, if discharge was recom- 
mended by board, forward proceedings to DAuth 
in triplicate, file quadruplicate. (See remark b 
under instruction 1.) If discharge not recom- 
mended by board, take such action upon the 
recommendations of the board as is appropriate 
to obtain the most useful service from the EM, 
file the board proceedings, and notify the CoC 
concerned of the final action taken in the case 
(AR 616-360, par 61/(1), ch by WDC 66, 1941). 

AR 615-360, par 51e(l) 
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32. Take action outlined in instruction 13 and return 
board proceedings to CO. 

AR 615-360, pars 51f(2), 53, and WDC 
358, 1942, sec IV 

CO 33. If discharge ordered by DAuth, send proceedings of 

Sec VII Bd to UPO as authority for discharge. 
If discharge not ordered, file board proceedings, 
and inform CoC of final action taken. 

AR 615-360, par 51f(3) and (4) 

UPO 34. Take action described in instruction 14. Forward 

board proceedings in duplicate with other records 
on transfer. 

Section XIII 

PROCEDURE TO EFFECT PAYMENT OF TROOPS 



Key to abbreviations: 

UPO— Unit Personnel Officer 

CoC — Company Comnoiander 

DisbO — Disbursing Officer 

AO — Agent Officer 

PWO — Payment Witnessing Officer 

CO — Regimental Commander 



References: 

AR 35-120, June 6, 1942 
AR 36-320, Dec. 19, 1941 
AR 35-1140, May 13, 1942 
AR 35-1440, Nov. 15, 1933 
AR 345-155, July 16, 1938 



Action 
taken 

UPO 



REGULAR PAYMENTS 

1. Prepare Pay Roll in quadruplicate in time to permit 
signing by individuals and submission to local 
disbursing officer not later than the 25th of the 
current month or 5 days before date of pay- 
ment. (For method of preparation of Pay 
Roll and model remarks see AR 345-155. For 
common credits and stoppages see AR 35- 
1340, 35-1380 to 35-1540, inclusive, 35-2320 
to 35-2620, inclusive, and 35-6640.) 

AR 345-155 WD 366, 366a, 

and 366b 

Original will be kept original throughout, the duplicate 
the first carbon copy throughout, the triplicate the 
second carbon copy throughout, and quadruplicate 
the third carbon copy throughout. 
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Action 
taken by 

UPO 2. Submit original Pay Roll to CoC for signature of the 

men. 

AR 345-155 WD 366, 366a, 

and 366b 

CoC 3. After verification and signature by the men, return 

Pay RoU to UPO. 

WD 366, 366a, 
and 366b 

The signature of an EM acknowledges the correctness 
of a charge for lost or damaged property. His atten- 
tion, therefore, will be called to such an entry (AR 
36-6640, par 26(3)). 

UPO 4. Type names of men who signed original roll on 

duplicate and triplicate copies of roll, prepare 
and sign all copies of top certificate on Pay 
Roll and submit original and duplicate to local 
disbursing oflScer not later than the 25th of the 
month or 5 days before date of payment. Send 
quadruplicate direct to TAG. Retain trip- 
Ucate. 

AR 345-155, C3 WD 366, 366a, 

and 366b 

In cases of Pay Rolls submitted for payment by check 
the third copy will also be submitted to the disburs- 
ing officer in order that the computations and check 
numbers may be entered and returned to the UPO. 
If this is not done and any men are red- lined by the 
disbursing officer on account of erroneous remarks, 
the UPO does not know about it. 

DisbO 5. Compute Pay Roll and return duplicate to UPO. 

UPO 6. Transcribe pay accounts to tripUcate copy and hold 

both copies until pay day. 

CO 7. Submit to commander on whose staff the local dis- 

bursing officer is serving, the name of an officer 
to be designated in orders as class A agent 
oflScer. 

AR 35-320, pars 2, 3a(l) 

UPO 8, On pay day, give duplicate and triplicate copies of 

Pay Roll to oflScer witnessing pay. 
AR 35-120, par 5e 
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Action 
taken hy 

AO 9. Draw pay and original Pay Roll at disbursing office 

on pay day as directed. Pay organization in 
person and in presence of witnessing officer. 
AR 35-120, par 5e 

Actual payment must be made by the designated agent 
himself and he must not entrust funds to another 
person to make the payments for him. No check 
marks will be placed on the original copy of the Pay 
Roll except that any men not previously red-lined 
and who are not paid will be lined out and initialed 
by the witnessing oflScer on all copies of the roll with 
the notation "Not Paid/' 

PWO 10. On completion of pay, sign second certificate on 

original Pay Roll only as witnessing officer. 
Sign third certificate on duplicate and triplicate 
copies only, certifying that they are "True 
Copies'' of the roll on which you witnessed 
payment. Return original and dupHcate to 
AO, and triplicate to UPO. If any men who 
signed the Pay Roll are not paid, red-line their 
names in all copies with the notation ''Not 
Paid.'' 

AR 345-155 WD 366, 366a, 

AR 35-120, par 5e and 366b 

AO 11. Within 24 hours of receiving funds from local dis- 

bursiog officer, return to him original and 
duplicate rolls, together with pay of men who 
were red-lined. 

AR 35-320, par 17a WD 366, 366a, 

and 366b 

UPO 12. Receive triplicate Pay Roll from witnessing officer. 

Post Service Records to show date of last pay- 
ment. File triplicate with records of organi- 
zation. 

AR 345-125, par 27b WD 366, 366a, 

and 366b 
AGO 24 
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SUPPLEMENTAL PAYMENTS 

Action 
taken by 

UPO 13. If for any reason, EM were not paid on r^ular Pay 

Roll, or men have joined organization subse- 
quent to submission of regular Pay Roll, pre- 
pare Voucher for Pay and Allowances of Indi- 
vidual Enhsted Men in triplicate. (In cases of 
five or more men, prepare supplemental Pay 
Roll on WD Form 366, 366a, and 366b and 
follow instructions outlined for regular pay- 
ments.) 

AR 345-155 WD 337 or 366, 

TM 12-250, par 366a, and 366b 
276 

WD Form 337 (Individual Pay Voucher) is not 
being reprinted and it is not intended to furnish 
this form after the present supply is exhausted. 
Pay Roll Forms 366, 366a, 366b, are to be used 
for all payments, whether for one individual or 
more. (WDC 324, 1942, sec IV.) 



UPO 14. Follow instruction 2. 

CoC 16. Follow instruction 3. 

UPO 16. Certify voucher and submit in duplicate to DisbO 

for payment; file triplicate. 

DisbO 17. Compute and notify AO that pay is ready. 

CoC 18- Send EM, accompanied by identifying officer, to 

DisbO for payment. Notify UPO of fact of 
payment. 

UPO 19. Post Service Record to show date of last payment. 



AR 345-125, par 27b AGO 24 

If payment is made on WD Forms 366, 366a, 366b, 
UPO, CoC, DisbO, AO, and PWO follow pro- 
cedures 2 to 12, inclusive. 

Supplemental Pay Rolls and Individual Pay Vouch- 
ers may be submitted at any time. However, 
under ordinary circumstances, they will be sub- 
mitted so as to reach the DisbO by the 10th of 
the month following month for which payment is 
to be made. 
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PARTIAL PAYMENTS 

20. On notification by proper authority, prepare 
Voucher for Pay and Allowances of Individual 
Enlisted Men in triplicate for partial payment. 
(For five or more men, prepare Partial Pay- 
ment Pay Roll on WD Forms 366, 366a, and 
366b.) (For authority to make partial pay- 
ments, method of computing amoimt to be 
paid, and method of preparation, see AR 345- 
155.) 

TM 12-250, par 267 WD 337 or 366, 
AR 345-155 366a, and 366b 

See remark under instruction 13. 

Follow instructions 2 to 12, inclusive, when pay- 
ment is made on Partial Payment Pay Roll and 
instructions 14 to 19, inclusive, when payment 
is made on Voucher for Pay and Allowances of 
Individual Enlisted Men. 

UPO 21. Enter under " Remarks-Financial, in Service Rec- 

ord and on next Pay Roll amoimt and date of 
Partial Payment. (If payment is made casu- 
ally also enter data of payment on Soldier's 
Individual Pay Record.) 

AR 345-155, par 10^, C2 AGO 24, 28 

CASUAL PAYMENTS 

Any UPO 22. Prepare Individual Pay Voucher in triplicate or 

Pay Roll in triplicate from data on Individual 
Pay Record, on presentation of latter by EM 
when he has become separated from his organ- 
ization. State on Pay Roll or voucher amount 
to be paid; such amoimt not to exceed amount 
due EM after deductions have been made for 
allotments and insurance premiums. 

AR 345-155, par 10^, C2 WD 337 

or 366, 366a, and 
366b 
AGO 28 

See remark under instruction 13. 
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Action 
taken by 

Any UPO 23. After payment, enter on pages 4, 5, 6, or 7, of 

Individual Pay Record, period covered, allot- 
ment and insurance deductions, amount paid, 
voucher number and month, and name of dis- 
bursing officer making payment, followed by 
name, grade, arm or service of personnel officer 
or detachment commander. 

AR 345-155, par 10%, C2 AGO 28 

Any UPO 24. Notify EM's organization commander of fact of 

payment by Notice of Casual Payment. 

AR 345-155, par 10%, C2 AGO 19 

CoC 26. On receipt of information of Casual Payment, notify 

UPO to make appropriate entry of payment in 
Service Record under ''Remarks-Financial.'' 

AR 345-155, par 10^, C2 AGO 24 

UPO 26. On return of EM to parent organization, check 

Soldier's Individual Pay Record against Service 
Record, take necessary action to correct any 
overpayments or short payments and indorse 
entries on pages 4, 5, 6, and 7 of Pay Record 
"Verified with Service Record," followed by 
name, grade, arm or service of UPO. 

AR 345-155, par lOK, C2 AGO 24 

and 28 

PAYMENT WHEN HOSPITALIZED 
IN NONPAY STATUS 

UPO 27. Prepare voucher in triplicate for payment of $5 

personal expense money for an EM in hospital 
in nonpay status for each fidl month in such 
status. Send to EM for signature. 

AR 35-1440, par la, sec 4 WD 337 

See remark under instruction 13. 

UPO 28. Certify voucher and submit to local disbursing 

oflBcer in dupHcate for payment; jfile triplicate. 
Enter fact of such payment on financial page 
of EM's Service Record. 

AR 35-1440, par 3c and WD 337 
AR 345-125 AGO 24 
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Mail check to EM. Forward original voucher to 
Chief of Finance and file duplicate. 

AR 35-1140 WD 337 

PAYMENT ON SEPARATION FROM 
SERVICE BY DEATH 

For final payment on separation from the service by 
death see section XV. 

Section XIV 

PROCEDURE TO AUTHORIZE OR DISCONTINUE ALLOT- 
MENTS, DEDUCTIONS, AND PAY RESERVATIONS, 
AND TO PROTECT AND OBTAIN BENEFITS 
FOR DEPENDENTS 

Key to abbreviations: References: 

EM— Enlisted Man AR 345-156, July 16, 1938 

UPO— Unit Personal Officer Allotments— AR 35-5520, Mar. 4, 1941 
O— Officer WDC 212, 1942 

CoC — Company Commander Deductions — WDC 225, 1942 

WDC 288, 1942 
Pay reservation— WDC 215, 1942 

TO AUTHORIZE ALLOTMENTS FOR SUPPORT OF 
DEPENDENTS, OR FOR PREMIUMS 
ON INSURANCE 

Action 
taken hy 

EM 1. Inform CoC of desire to make allotment. 

CoC 2. Notify UPO of EM's desire so that pay will not be 
overobligated. 

UPO 3. a. Prepare Form 29 in duplicate for CI E; in triplicate 
for CI D and CI N. Get EM's signature on all 
copies. Sign as witness. 
6. Send original to Office of Dependency Benefits, 213 
Washington St., Newark, N. J.; file duplicate with 
Service Record; send triplicate for CI D and CI 
N to Director of Insurance, Veterans Administra- 
tion, Washington, D. C. 
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Action 
taken hy 

UPO 3. c. Note deduction on Service Record, Individual Pay 

Record, and on Pay Roll of man concerned, 

AR par 6a(l), (3) AGO 29 

AR 345-155, pars IO1/2, 14, C2 AGO 24 

AGO 28 

WDC 212, 1942 WD 366, 366a, 366b 

d. WD, AGO Form 29 will show the kind of allot- 
ment : 

CI D — Government life Insurance. 
CI N — National Service Life Insurance. 
CI E — Support of Dependents, or 

Payment of Conmiercial life Insurance 

Premiums. 

e. Form 29 will be forwarded in time to reach the 

Office of Dependency Benefits, 213 Washington St., 
Newark, N. J., by the 10th of the month in which 
allotments are to become effective. Receipt of 
Form 29 will be acknowledged to UPO, and amoimt 
of allotment will be sent direct to allottee, 
y. Before going overseas every officer and enlisted man 
will be given opportunity to make allotment. 
Entry will be made on back of Form 43 whether 
allotment was made or declined. AGO 43 

0 4. Same procedure as for enlisted man but officer is re- 

sponsible that entry of allotment is made on his 
Pay Voucher and on his Pay Data Card. 

AR 35-5520, par 6a(3) WD 366 

AGO 77 

TO DISCONTINUE ALLOTMENTS 
EM 5. Inform CoC of desire to discontinue allotment. 

CoC 6. Notify UPO of man's desire to discontinue allotment. 

UPO 7. Prepare Form 30, following instructions and distribu- 
tion in instruction 3a, b. Get EM's signature on 
and sign all copies as witness. 

AR 35-5520, pars 12, 13 AGO 30 

AR 345-155, pars IOV2, 14b, C2 AGO 24 

AGO 28 

WDC 212, 1942 WD 366, 366a, 366b 

AGO 77 
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Action 
taken hy 

O 8. Same procedure as for enlisted man. Officer will see 

that appropriate entry is made on Pay Data Card. 

Allotments will be terminated by the UPO when for any 
reason the allotter's available pay will not warrant the * 
continuance of allotment, or upon the death, desertion, 
or mental incapacitation of allotter. (Allotments will 
continue for a period of 12 months from date of com- 
mencement of absence of allotter who is officially re- 
ported as missing, missing in action, interned in a neutral 
country, or captured by an enemy. — Sec III, Bull 14, 
WD 1942.) Discontinuance will be made by radio 
(followed by Form 30) in emergency situations to prevent 
overpayment. Discontinuance will be acknowledged by 
Office of Dependency Benefits, 213 Washington St., 
Newark, N. J. 

Allotments may also be suspended (see AR 35-5520, 
par 14). 

TO AUTHORIZE CLASS A PAY RESERVATION 
FOR PURCHASE OF WAR SAVINGS BONDS 

EM 9. Inform CoC of desire to make CI A Pay Reservation 
and in what amount. 

WDC 215, 1942, par 2b, see II 

Cl A Pay Reservations will be acceptable only in multiples 
of $1.25 (EM will be encouraged to subscribe at least 
$3.75 per month). 

CoC 10. Notify UPO of EM's desire to make Cl A Pay Reserva- 
tion. 

UPO 11. a. Prepare Form 29-5 in quadruplicate and get EM's i 
signature to all copies; sign all copies as witness, 
send original and duplicate to Chief of Finance, 
War Bond Division, New Armory Building, 19th 
and A Streets, SE., Washington, D. C; file tripli- 
cate; give quadruplicate to EM. 
b. Enter Pay Reservation under "Remarks-Financial^' 
in Service Record ; on Individual Pay Record, and 
on the appropriate column of Pay Roll. | 

WDC 215, 1942, sec. II, pars 1, 2 AGO 29-5 

AGO 24 
AGO 28 
WD 366, 366a, 366b 
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12. Same procedure as for EM. 

May not be less than $3.75 per month. 

Chief of Finance will purchase War Bonds in the name of 
the O or EM whenever funds accrued from Pay Reserva- 
tion are sufficient; and mail bonds to address given in 
authorization; or, if requested, he will have bonds held in 
trust for person concerned at United States Treasury. 
Only one CI A Pay Reservation per subscriber is per- 
mitted. 

TO DISCONTINUE CLASS A PAY RESERVATION 

UPO 13. When discontinuance is desired or required, prepare 
Form 30-5 following instructions and distribution 
in instruction 11. 

WDC 215, 1942, sec II, pars 3, 4 AGO 30-5 

Discontinuance will be made on request of subscriber or 
death, desertion, or mental incapacitation of subscriber. 
Discontinuance also will be effected on reduction in grade, 
stoppage of pay, or forfeiture of pay due to court martial 
when the subscriber's available pay will not warrant con- 
tinuance of the reservation. 

TO AUTHORIZE CLASS F DEDUCTION FOR PAY- 
MENT OF MONTHLY FAMILY ALLOWANCES 
UNDER SERVICEMEN'S DEPENDENTS AL- 
LOWANCE ACT OF 1942 

EM 14. Any EM of grades 4 to 7, having dependents as specified 
by WDC 226, 1942, may signify his wish to make 
application. 

CoC 15. Notify UPO of EM's desire to make application. 

UPO 16. Give EM assistance in preparing AGO Form 625. 

WDC 225, 1942 and WDC 288, 1942 

AGO 625 

Full instructions are printed on back of form as well as 
details of supporting evidence of dependency to be fur- 
nished by the applicant. 
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Action 
taken by 

UPO 17. Send original by indorsement to the Office of Depend- 
ency Benefits, 213 Washington St., Newark, N. J. 
See that all other allotments are discontinued or 
adjusted so that EM has sufficient monthly pay 
due to cover this deduction and leave EM with 
$10. Make entry on Service Record, Pay Roll, 
and Individual Pay Record, and file official copy 
with the Service Record. 

WDG 225, 1942 and WDC 288, 1942 

AGO 625 
AGO 24, 28 
WD 366, 366a, 366b 

18. Notify Office of Dependency Benefits, 213 Washington 
St., Newark, N. J., of EM's desertion or convic- 
tion by civil court. Also notify above branch of 
any change in status of EM, or any of his depend- 
ents affecting payment of allowances. 

WDC 288, 1942 and WDC 225, 1942, pars 
13, 14 

Payment will cease on conviction of desertion; when absent 
3 months in desertion ; when imprisoned by civil court for 
time exceeding 3 months. Payments will continue for a 
period of 12 months from date of commencement of 
absence of EM who is oflScially reported as missing, miss- 
ing in action, interned in a neutral country, or captured 
by an enemy. (Sec III, Bull. 14, WD, 1942.) 

PROCEDURE TO APPLY FOR NATIONAL SERV- 
ICE LIFE INSURANCE 

EM 19. Inform CoC of desire to apply for National Service Life 
Insurance, 

CoC 20. Notify UPO of EM's desire for insurance. 
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Action 
taken 5f 

UPO 21. Prepare Veterans Administration Form 350 (if more than 
120 days have elapsed since entry on active duty, 
use Veterans Administration Form 360-A). Have 
signature of applicant witnessed and sign as certify- 
ing to service. Enter on page 10 of Service Record. 
Prepare CI ''N" allotment if insured desires to pay 
premiums by that method. Make proper entry on 
Pay Roll and Individual Pay Record. Send appli- 
cation to Director of Insurance, Veterans Adminis- 
tration, Washington, D. C. 

WDC 125, 1940, sec II USYA 350 

USVA 350-A 

WDC 192, 1941, sec II AGO 24, 28, 30 
WDC 100, 1942, sec IV as ch by WDC 113 
and 269, 1942 WD 366, 366a, 366b 

Insurance must be initially taken on 5-year level premium 
basis for amounts from $1,000 to $10,000 in $500 steps. 

EM 22. Make change of beneficiary as changes occur, (Vet- 
erans Administration Form No. 336.) 

OTHER BENEFITS TO DEPENDENTS 

These will be taken care of by the proper oflEicials and 
will require no action by the beneficiary except to 
accomplish forms provided. 
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Benefits 



Definition and limitations 



Agency having J tirisdiction 



Six months' gra- 
tuity pay. 



Arrears in pay 



On death in line of duty while on 
active service, 6 months' pay of 
the serviceman (including longev- 
ity, foreign service percentage (10 
percent base pay for officers, 20 
percent EM) and flying pay, but 
not including rent or rations) is 
paid to his widow, or if there is no 
widow, to children under 21 years 
of age and unmarried, whether or 
not designated as beneficiary. 
Where there is no widow or 
dependent children, any other 
dependent blood relative of the 
serviceman or of the wife of such 
serviceman may be paid the gra- 
tuity if properly designated as 
beneficiary. Unless designated, 
said relative cannot receive the 
payment. A friend cannot become 
eligible to receive this benefit. 

Arrears in pay means the balance of 
pay and allowances due a deceased 
serviceman at the time of his 
death. If there is an executor or 
administrator, this benefit is paid 
him. If not, and the total amount 
due is not in excess of $500, pay- 
ment may be made to the widow or 
child. Amounts in excess of $500 
may be paid only to the legally ap- 
pointed executor or administrator 
of the estate or as may be ordered 
by the court. If neither widow nor 
child survives, the payment is 
made to the legal heirs. 



Finance Officer, U. S. 
Army, Pay and 
Mileage Division, 
Washington, D. C. 



Comptroller General 
of the United 
States, General Ac- 
counting Office, 
Washington, D. C. 
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Benefits 


Definition and limitations 


Agency having jorisdiotion 


Burial expenses — 


The Government under the super- 
vision of the quartermaster will 
provide for every necessary service 
incident to burial of a serviceman. 
No exi)ense will be incurred by the 
serviceman's family if the entire 
arrangement is handled by the 
quartermaster. In the event that a 
part of the burial arrangements are 
handled by the serviceman's fam- 
ily, the family is entitled to receive 
reimbursement within certain lim- 
its. Upon arrival at the place of 
burial, the necessary expenses, not 
to exceed $50 incident to burial, 
will be paid by the Government. 
These may include hearse hire, 
carriage for relatives, service of 
minister, grave site, and opening 
and closing of grave. 


The Quartermaster 
General, War De- 
partment, Wash- 
ington, D. C. 
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Section XV 

PROCEDURE IN CASE OF DEATH IN CONTINENTAL 
UNITED STATES, AND DEATH AS BATTLE CASUALTY 
(See AR 600-560, as ch by C2, when death occurs outside United 
States, not a battle casualty) 



Key to abbreviations: 

Surg — Surgeon 

CoC — Company Commander 

PCO — Post Commander (When death occurs 
in unit in the field or away from a 
post, camp, or station substitute 
Regimental Commander for Post 
Commander.) 

UPO— Unit Personnel Officer 

DisbO — Disbursing Officer 

SC — Summary Court 

QM — Quartermaster 



Action 
tali en hy 

Surg 



References: 

AR 30-920, Oct. 4, 1935 
AR 30-1806, Feb. 1, 1924 
AR 30-1810, Feb. 1, 1924 
AR 30-1815, Feb. 1, 1924 
AR 30-1820, Mar. 16, 1931 
AR 30-1830, Mar. 1, 1939 
AR 35-780, May 22, 1942 
AR 35-1360, June 2, 1942 
AR 35-5520, Mar. 4, 1941 
AR 35-6640, June 13, 1942 
AR 35-6680, June 6, 1942 
AR 40^590, Feb. 2, 1942 
AR 40-1080, Dec. 31, 1934 
AR 60-5, May 19, 1942 
AR 210-10, Dec. 20, 1940 
AR 210-500, May 16, 1933 
AR 345-125, Feb. 1, 1932 
AR 345-155, July 16, 1938 
AR 345-400, Aug. 25, 1938 
AR 345-475, Aug. 29, 1938 
AR 345-800, July 1, 1942 
AR 600-30, Nov. 11, 1933 
AR 600-550, Mar. 6, 1936 
AR 605-90, May 21, 1942 
AR 615-25, July 31, 1942 



1. a. Prepare and submit to CO in triplicate, AGO Form 
52 (Report of Death). 

AR 600-550, par 19a 

b. Notify CO and deceased's immediate commanding 
officer of the death and of such parts of the informa- 
tion required by reference as are applicable. 

AR 600-550, par 2b AGO 52 

c. Report death promptly to the proper civil health 
authority, through CO. 

AR 40-1080, par 6b 

When cause of death, or question of line of duty in death 
from natural causes, is undetermined, the facts will be 
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stated on the notification of death, but when finally deter- 
mined by autopsy or other means, a supplementary report 
will be made to the CO and to the immediate commander. 

Action 
taken hy 

CoC 2. Prepare notification of death and send by commercial 
telegram to emergency addressee, to include in- 
formation required. 

AR 600-550, par 7, C2 

Amount authorized by regulations for funeral expenses 
after arrival of remains at place designated is $50 (AR 
30-1830, par 36(5)). 

PCX3 3. Notify by radio or telegram TAG of the death (also 
CG of service command and Division Commander). 
AR 600-550, par 3a(l), (2), C2 

In case the information required by AR 600-550, par 
3a(l)(<i), C2 is undetermined, it will be so stated in the 
original report to TAG and a supplemental report will be 
rendered as soon as determination is made to TAG. 

UPO 4. Prepare in duplicate for CoC's signature a letter of 
sympathy to the nearest relative or other person 
designated to be notified in case of emergency. Get 
from CoC informally, any special points to be covered. 
Send letter to CoC. File duplicate. 

AR 600-550, par 8, Gl 

For names, official designations, and post office addresses of 
officers and officials to whom applications should be made 
for benefits, see section XIV. 

CoC 5. Sign and mail letter of sympathy. 

CoC 6. Make entry in Morning Report covering death. 

AR 345-400, par 30 AGO 1 

IF DECEASED IS AN OFFICER 

PCO 7. Notify DisbO who has the accoxmts of deceased officer, 

AR 210-10, par 10b(4), ch by WDC 12, 
1942, sec III 

DisbO 8. Upon receipt of notification of death of officer, execute a 
Transcript Statement of Accoimt in duplicate and 
forward both copies to the Chief of Finance. 
AR 35-1360, par 4a(l) 
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Action 
taken by 

UPO 9, Prepare Report of Separation, in duplicate, and send 
original direct to the Director of Selective Service, 
Washington, D. C. Forward in duplicate to post 
adjutant with those papers listed in instruction 19. 

WDC 12, 1942, par 2, sec y DSS 173 

PCO 10. Appoint a board of officers, three when practicable, on 
the death of an officer accountable or responsible 
for public property or funds, to inventory the prop- 
erty or fimds and report accurately the quantities 
and condition thereof; or if the deceased was 
accountable, to accompUsh the transfer of the 
accountability. 

AR 35-6680, par 4a 

IF DECEASED IS AN ENLISTED MAN 
CoC 11. When property issued to an EM is foimd to be missing 



or damaged upon his death, initiate a Report of 
Survey in triplicate, executii^ thereon the appro- 
priate certificate and forward it to the CO. 

AR 35-6640, par 7d(l) AGO 15 

PCO 12, Approve the Report of Survey without the action of a 

surveying officer if desired, in. which case the three 

copies of the approved report will be disposed of as 

provided for completed Reports of Sxuvey. 

AR 35-6640, par 7d(2) 

For disposition of Report of Survey and for action if sur- 
veying officer is appointed, see section XXIX. 

CoC 13, Furnish UPO all information relative to the indebtedness 
of the deceased to the Government. 
AR 345-475, par 5a(8) 

UPO 14. Discontinue allotments, deductions, and CI A Pay 

Reservations. 

AR 345-125, par 22e(l) AGO 30, m 
AR 35-5520, par 12a(3) 
WDC 215, 1942, sec II, par 3 

For procedure, see section XIV. 

Notify Office of Dependency Benefits, 213 Washington Si» 
Newark, N. J., if EM has CI F deduction. 
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15. Prepare Final Statement in triplicate and furnish to 
DisbO. 

AR 345-475, par 2b(2) WD 370 

Submit original Report of Change through channels to 
MRU, file dupUcate. 

AR 345-800, par 16, C2 AGO 303 

a. If deceased had deposits, attach deposit book to the Final 
Statement (AR 35-2600, par 7). 

b. On preparing next monthly organizational Pay Roll, add 
the name of the deceased following the names of men of the 
organization. Enter name, grade, and date of death 
(AR 345-155, par 5<i(l)(c)). 

WD 366, 366a, 366b 

UPO 16, Obtain from CoC character and efficiency rating of EM 
and enter same in Final Indorsement of Service 
Record. 

AR 345-125, par le, C4 AGO 24 

UPO 17. Complete Final Indorsement of the Service Record of 
deceased EM, 

AR 345-125, par 37a, c AGO 24 

Note in Service Record that Final Statement was submitted 
to DisbO (AR 345-475, par le(l)). 

UPO 18. Prepare Report of Separation, in duphcate, and send 
original direct to the Director of Selective Service, 
Washington, D. C. Forward duplicate to post 
adjutant with those papers listed in instruction 19. 

WDC 12, 1942, par 2, sec V DSS 173 



Action 
taken hy 

UPO 
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Action 
taken hy 

UPO 19. Send papers listed below to the PCO: 





Number of copies when de- 






ceased w 


as— 


Paper 










EM 




0 or WO 




Service Record . 


1 


0 




AR 345-125, par 






Ann 2i 


41a(6) 








Renort of Deftth 


Q 

o 


Q 
O 




AR 600-550, oar 4 






Ann ^0 


See instructions 24 and 29 








Inventory of Effects. _ — 


3or0 


3or0 




AR 600-550, par 28a 






AGO 54 


See instructions 36c, 43^, / 










1 


0 




AR 615-25 nar 34h 






AljrU 2Sv 


Officer's Ou£iilifica.tion Card 


0 


1 

A 




AR 605-90, par 18e, 






Ann 


CI 






Aft 1 
00-1 


Immunization Kegister 


i 


1 
1 




Not required, but customary; it may be filed. 






M D 81 

XtJ.jLF ox 


EM's Individual Pav Record _ _ . . _ 


1 


0 


AR 345-155, par 






AGO 28 


111/21(2), C2 








Report of Separation 


1 


1 




WDC 12, 1942, par 






DSS 173 


2, sec V 








See instruction 18. 









PCO 20. Forward papers received from UPO (instruction 19) and 
from SC (see instniction 36c) to TAG, except those 
to be filed as per instructions 25, 30, 33, and 38. 

CoC 21. Secure all effects of deceased. 

ROUTING OF REPORT OF DEATH, AGO FORM 
52, IN EVENT OF DEATH OF ENLISTED MAN 

Surg 22. Prepare and forward 3 copies of Report of Death to 
PCO. 

AR 600-550, par 19a, d AGO 52 

PCO 23. Make appropriate entries on Form 52. Sign all copies 
and forward them to deceased's UPO. 

AR 00(K-550, par 19a, d, e AGO 52 
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Action 
taken J>y 

UPO 24. Complete and sign reverse of all three copies of Form 
62 and return them to PCO. 

AR 600-550, pars 4, 19e AGO 52 

Enter on Form 52 the date Form 30 was mailed (AR 345- 
126, par 22e(l). 

PCO 26. File 1 copy of Form 62. Forward 2 copies with Service 
Record to TAG. 

AR 600-550, pars 4, 19a AGO 52 

AR 345-125, par 41a(6) 

ROUTING OF REPORT OF DEATH, AGO FORM 
62, OF OFFICER OR WARRANT OFFICER 

Surg 26. Follow instruction 22. 

PCO 27. Make appropriate entries on all three copies of Form 
62. Sign all copies and forward them to the de- 
ceased's CO. 

AR 600-550, par 19a,d,e AGO 52 

UPO 28. Complete the reverse of all three copies of Form 62 for 
signature of CO. Send to CO. 

AR 600-550, par 19e AGO 52 

CO 29. Sign all three copies of Form 62 on reverse. Send all 
copies to PCO. 

AR 600-550, par 19e AGO 52 

CO 30. File 1 copy of Form 52. Forward 2 copies to TAG. 

AR 600-550, pars 4, 19a AGO 52 

DISPOSITION OF EFFECTS AND ROUTING OF IN- 
VENTORY OF EFFECTS, AGO FORM 64 

When widow or legal representative is present 

CoC 31. a. Collect effects. 

AR 600-550, par 28a 

This action is taken by the immediate commanding officer 
of the deceased. 
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Action 
taken hy 

CoC 31. 6. Prepare Inventory of Effects in triplicate and — 

(1) If deceased was an EM, send 2 copies to 
UPO and file third copy in Co file. 

If deceased EM has deposits, note each deposit on 
Form 54. Give amount, date, and place of deposit, 
and name and grade of disbursing officer with whom 
filed (AR 3&-2600, par 7). 

(2) If deceased was an officer or warrant officer, 
send all copies to CO. 

AR 600-550, pars 28a, 37 AGO 54 

c. Deliver effects to widow or legal representative. 

AR 600-550, par 28a 

On Form 54, show the full name and address of the widow 
or legal representative (AR 600-550, par 286) • 

UPO 32. Forward Form 54 to PCO (see instruction 19). 

AR 600-550, par 28a AGO 54 

PCO 33. File 1 copy of Form 54 of officer or warrant officer (see 
instruction 20). Forward 2 copies, in all cases, 
with these papers listed in instruction 19 to TAG. 

AR 600-550, par 28a AGO 54 

When widow or legal representative is not present 

PCO 34. Direct a SC to act on the disposition of the effects. 

MCM, AW 112 

CoC 35. Collect and list effects. Deliver them with list to SC 

and obtain receipt therefor. 

AR 600-550, par 29a 

This action is taken by the immediate commanding officer 
of the deceased. 

SC 36. a. Receive and give receipt for effects. 

AR 600-550, par 29a 

6. Pay the undisputed local creditors of deceased so 
far as possible with money belonging to the de- 
ceased which may come into court possession under 
the provisions of AW 112, taking receipts therefor 
for file with final report. 

MCM, AW 112 
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Prepare Inventory of E£Fects in triplicate and — 
(1) If deceased was an EM, send 1 copy to de- 
ceased's CoC and 2 copies to the post adjutant. 
See remark under instruction 316(1). 

(2) If deceased was an officer or warrant officer, 
send 3 copies to the post adjutant. 

AR 600-550, pars 29a, 37 AGO 54 

Package the effects and number the packages. 

AR 600-550, par 38a, b 
Verify the contents of the packages against the 
articles listed on Inventory of Effects and seal the 
packages. 

AR 600-550, par 38a 

Prepare a certificate to the effect that verification 
of the contents at the time they were sealed was 
accomplished. 

AR 600-550, par 38a 

Label the packages with deceased's full name, 
grade, serial number, and organization. Mark each 
package, box, or crate Effects deceased officer/' 
warrant officer," or enlisted man." 
AR 600-550, par 32 

h. Address packages and, with certificate (see / above), 

turn them over to QM for shipment to beneficiary. 
MCM, AW 112 

i. Prepare a final rep>ort of the transaction in duplicate. 

Send both copies of report to the PCO. 

MCM, AW 112 

CoC 37. File copy of Form 64 in the company file (see instruction 
36c(l). 

AR 600-550, par 37 AGO 54 

PCO 38. File 1 copy of Form 64 of O or WO and 1 copy of SC's 
report (see instructions 20, 36c(2) and t). Forward 
final report of SC transactions and 2 copies of Form 
64, in all cases, with those papers listed in instruc- 
tion 19, to TAG. 

AR 600-550, par 29a AGO 54 

494350^—42 6 63 
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taken by 

SC 36. e. 



d. 
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Action 
taken by 

QM 39. Receive effects and certificate from SC (see instructions 
36/ and h) ; ship effects to widow or legal representa- 
tive of deceased under provisions of AW 112. 
MCM, AW 112 

When widow or legal representative cannot be located 

CoC 40. Follow instructions 34 and 36. 

SO 41, a. Receive and give receipt for effects. 

AR 600-550, par 29a 

6. Prepare Inventory of Effects in triplicate. 

AR 600-550, par 29a AGO 54 

See remark under instruction 316(1). 

c. Convert into cash by public or private sale, not ear- 

lier than 30 days after the death of deceased, all 
effects of deceased except sabers, insignia, decora- 
tions, medals, watches, trinkets, manuscripts, and 
other articles valued chiefly as keepsakes. 
MCM, AW 112 

Do not sell any stocks, bonds, or other forms of purdy 
commercial papers (AR 600-550, par 346). 

d. Follow instruction 366. 

e. Deposit cash with DisbO. 

AR 600-550, par 35 WD 322 

DisbO 42, a. Receive cash deposit. 

AR 600-550, par 35 WD 322 

b. Prepare Form 322 in triplicate. File 1 copy and give 
2 copies to SC. 

AR 600-550, par 35 WD 322 

AR 35-780, par 2d(l) 

Form 322 will show clearly the nature of the deposit. 

SO 43. a. Report by letter, direct to the Chief of Finance, the 
name of the deceased, date of death, and amount of 
cash turned over to the DisbO. 
AR 600-550, par 35 
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tion 
ten fnf 

) b. Package the CI I effects (all CI II effects were con- 

verted into cash) and number the packages. 
AR 600-550, par 38 

Cl I effects are keepsakes, etc., listed in instruction 41c. 

c. Follow instruction 36e to g, inclusive. 

d. Prepare a final report of the transactions in duplicate. 

MCM, AW 112 

e. Collect the following items, and have them forwarded 

direct to TAG by registered mail or express: 
AR 600-^550, par 36 

Number 

Item copies See instriuiion — 

Form 54 2 416 

Form 322 orig 426 

Certificate 1 36/ 

Deceased^s will 1 

Commercial papers remark under 41c 

Cl I articles 41c 

/• (1) If deceased was an EM forward 1 copy of 
Form 54 and 1 copy of Form 322 to deceased's CoC. 
AR 600-550, par 37 AGO 54 and 

WD 322 

(2) If deceased was an O or WO, forward 1 copy of 
Form 54 and 1 copy of Form 322 to the PCO. 

AR 600-550, par 37 AGO 54 and 

WD 322 

^C 44. File copy of Form 54 and Form 322 (see instruction 43/) 
CO in company (or post) file. 

AR 600-550, par 37 AGO 54 and 

WD 322 
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DISPOSITION OF REMAINS, INCLUDING TRAVEL OF 

ATTENDANT 

Preparation oj remains 

Action 
taken Jfy 

Surg 45. a. Identify remains. 

AR 30-1820, par 1 

Surg is responsible for the proper preparation of the remains 
for burial and for proper observance of interstate and 
local ordinances concerning burials and shipment of re- 
mains. 

b. (1) Perform an autopsy if necessary to determine 

cause of death. 

AR 40-590, par 19d(l) 

(2) Keep complete record of autopsy. Forward 1 
copy of record of autopsy to the curator, Army 
Medical Museimi. 

AR 40-590, par 19d(2) 

c. Notify imdertaker under Government contract. 

AR 40-590, par 19b(l) 

(1) If there is no undertaker under Government 
contract, notify QM that the services of an 
undertaker are required. 

(2) Surg is responsible for the remains until re- 
moved from hospital or imdertaker's establishment 
by QM for interment or shipment. 

Inspect remains immediately after death and again 
with contracting oflScer or his representative both 
after the body is embalmed and while it is nude, and 
after it is clothed and in the casket. 

AR 40-590, par 19c 

AR 3&-1820, par 5, C3 

QM 46, a. Have contracting officer or his" representative 
inspect remains with surgeon or his representative 
as per instruction 45d. 

AR 30-1820, par 5, C3 
b. Provide any clothing required for the remains. 

AR 30-1820, par 8, C2, AR 615-40, par 
4c(2) 
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Shipment to relatives 



Action 
taken hy 



PCX) 47. Detennine method of shipment of remains and if ship- 



ment is as ba^age on Transportation Request; 
determine and designate attendant. Conform as 
far as practicable with the wishes of the relatives 
as to method of shipment and issue the necessary 
travel order covering the entite travel of the attend- 
ant, stating name and status of attendant. 

a. Methods of shipment include: by express, without an 
attendant, or as baggage on a Transportation Request, 
with an attendant. 

b. Transportation and authorized sleeping-car or similar 
accommodations may be furnished to one relative in 
the capacity of an attendant to the renmins. 



AR 30-920, par 17b 

PCO 48. a. Procure a storm flag and give it to attendant for 



delivery to relatives; or if there is no attendant, 
ship flag with remams. 

b. Arrange for delivery of remains to the place desig- 
nated by the relatives, either by direct negotiation 
with an undertaker at the place of delivery or by 
arrangements made by the attendant accompany- 
ing the remains to the destination. 

c. Wire consignee as to time at which remains are 
due to arrive. 



PCO 49. a. Authorize burial in post cemetery. 

AR 210-500, par la 

6. Arrange for appropriate funeral escort. 
AR 600-30, pars 13 and 14 



c. Furnish firing squad to attend funeral. 

d. See that the flag is at half-staff, and that proper 
badges of mourning are used. 



AR 30-1830, pars 3b(2), 7 



Burial on a post 



AR 600-30, pars 12a, b, 20, and 21 
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Action 
taken hp 

QM 60. Contract or arrange for — 

a. Hearse hire for remains and transportation for 
immediate relatives to cemetery. 

AR 30-1830, par 3b(5)(b) 

b. Opening and closing of grave. 

AR 30-1830, par 3b(5)(e) 
e. Procuring storm flag for casket. 

AR 30-1830, par 3b(2) 

Flag may be retained by relatives only if remains are 
shipped home. 

PCO 51. a. Have post or organization chaplain conduct an 
appropriate burial service. 
AR 60-5, par 4c 
b. Supervise the funeral and coordinate the activi- 
ties of the QM, chaplain, and the undertaker. 

Reports 

QM 52. Immediately after burial on post, prepare Interment 
Report in triplicate, forward 2 copies to the QMG 
and file 1 copy. 

AR 210-500, par 4 QMC 14 

QM 53. a. Prepare a Receiving Report covering the services 
rendered and forward it, with the bill and voucher 
for the service, to the DisbO designated to pay the 
accounts. 

AR 30-1830, par 7 QMC 430 

b. Write a report of the disposition of the remains, 
including an itemized statement of the cost of 
embalming, coflSn or casket, outside box or ship- 
ping case, hire of hearse, transportation, storm 
flag, new clothing, and recovery of body. Forward 
the report direct to the QMG without delay. 
AR 30-1820, par 15 
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INVESTIGATIONS 

Action 
taken 

CO 54. a. When entry by the Sxirg on Form 52, as to either 
line of duty or misconduct, disagrees with the cor- 
responding entry made by the commanding officer, 
convene a board of officers. 
AR 600-550, par 21 

The board of officers, at least one of whom shall be a 
medical officer when such officer is available, will 
investigate the circumstances and report the facts 
leading up to and connected with the death, and will 
determine whether death occurred in line of duty and 
whether it was or was not the result of the deceased's 
own misconduct. 

6. When death is due to or is suspected to be due to 
foul play, violent or unnatural causes, misconduct 
or gross negligence, or when death is sudden from 
unknown causes, except from wounds or injuries 
received in action, field exercises, drill, pre- 
scribed athletics, or authorized flights — 

(1 ) Convene a board of officers, as in a above. J 

(2) When death occurs at any post, camp, 

or station under the exclusive jurisdic- 
tion of the United States, designate and ^ 
direct a SC to investigate the death. 
Also, direct a medical officer to make a 
thorough examination of the body of 
the deceased and to appear as a wit- 
ness at the inquest. 
AR 600-550, par 22 

BATTLE CASUALTIES 
CoC 65. In Morning Report, under "Record of Events,'' note 
all battle casualties, including the killed in action, 
the wounded in action, the gassed in action, the 
missing in action, captured in action, each stated 
separately. Names, places, and dates will be 
given. 

AR 345-400, par 33 AGO 1 

The commanding general of each defense command or 
separate theater will issue appropriate instructions for 
the collection, consolidation, and transmission of bat- ^ 
tie casualty reports from the component elements of 
his conamand. Battle casualty reports wiU show 

69 



Digitized try 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 

ADJUTANT GEfNTBOElAL'S OFFICE 

whether or not death or injury was due to enemy 
action. All reports of deaths, burials, and burial 
expenses submitted by units of the Army outside the 
continental United States will be classified confidential. 
Battle casualty information will be disseminated by the 
War Department only (WDC 21, 1942, pars lc(2), 3. 
WDC 271, 1942, and WDC 329, 1942, sec IV, WDC 
346, sec I). 

Action 
taken hy 

Any 56. The following is information relative to battle casualties. 
Officer The action may on occasion be required of any 

officer. 

AR 30-1805, par 2, TM 10-630 

Graves registration units will be organized in accordance 
with War Department Tables of Organization. 
Graves Registration Service will — 

a. Supervise all mortuary matters pertaining to the 

personnel of the Army. 

b. Be responsible for the following functions: 

(1) Acquisition, under the laws of war or of the 
country in which operating, of land for use as 
burial places for deceased personnel of the 
Army, 

(2) Location, maintenance, control, and preser- 
vation of such cemeteries, and the proper 
marking and official recording of graves therein 
imtil permanent burial is accompHshed or the 
remains are delivered to the next of kin, 
designated by the soldier upon his entry into 
the service. 

(3) Proper burial of the dead in accordance with 
existing regulations, reducing to a minimum 
the number of isolated or single graves. 

(4) Receipt, collection, and disposition of all 
personal effects found on the dead. 

(5) Registration of all graves so as to enable the 
relocation of isolated graves and cemeteries, 
and graves within cemeteries. 

(6) Preparation of sketches and the compilation 
of such data to show the location of graves and 
cemeteries, with particular reference to perma- 
nent landmarks which woxild not be obliterated 
by heavy shell fire. 
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fficer (7) General supervision and control of all per- 

sonnel assigned to the Graves Registration 
Service. 

eiion 
lien hy 

iny 57. Disposition of identification tags. 
Officer One of the two identification tags, worn as prescribed, 
will be left upon the body to be interred or shipped 
with the body. The duplicate tag will be removed 
at the time of burial and securely attached to the 
grave marker, about 2 inches from the top; or in 
the case of shipment, attached to the top of and 
about 18 inches from the head of the casket. A 
record of the identification tags, together with the 
cause and date of death, and place of burial giving 
grave number, will be made and reported to the CO 
of the deceased or to the next higher officer. 

AR 30-1810, par 6 

^ny 58. Officers and others in charge of burials will report all 
Officer burials in triplicate on forms to be supplied by the 

QMG, each copy of the report to be signed by the 
officer or other person in charge of burial detail and 
verified by the Army Graves Registration officer. 
Forward the original and second carbon copy 
through military channels to the Chief of the 
Graves Registration Service, Expeditionary Head- 
quarters. Forward triplicate copy to the Army 
Graves R^istration officer for his file (see AR 30- 
1815, par 16 for contents of report). 
AR 30-1815, par 1 



71 



Digitized by 



Original frorri 
UNIVERSITY OF CALIFDRNIA 



TUL 12-255 

ADJUTANT GEtNEiRAL'S OFFICE 

Section XVI 

PROCEDURE ON ARREST AND ON CONFINEMENT 

Key to abbreviations: References: 

ADA — Authority Directing Arrest or Con- AR 345-40, June 30, 1925 

finement AR 345-400, Aug. 25, 1938 

CoG — Commander of the Guard AR 345-800, July 1, 1942 

CoC— Company Commander AR 600-355, July 17, 1942 

UPO— Unit Personnel Officer AR 600-375, Feb. 8, 1930 

ARREST BY MILITARY AUTHORITIES 

Action 
taken ty 

ADA !• Notify accused that he is under arrest. Explain mean- 
ing of term and penalty which may be imposed for 
breaking arrest. Prescribe limits of restraint. 
AR 600-355, par 2a 

Arrest is imposed to hold offender pending other action. 
It is not a punishment. It wiU be imposed only where 
necessary. It is * not ''restriction.'' Restriction to 
specified limits is imposed as punishment under AW 104. 

ADA 2. Notify accused's CoC of arrest without delay, giving 
name of accused and offense charged. 
AR 600-355, par 6c 

CoC 3. Enter name of accused in Morning Report as in arrest. 

Notify charge of quarters of the arrest and instruct 
him to exercise supervision over person in arrest. 

AR 345-400, par 23 AGO 1 

UPO 4. Submit Report of Change on arrest and release of 
oflBcer; not on arrest of EM. 

AR 345-800, par 17t AGO 303 

CoC 5. Where arrest is imposed by other than CoC, investigate 
the offense. If continued arrest is not deemed 
necessary, release offender. 

MCM, par 26, AW 70 

See sections XVII and XVIII. 

CoC 6. Make appropriate entry in Morning Report of termina- 
tion of arrest, whether by confinement or return to 
duty. 

AR 345-400, par 23 AGO 1 



72 



Digitized by IjOOQle 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 

ADMINISTRATIVE PROCEDURES 



CONFINEMENT BY MILITARY AUTHORITIES 

7. Have offender taken to guardhouse under necessary 
guard. 

AR 600-355, pars la, 2b 

8. Deliver to CoG, at the time of confinement, a written 
confinement request, stating name, grade, and or- 
ganization of prisoner, and Articles of War he has 
violated. 

AR 600-355, par 6a 

ADA 9. Notify, without delay, the offender's immediate com- 
manding officer. 

AR 600-355, par 6c 

CoG 10. Notify the CO, within 24 hours, of fact of confinement, 
giving name of prisoner, offense, and name of 
committing officer. 

AR 600-375, par 12a 

CoG 11. Enter fact of confinement in Guard Report, and per- 
form other administrative duties reqidred by orders. 

AR 600-375, 345-40 AGO 10 

CoC 12. Enter fact of confinement in Morning Report. 

AR 345-400, par 23 AGO 1 

UPO 13. From Morning Report enter data concerning confine- 
ment in Service Record, in pencil. Submit Report 
of Change for officer under arrest or release — ^not 
for EM. 

AR 345-125, par 19g(3), 345-800, par 17t 

AGO 24, 303 

If prisoner is convicted, make Service Record entry per- 
manent with ink or indelible pencil. If not convicted, 
erase entry. 



Action 
taken by 

ADA 



ADA 
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Action 
taken by 

CoC 14. Investigate offense. If trial by CM is necessary, prefer 
charges without delay; if not, ask Adj to have 
prison officer release the offender at once. If con- 
finement is continued, have CoSO collect and hold 
the soldier's effects, turning over to him the articles 
authorized during confinement. 

MCM, par 26 and AW 70 AGO 115 

For procedure to prefer charges see section XVIII. Cases 
like confinement of drunks overnight for safekeeping 
may not always require trial or continued confinement. 
Confinement for punishment is restored to only upon 
sentence of CM. 

CONFINEMENT BY CIVIL AUTHORITIES 

CoC 15, Enter fact of confinement in Morning Report^ showing 
place and nature of offense. 

AR 345-400, par 23 AGO 1 

UPO 16. Follow instruction 13. Report of Change is submitted 
for all personnel absent in confinement. 

AR 345-800, par 17t AGO 303 

If prisoner is released without trial because of reparation ' 
made, the time spent in confinement must be made up, i 
and entry will be made permanent (AR 345-125, par 
19A(2)). Action to have soldiers released from confine- 
ment by civil authorities will be taken only by CO; not 
by CoC. Confinement for punishment is only resorted 
to upon sentence of CM. 

CoC 17. Have CoSO collect and hold soldier's effects and turn 
over to him the articles authorized during con- 
finement. 

For administration of prisoners see AR 600-375, sec 11. 
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Section XVII 

PROCEDURE TO IMPOSE PUNISHMENT UNDER AW 104 

Key to abbreviations : Reference : 

CoC — Company Commander Manual for Courts- Martial, 

Accd — Person Accused 1928 
CO — Regimental Conmiander 

Action 
taken hy 

CoC 1. a. Investigate offense to be sure that it was committed in 
the manner alleged and by the person accused. See 
that all substantial rights of the accused are accorded 
him. 

b. Notify accused of the nature of the offense as clearly 

and concisely as it may be stated. Inform him that 
he need not make any statement that will incriminate 
him; that he maCy remain silent if he wishes, in which 
case judgment will be based on the evidence at hand; 
but that if he does testify, anything he says may be 
used against him. If he does not admit the delin- 
quency or offense, take testimony in his presence from 
the individual who reported him on the company 
punishment book, and from other available witnesses, 
and give him the opportunity to cross-examine them. 
Be especially careful to avoid considering an accused 
guilty on the unsupported memorandimi or ticket from 
MP's. Arrange with the Provost Marshal to have 
the MP identify the accused and give testimony as to 
the alleged offense. Be sure that the complaint 
actually alleges an offense. 

c. If your investigation shows the soldier is guilty of the 

offense, and that company punishment will suflBice, 
inform him that you propose to impose punishment 
imder AW 104 unless he demands trial by CM for the 
offense. 

MCM, par 107 

Offenses for which company punishment is necessary are 
entered in the company punishment bpok. 

MCM, par 109 

Notification of proposal to impose punishment under AW 104, 
wplt in the case of oflScers, be by written communication. 

MCM, par 105 
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Action 
taken hy 

Accd 2. Demand trial by CM if innocent of offense charged, or if 
unwilling to accept punishment from commanding 
officer under AW 104. 

MCM, par 108 

Accused cannot demand trial by CM after punishment is 
adjudged under AW 104. 

MCM, par 108 

CoC 3. Impose and strictly enforce punishment on accused. 

MCM, par 106 

Authorized punishments under AW 104 include admonition^ 
reprimand, withholding of privileges for not exceeding 1 
week, extra fatigue for not exceeding 1 week, restriction to 
certain specified limits for not exceeding 1 week, or hard 
labor without confinement for not exceeding 1 week, but 
will not include forfeiture of pay or confinement under 
guard (MCM AW 104). 

CoC 4. Inform accused of his right to appeal to the next higher 
commander for modification of punishment which the 
accused considers unjust or disproportionate to the 
offense. Such appeal will be in writing through 
proper channels and will include a brief signed state- 
ment of the reasons for considering the punishment 
imjust. 

MCM, par 108 

CoC 5. Record in company punishment book the offense, date and 
place of commission, punishment imposed with the 
authority that imposed it, date the accused received 
the notice of the imposition of the punishment, 
decision of higher authority on any appeal, any miti- 
gation or remission of punishment, any remarks or 
additional data desired. Initial the entry. 
MCM, par 109 

Accd 6. Appeal in writing through channels to next higher com- 
mander, if punishment imposed under AW 104 ap- 
pears to you to be unjust or disproportionate to the 
offense. 

MCM, par 108 

An appeal not made within a reasonable time may be rejected 
by the next higher authority. 
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7. If punishment is appealed, include a copy of the record of 
the case with the accused's written appeal and forward 
through channels to the next higher commander. 

MCM, par 108 

The accused may in the meantime be required to undergo 
the punishment adjudged. 

8. Review record of case on appeal to determine if sentence 
imposed is just and lawful. Modify the punishment 
when justice requires such action. Return papers 
through channels to the appellant with a statement as 
to decision in the case and with direction to return 
the papers to the appellant's immediate commanding 
officer for file with the record of the case. 

MCM, par 108 

Section XVIII 
PROCEDURE TO PREFER CHARGES 

Key to abbreviations: 
Acer — Accuser 

UPO — Unit Personnel Officer 
Adj — Regimental Adjutant 
10 — Investigating Officer 
A/Auth — Appointing Authority 
CO — Regimental Commander 
TJA — Trial Judge Advocate 

Action 
taken by 

Acer 1. Investigate offense. On Regtl form, send information 
as to name and serial number of accused, oflFense 
charged, and summary of expected testimony to 
UPO for preparation of Charge Sheet. Place ac- 
cused in arrest, or in confinement if restraint is 
necessary. Consult with Adj as to wording of 
specifications and sufiiciency of evidence. 

MGM, pars 24 to 31, inclusive Local form 

Any person subject to military law may prefer charges 
against any other person subject to military law who is 
guilty of a violation of the AW. Any person having 
knowledge of an offense may file a complaint with the 
military authorities. Normally the offense will be re- 
ported to the immediate commanding officer, who will 
investigate and prefer charges (MCM, par 25). 
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Action 
taken hy 

UPO 



Acer 



CO 



CO 



A/Auth 



CO 



2. Prepare Charge Sheet in triplicate for accuser^s signature 

and return to accuser. 

MCM, par 31 AGO 115 

3. Take charges to the Adj ; sign and swear to them. Leave 

them with him. 

MCM, par 34 

4. a. Examine charges and decide which court should 

try the case, in accordance with established policy, 
and with maximiun punishments in MCM, par 104. 
b. If case is SC case, attach Regtl order to charges, 
referring them to the SC officer for investigation 
and trial. 

MCM, par 34 

Any person charged with a crime will be brought to trial 
without delay. Any officer who delays unnecessarily in 
bringing an accused person to trial will be punished as a 
CM may direct (AW 70). 

6. If case is Special Coiu-t case and if Regt has Special 
Court jurisdiction, attach Regtl order to charges 
referring them to 10 for investigation, who will 
investigate charges and make written report. 

a. At the investigation the substantial rights of the accused 
will always be accorded him. He will not be required to 
incriminate himself. He will be warned that he need 
not make a statement or testify, and that anything he 
says might be used against him. 

b. Charges of desertion will normally be brought by the 
CO of the organization where deserter is held. They 
will always be forwarded to the officer having General 
Court Martial jurisdiction over the accused. (AR 
615-300, par. 16.) 

6. If offense comes within jurisdiction of Special Court 

Martial, direct Adj to issue SO appointing a Special 
Court Martial. Send charges and report of in- 
vestigation with summaries of all available evidence 
to TJA of Special Court with instructions to try 
case without delay. 

7. If Regt does not have Special Court jurisdiction, or if 

case is a General Court case, forward the charges to 
the commanding officer having authority to appoint 
the court, for reference to an 10. 

MCM, par 34 AGO 115 
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L/Auth 8. Appoint 10 and refer charge to him for investigation. 

MCM, par 35 

See remark a to instruction 5. 

O 9. Investigate charges. Return the report of investiga- 

tion with allied papers and recommendation to 
A/Auth. 

MCM, par 35 

L/Auth 10, If case justifies trial before a General Court Martial, 
submit case to staff judge advocate for examination 
regarding correctness of charges and completeness of 
investigation. Require further investigation of case 
if necessary to insure justice. Send charges and 
report of investigation with summaries of all avail- 
able evidence to TJA of court with instructions to 
try case without delay. 

MCM, par 35 AGO 115 

Section XIX 

PROCEDURE TO OBTAIN MEDICAL TREATMENT 
AND HOSPITALIZATION 

Key to abbreviations: References: 

EM— Enlisted Man AR 40-505, Sept. 1, 1942 

CoC — Company Commander AR 345-400, Aug. 25, 1938 
NCOS — Nonconmiissioned Officer in charge AR 346-415, Nov. 23, 1933 
of sick detail 

Surg— Unit Surgeon AR 345-800, July 1, 1942 

UPO— Unit Personnel Officer TM 12-250, Oct. 10, 1942, 

PCO — Post or Unit Commander pars 90-91; 504 to 507. 

Action 
taken 

EM 1. Report sickness to 1st Sgt. Get name put on Sick 

Report in orderly room, and at sick call fall in with 
sick detail. 

AR 345-415, par la, c(2) AGO 5 

In case of emergency, Sick Report may be sent to infirmary 
with EM, or EM may be sent to infirmary or hospital 
and entries in Daily Sick Report made after emergency 
treatment has been given. 

CoC 2. See that names of men who are in hospital and men 
going on sick call are entered in Daily Sick Report. 

AR 345-415, par la AGO 5 
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Action 
taken l>y 

CoC 3. Enter line of duty status for each man and sign Daily 
Sick Report. 

AR 345-415, par lc(l), (3) AGO 5 

In case of doubt as to line of duty status, enter an interroga- 
tion mark (?) in line of duty column pending decision. 

NCOS 4. Take Sick Report and EM listed on Sick Report to the 
regtl infirmary. 

AR 345-415, par lc(5); AR 40-505, par 5 

AGO 5 

On Sundays and holidays, the noncommissioned officer in 
charge of quarters wiU take this action. 

5. Examine and treat men and prescribe disposition. Enter 
disposition and line of duty status in Daily Sick 
Report and sign the report. Return the report to 
Co headquarters at end of sick call. 

AR 345-415, par Id; AR 40-505, par 5 

AGO 5 

Notify PCO if there is a possibility of permanent disability 
from injury incurred while on pass or furlough or as a 
result of misconduct or gross negligence on the part of the 
patient. PCO will convene a board of officers to investi- 
gate, and render a report, in quadruplicate, as to the cir- 
cumstances, if the injury was incurred in line of duty and 
whether or not it was due to misconduct. Convening 
authority will approve or disapprove board recommenda- 
tions and send original report direct to TAG, 1 copy to 
Surg, 1 copy to CoC, 1 copy to file (see AR 345-415, 
par lc(4), as ch by WDC 226, 1941, par 2, and WDC 18, 
1942, sec II, par 5.) 

NCOS 6. Return men marked Quarters" and "Duty'^ to com- 
pany. Return Sick Report to 1st Sgt. 
AR 345-415, par lc(5) 

CoC 7. Instruct men marked " Quarters'' as to restrictions im- 
posed. Send men marked "Duty" to platoon 
leaders. 

AR 345-415, par Id 

First Sgt will let platoon leaders know of any change of 
status of their platoon members. 
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taken by 

CoC 8. Have necessary clothing and toilet articles sent to men 
admitted to hospital. Have collected and turned 
in to Sup Sgt all organizational equipment which 
had been in hands of EM sent to hospital. Make 
hst of all personal property of EM and turn property 
in to Sup Sgt for safekeeping. 

CoC 9. Enter names of men marked Quarters'' and "Hospital" 
in Morning Report on first day so marked and on 
day returned to duty. 

AR par 22 AGO 1 

WHEN SICK REPORT ENTRY UNDER LINE OF 
DUTY IS *'N0" OR 

CoC 10. In case any EM has been marked *'NLD/' or where 
line of duty •status is in doubt, send Daily Sick 
Report to UPO. 

AR 34&-415, par 3g, as eh by WDC 235, 
1942, sec. Ill 

UPO 11. Make entry in Service Record in all cases in which the 
entry in Daily Sick Report shows illness or injury 
not in line of duty. Enter on Pay Roll any loss of 
pay for time lost under AR 35-1440, Initial date 
column opposite EM's name on Daily Sick Report 
where first entry of "NLD" occurs and again when 
EM returns to duty. 

AR 345-415, par 3g, as ch AGO 24 
by WDC 235, 1942, sec III and 5 

UPO 12. Prepare Report of Change in duplicate. Original 
through channels to MRU, duplicate filed. 

AR 345-800, pars 16, 17 AGO 303 

Report of Change is rendered on hospitalization at home 
station only when "NLD" or "?." 

CoC 13. Notify EM when status of injury or illness is ''Not in 
line of duty.'' 

AR 345-415, par 3f 

EM 14. If not in agreement with entry of ''NLD/' appeal case 
by letter to PCO through CoC. 

AR 345-415, par 3a and f 
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Action 
taken by 

CoC 16. Refer case to PCO in case of appeal by EM or in case 
you disagree with Surg as to line of duty status. 
AR 34&-415, par 3a 

PCO 16. Make decision as to line of duty status in appealed case, 
or CO This decision is final, except if new and convincing 

evidence is found or the patient is transferred to 
another hospital. Notify CoC and Surg of decision, 
and record decision in disposition column of Sick 
Report. 

AR 345-415, par 3a, b 

17. Make changes in Daily Sick Report if necessitated by 
final decision of PCO. Initial all changes. 

AR 345-415, par 3a AGO 5 

In case of a change in finding regarding line of duty status 
of an illness or injury, the change will be retroactive to 
include the entire period of disability. Entries in Daily 
Sick Report and other records will be lined out, cor- 
rected, and initialed by the officer making the correction 
(AR 345-415, par 3a(2)). 

18. Change, date, and initial all entries in Daily Sick Report 
which are at variance with final decision of PCO. 

AR 345-415, par 3a AGO 5 

CoC 19. Make entry in Morning Report to show correct status 
of EM, if PCO's decision has changed the original 
line of duty finding. j 
AR 345-400, par 22 AGO 1 

20. Correct entries made under instructions 11 and 12, if 
findings have been changed. 

21. When EM returns to duty status or when original NLD 
status has been changed by findings, submit original 
Report of Change through channels to MRU, file 
duplicate. 

AR 345-800. par 16, C2 AGO 303 
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Section XX 

PKOCEDURE ON QUALIFICATION IN ARMS 

Key to abbreviations: References: 
CoC — Company Commander AR 345-1000, May 4, 1942 

UPO— Unit Personnel Officer AR 600-35, Nov. 10, 1941 

Adj — Regimental Adjutant AR 600-40, Aug. 28, 1941 

CO — Regimental Conmiander AR 600-75, Dec. 21, 1936 

SupvO — Supervising Officer AR 775-10, Aug. 1, 1942 

TM 12-250, Oct. 10, 1942, 
par 114 

Action 
taken by 

CoC or 1. Upon completion of firing, authenticate firing line score 
SupvO cards and submit them to UPO. Also submit Report 

of Boards for the Examination of Gunners and 
Troop Report of Collective Practice (pistol practice 
mounted). 

AR 345-1000, par lb, c, Gl AGO 83, 89 

Retain in your possession, until after the order of classifi- 
cation is issued, a record of each man's total score and 
qualification (AR 345-1000, par Id). 

UPO 2. Prepare Report of Individual Classification in Arms in 
duplicate from score cards, and submit to SupvO 
for signature. 

AR 345-1000, pars 2a, 3a AGO 110 

SupvO 3. Sign Report of Individual Classification in Arms and 
retmn to UPO. 

AR 345-1000, par 3a AGO 110 

UPO 4. Prepare Consolidated Report of Classification in Arms 
in tripUcate for signature of CO. 

AR 345-1000, par 5, CI AGO 111 

CO 5. Sign Consolidated Report of Classification in Arms. 

AR 34&-1000, par 5, CI AGO 111 

The use and distribution of the completed Consolidated 
Report of Classification in Arms, Form 111, and final 
action thereon by units of the Army Ground Forces, Army 
Air Forces, and Services of Supply will be as prescribed 

by the respective CGs. 

UPO 6. Prepare data for SO announcing qualification in arms 
and submit to Adj for preparation and signature. 
AR 345-1000, par Ic, CI 
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Action 
taken Jty 

Adj 7. Prepare and publish SO. 

AR 345-^1000, par le, CI 

UPO 8. File original score cards and copy of Report of Individual 
Classification in Arms. 

AR 345-1000, par Id AGO 110 

a. Deliver score j^ards of officer and warrant officer 

to individual concerned, 

b. Destroy original score cards at end of 1 year, 

UFO 9. Enter qualification in arms under ''Remarks" on 
Soldier's Qualification Card. Make entry on Serv- 
ice Record only when extra compensation is granted. 

AR 345-1000, par Ic, CI AGO 20 

CoC 10. Requisition and issue qualification badges and bars. 

AR 600-75, par 3a(l) QMC 400 

a. See AR 600-35, par 56, Cl, for types of badges 

and bars awarded. 

b. See AR 600-40, par 536(1), for wearing of badges 

and bars. 

e. For procedure see section XXV, 
Section XXI 



PROCEDURE ON TRAVEL OF UNITS 

Key to abbreviations: References: 

CO — Regimental Commander AR 345-800, July 1, 1942 

Adj— Regimental Adjutant AR 345-900, May 22, 1942 

S-2— Regimental Intelligence Officer FM 101-10, June 15, 1941 

S-3 — Regimental Plans and Training Officer 

S-4 — Regimental Supply Officer 

MO — Regimental Motors Officer 

CoC — Company Commander 

UPO— Unit Personnel Officer 

ComO — Regimental Communication Officer 

Action 
taken 6y 

CO 1. Upon receipt of a directive from higher headquarters 

ordering a permanent change of station, the CO 
will decide, within the limits prescribed, how the 
travel will be made. Call meeting of staff and 
issue warning order to unit. Require staff to col- 
lect information and perform duties as indicated. 
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Action 
taken &y 

Adj 2. a. Compile the following information: 

Number of officers and men to be moved by rail. 
Number of officers and men to be moved by motor 
convoy. 

Number of officers and men to be allowed to travel 
by privately owned conveyances. 
6. Prepare the followii^: 

List by name, grade, and organization, officers and 
EM of the first four grades whose dependents 
and authorized baggage and household goods 
are to be moved (see WDC 261, 1942, sec VI 
and WDC 279, 1942, sec II for restrictions). 
Give names, sex, and ages of dependents and 
how they are to be moved. 
List by name, grade, and organization, personnel 
to be left behind: 
Officers or men in hospital. 

Men to be transferred, or to go to OCS schools. 

Men AWOL, etc. 
list by name, grade, and organization, personnel 

to form the advance party. 
Submit the name of an officer to be detailed as 

CI ''A'' AO for the motor convoy, if this will be 

necessary. 

3. Procure and issue necessary road maps for the advance 
party and for the motor convoy. Provide informa- 
tion as to road conditions along route. 

S-3 4. Notify Adj of size and composition of advance party. 

Prepare route of the advance party. Prepare 
route of the motor convoy. Draft order for the 
advance party and for the motor convoy. 
^ 6. a. Make the following estimates: 

Over-all weight of impedimenta and equipment to 

be shipped by freight. 
Number of railroad cars needed (coaches, baggage, 

freight, kitchen cars, flatcars). 
Weight of authorized baggage and household goods 

of each officer and EM of the first four grades to 

be packed, crated, and shipped at Government 

expense. 
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Actum 
taken 

MO 



ComO 
UPO 



CoC 



Amount of material and labor needed for cratii^ 
organizational equipment and impedimenta. 
FM 101-10, ch 2 

6. Make plans for — 

Rationing en route (advance party, motor convoyj 

rail movement) . 
Supply of motor oil and fuel en route for motorized 
elements. 

6. a. Inspect all vehicles that are to travel overland to 

see that they are in good mechanical condition. 

b. Prepare list of all track and wheeled vehicles to be 

shipped by rail. 
# 

7. Prepare necessary plans for communications net control 

of traffic during motor convoy march. 

8. a. Prepare a special roster of officers who will make the 

change of station (AR 345-900). 
6. Prepare unit Report of Change (see AR 345-800 for 
method and distribution). 

c. Prepare Service Records and allied papers of men 
who are to be left behind. 

Entries will depend on the disposition to be made of the 
men left behind. 

d. Prepare a list showing all personnel who will re- 
quire individual clearance before-leaving the post. 

e. See that field desks and office equipment are packed 
ready for the move. 

9. a. Furnish to the Adj— ^ 

Names of personnel of his oi^anization whose de- 
pendents are authorized to accompany them on 
the change of station, with rank or grade, name, 
sex, and age of dependent and method of travel 
(see WDC 261, 1942, sec VI and WDC 279, 1942, 
sec II, for restrictions)* 

Names of officers who have private cars on the post 
.and who will drive them to the new station. 

Names ot officers or men to be left behind, with 
reason therefor. 
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Action 
taken by 

CoC 9. b. Submit to S-4— 

Names of officers and EM of the first four grades 
who will have authorized baggage and household 
goods to be moved at Government expense, to- 
gether with the estimated weights for each. (See 
WDC 261, 1942, sec VI and WDC 279, 1942, sec 
II, for restrictions.) 
c. Make arrangements for turning in post property. 

CO 10. Much of the information collected by the staff will be 
required by the headquarters issuing the travel 
order (probably the same headquarters that issued 
original directive on the change of station). Submit 
this information mimediately. 

Hq 11. Issue orders for the travel of the advance party, the 
issuing motor convoy, and the rail movement. Issue orders 

Travel and grant leaves for personnel who are to drive 

Order their privately owned vehicles to the new station. 

Distribute copies of the orders to all concerned in 
the movement, including the commanding officer of 
the new station. 
The Regtl Hq making the change of station may be author- 
ized to issue aU orders necessary to the movement. 

CO 12. Have the Adj publish a memorandum covering the ad- 
ministrative details to be taken care of prior to 
leaving the old station. 

Adj 13. Supervise the details covered in instruction 12. Use 
Ust of those requiring clearance before leaving the 
post as a check list to indicate when all clearances 
have been turned in. Require organization com- 
manders to report immediately to Regtl Hq any 
changes in status of their personnel, so that various 
lists may be kept up-to-date. 

CO 14. Notify all higher Hqs by telegram when operations of 
unit will close at old station and open at new station. 
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Section XXII 

PROCEDUKE WHEN UNIT IS ORDERED TO PORT 
OF EMBARKATION 



Key to abbreviations: 

UPO— Unit Personnel Officer 
CoC — Company Commander 
Surg — Surgeon (Post or Unit) 
Adj — Regimental Adjutant 
S-4 — Regimental Supply Officer 
CO — Regimental Commander 
TO — Transportation Officer 



References: 

AR 30-1190, Dec, 12, 1941 
AR 30-1210, July 23, 1932 
AR 40-100, Sept. 10, 1940 
AR 40-216, Mar. 4, 1940 
AR 55-416, Sept. 19, 1942 
AR 615-40, Sept. 1, 1942 



Action 
talen hy 



AT HOME STATION (STAGING AREA) 



CO 



UPO 



1. Arrange for release of garrison prisoners. 

Memo AG 253 

EA-SPGAE-PS, Sept 4/42 



(8-27-42) 



CoC 



Surg 



2. a. Check Immunization Records; MD Form 81 for 0, 

page 1 of Service Record for EM. 

AR 30-1190, par 3c(4) AGO 24 

MD81 

b. Prepare a list by company, showing opposite each 

name the particular type of inoculation or vacci- 
nation which each member has not completed. 

c. Arrange with Surg a schedule for completion of the 

immunizations. 

3. Send members of company needing vaccination or inocu- 

lation to Surg as per schedule. 

AR 30-1190, par 3c(4) 

4. Perform the necessary inoculations and vaccinations. 

Prepare in duplicate individual Immunization 

Registers for men vaccinated and inoculated. File 

duplicate. Send all original MD 8V& to UPO. 

AR 30-1190, par 3e(4) MD 81 

AR 40-215, par 6b 
« 

Where a large body of troops is being transferred and there 
is no time for entering inmiunization data on MD Si's 
and EM's Service Records prior to travel, see AR 40-215, 
par 6a, for action by Surg in notifying new station GO. 
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Action 
taken by 

UPO 5. Prepare in dupKcate the certificate required indicating 
that all members of the unit have been vaccinated 
and inoculated. See instruction 18h for disposition 
of certificate. 

AR 30-1190, par 3c(5)(b) 

UPO 6. Complete immunization entries of all EM in Service 
Records. 

AR 30-1190, par 3c(4) AGO 24 

CO 7. Arrange for Surg to inspect all personnel within 48 

hours prior to departure from home station and 
inform CoC's as to the time of the inspection. 
AR 30-1190, par 3c(5)(a) 

CoC 8. Send members of company to Surg for physical inspec- 
tion per schedule arranged by CO. 

AR 30-1190, par 3c(5)(a) 

Surg 9. a. Perform physical inspection as required. 

AR 40-100, par 14, ch by WDC 31, 1942, 
sec. in 

b. Prepare, sign, and deliver to UPO a certificate that 
all members of the command have been physically 
inspected. 

AR 30-1190, par 3c(5)(a) 

UPO 10. Receive and hold the certificate furnished by Surg under 
instruction 9 until arrival at P/E. 
AR30-1190, par 3c(5)(a) 

Disposition is shown in instruction ISh. 

UPO 11. a. Prepare for MRU a complete roster in quadruplicate 
of the ofiicers and EM accompanying the unit. 
Take all rosters to the P/E. 

AR 30-1190, par 3c(10) AGO 309 

Disposition is shown in instruction 18c and d for 3 copies; 
file 4th copy. Men selected for OCS will be left at home 
station; other personnel who will not accompany the 
unit overseas will be transferred in accordance with 
WDC 339, 1942, sec. IV. See AR 615-290, par. 11, CI 
for procedure on EM AWOL. 
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taken hy 

UPO 11. b. Prepare in triplicate as a basis for transport assign- 
ments a list of officers, NCO's, and pvts. Take all 
lists to the P/E. 

AR 55-415, par 2a, b 

c. Verify with each individual the accuracy of the infor- 

mation entered on his Emergency Addressee and 
Personal Property Card. Enter date of verifica- 
tion and initials. I 
WDC 338, 1942 AGO 43 I 

Disposition is shown in instruction 18c. 

d. Forward unit and individual Reports of Change I 

covering departure from home station, to MRU 
prior to departure. 

AR 30-1190, par lib AGO 303 | 

e. Get 2 sets of Locator Cards from MRU if currently 

required by inclosure to movement orders. 

AGO 304-A ! 

Disposition is shown in instruction ISk, 

f. Give every O and EM opportunity to make an allot- 

ment and make entry on back of Emergency I 
Addressee and Personal Property Card that allot- 
ment has been made or is not desired. 

WDC 338, 1942 AGO 29 

AGO 43 

S-4 12. Requisition supplies and equipment to replace all short- 
ages from QM of home station who will issue items 
available locally or will requisition from depots. 
Items unavailable before departure from home 
station will be reported to the CG, Army Ground 
Forces, Army Air Forces, Eastern or Western 
Defense Command, and service commands in which 
unit is located and to the PCO. Make necessary 
arrangements with TO for bills of lading, loadmg 
schedules, etc., for movement. 

Adj 13. Prepare necessary orders for the movement to the P/E 
so as to comply with instructions and orders issued 
by higher headquarters. Coordinate with and in- 
clude directives of S-3 and 
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Action 
taken hy 

Sr4 14. 



a. Provide Adj with information for reports to port 
commander and QMG as required. 



b. If movement is by rail, comply with the AR^s on 
rail transportation. Make record of the alphabeti- 
cal and numerical serial identification of each 
freight, baggage, or express car, and a complete list 
of all property in each car at time of loading. 



c. Issue instructions to insure that — 

(1) All equipment is marked as required. 

AR 30-1190, par 3b(l) 

(2) All supplies and equipment listed in reference 
are marked with the words "STOWAGE FOR 
DISCHARGE— FIRST.'' 

AR 30-1190, par 3b(2) as ch by WDC 98, 
1942, sec VII 

(3) Unserviceable clothing and individual equip- 
ment in the hands of troops is segregated, 
listed, and replacements are requisitioned. i 

AR 615-40 

(4) Items of freight are numbered consecutively 
in the event of a secret movement. 

AR 30-^1190, par 3b(3) 

(6) T/BA organizational equipment, initial and 
maintenance supplies, except ^'hand^' and 
''heavy" baggage accompanying troops, are 
shipped at such time as to insure their receipt 
at the P/E not later than 72 hours prior to 
saiUng time. 



AR 30-1190, par 3a(l), (2) as ch by WDC 
98, 1942, sec VII and WDC 192, 1942, 
par 3 FM 101-10, ch 2 



AR 30- 920 to 30-975 inclusiye (as super- 
seded by 5&-series, where applicable) 



AR 30-1190, par 3c(l) 



"Hand" baggage comprises the barrack bag and individual 
equipment enumerated in FM 21-15, pars 14, 15, and 
16 (AR 30-1190, par 12c). "Heavy" baggage includes 
trunk lockers, officers' bedding rolls, organization mess 
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equipment (including kitchen flys and rations), heavy 
tentage as prescribed or authorized, and other essential 
items of organizational equipment (AR 30-1190, par 
12d.). 

(6) Cargo freight, inchiding all types of vehicles 
shipped by rail or convoy, is dispatched so as 
to arrive at the P/E not less than 3 nor more 
than 5 days prior to scheduled date of sailing. 

AR 30-1190, par 3c(3) 

Cargo freight is heavy freight, including organizations] 
equipment, heavy tentage, stores and other organiza- 
tional impedimenta (AR 30-1190 par 12g). 

(7) Tools for vehicles will be boxed or otherwise 
secured in each vehicle. 

AR 30-1190, par 3c(3) 

(8) Packing list or tally-out sheet listing con- 
tents will be inclosed in a container and securely 
attached to the outside of each package. 
Weight will be marked on outside of any pack- 
age weighing more than 3 tons. Equipment 
requiring crating will be packed at home sta- 
tion unless necessary for use en route, in which 
case crating materials will be prepared at home 
station and shipped to P/E as currently re- 
quired by inclosure to movement orders. 

d. Provide organization with rations for the journey 

to the port. 

AR 30-1190, par 3c(2), eh by WDC 98, 
1942, sec VII 

e. Advise Adj as to the number of men required for the 
baggage detail, loading details, etc. Supervise 
loading and securing heavy freight. 

AR 30-1190, par 3c (7) 

The baggage detail will handle the loading and unloading of 
baggage. On arrival at the P/E, the detail will unload 
and segregate troop baggage from rail or convoy ship- 
ment and will separate baggage into Co and Bn lots. 
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S-4 14. ^. Report to QMG the make, type, and US registra- 
tion number of all motor vehicles which will accom- 
pany unit overseas. Report any major changes 
that may occur. 

CO 15. Have all unit or organizational identifying marks re- 
moved or obliterated from uniforms, clothing, and 
equipment (including motor vehicles). 

Adj 16. a. From information provided by prepare, in 

tripUcate, reports required. Send by air mail, 
radio, or teletype, a copy of each report to the 
respective oflBce for whom it was prepared. File 
remaining copies. 

AR 30-1190, par 3a(l), (2) 

6. Prepare an order designating — 

(1) Advance party to consist of such personnel, 
and to report at such time, as the port com- 
mander deems necessary. Provide senior 
member of the advance party with copy of 
report to QMG. 

AR 30-1190, par 3c(8) 

Upon arrival at the port of embarkation, the senior mem- 
ber of the advance party will report to the port CO. He 
will have in his possession a copy of report to QMG. 
The advance party will identify and supervise the deliv- 
ery to docks of the equipment under direction of the 
officer in charge of operations. Army Transport Service 
(AR 30-1190, par 3c(8)). 

(2) Baggage officer and detail. (See instruction 

146). 

c. Direct that personal and organizational accounts 
be settled. 

WDC 49, 1942, sec II 

d. Check all records to see that those whose destruc- 
tion is authorized by the following WDC's: 203 of 
1941; 20, 34, 63, 89, 101, 132, 152, 159, 203, 235, 
260, 310, of 1942, have bee^ disposed of. 

WDC 28, 1942, par 3, sec VI 
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Adj 16. e. Arrange by general classes, box and mark to show 
the unit to which they belong, all organization and 
individual records that are not necessary for the 
conduct of cinrent administration. Prepare lists in 
triplicate which show the location and contents of 
each box of records. Store these boxes of records 
at the last permanent station of your unit. Send 
original and one copy of list of stored records to 
TAG; file third copy. 

WDC 28, 1942, pars 1, 2, sec. VI 

/• Prepare and issue an order on baggage: 

(1) O, WO's, and Nurses will be limited to — 
In cabin: One piece of hand baggage (not over 

40 lbs). 
One musette bag. 
One bedding roll (not over 50 lbs). 
In hold : One trunk locker. 
AR 30-1210, par 3a(2) 

(2) EM will be limited to— 

In cabin: Barracks bag "A^' — articles necessan' 
on voyage. 
Weapon with which armed (no am- 
mimition except as prescribed by 
the commanding officer of troops). 
In hold: Barracks bag *'B/' 
Privately owned cameras will not be taken aboard 
transports. 

Radios and electric razors will not be used aboard 
transports. 

Typewriters and field desks will not be stored in the 
hold, but will remain with the organization to 
w^hich they belong, available for use at all times 
(AR 30-1210, par 4). 

AT PORT OF EMBARKATION 

CO 17. a. Report in person to the port commander immedi- 
ately upon arrival. 

AR 30-1190, par 3d(l) 
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CO 17, 6. Assume the duties of commanding oflBcer of troops 
if the senior line officer and senior to the '*perma- 
nent commanding officer of troops'' aboard ship. 
AR 30-1190, par 4a 

For duties of commanding officer of troops, see AR's 30- 
1130, 30-1190, pars 4 and I2j, and 55-435. 

UPO 18. a. Dispatch two messengers to port hq immediately 
upon arrival at the P/E. 

AR 30-1190, par lie 

These messengers will carry communications between port 
hq and the unit personnel section. 

b. Make available to the Port CO on call, a personnel 
officer and suitable clerks. 

AR 30-1190, par Uf 

e. Deliver to the port Pers O, the Service Records* 
Emergency Addressee and Personal Property Cards > 
and one copy of roster (see instruction 11a). 

AR 30-^1190, par 3c(10), d(l) AGO 24, 43 
WDC 338, 1942 AGO 309 

d. Deliver two copies of roster to the commanding 
officer of the oversea staging area (see instruction 1 la) . 

AR 30-1190, par 3d(l) AGO 309 

e. Deliver to Port CO the lists in triplicate prepared 
in instruction 116. 

AR 55-415, par 2a 

/. Prepare and forward to the Port CO immediately 
upon arrival, a unit Report of Change covering 
arrival of each organization. 

AR 30-1190, par lie AGO 303 

g. Forward Reports of Change to the Port CO, daily, 
not later than 1000. 

AR 3(K-1190, par lid 

h. Send one copy of vaccination certificate (see in- 
struction 5) and physical inspection certificate (see 
instruction 10) to the Surg, P/E. 

AR 30-1190, pars 3c(5); 10b 
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UPO 18. i. Forward to Port CO, on date of departure, a iinit 
Report of Change accompanied by a certified pas- 
senger list. Certify as to the accuracy and com- 
pleteness of the passenger list and attach such 
certificate to the passenger hst submitted. 
AR 30-1190, par llg 

j. Obtain Service Records from the port pers section 
prior to hour of sailing. 

AR 30-^1190, par Hi AGO 24 

k. Deliver one set of Locator Cards to postal officer 
at P/E. AGO 304-A 

I. Secure sufficient Safe Arrival Cards from CG P/E 
to provide an average of 3 per individual of the 
command. Accomplish for each individual from 
information on Emergency Addressee and Personal 
Property Card and have each individual sign. 
Return accomplished cards to CG P/E. 

WDC 320, 1942, sec II AGO 206 

CoC 19. Designate at least one company officer to accompany 
the oiganization to barracks or quarters. 
AR 30-^1190, par 3d(2) 

S-3 20. Prepare embarkation order based upon schedules fur- 
nished by the port commander, if necessary. 
AR 30-1190, par 3d(4) 

Adj 21. a. Consult with the Ex on the subject of interior guard 
prior to and after embarkation; issue guard orders, 
and designate an Officer of the Day and members 
of the guard. 

AR 3fr-1190, par 3d(3) 

b. Furnish Port Provost Marshal such assistance as 
he may require. 

AR 30-1190, par 9b 

c. Furnish Port Sui^eon with such medical assistance 
as may be necessary. 

AR 30-1190, par 10b 
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Adj 21. d. Determine from the oflGlce, Superintendent, Army 
Transport Service, the number of sentinels required 
during the embarkation (see instruction 22c (3)). 
AR 30-1190, par 3d(3) 

CO 22. a. Arrange for physical inspection of entire command 
if more than 48 hours have elapsed since last 
examination, or if presence of communicable diseases 
warrants additional inspection. 

AR 40-100, par 14, ch by WDC 31, 1942, 
sec III 

b. Determine from the CO of Troops the location of 
the water supply, latrines, washrooms, etc, and 
regulations governing their use, sanitation, and 
preservation. Issue necessary orders to the CoC's 
concerning these matters. 

AR 30-1190, par 3d(8) 

e. Issue Instructions to the entire unit that — 

(1) It may be necessary to separate the troops 
from the hand ba^age, therefore mess kits, 
toilet articles, and the prescribed imderwear 
and socks wilJ habitually be carried in the 
EM's haversack and roll. 

AR 30-1190, par 12c 

(2) Working details sent ashore will be under the 
command of a commissioned or noncommis- 
sioned ofl5cer who will be held responsible for 
cheekily the details off and on the ship. 

AR 30-1190, par 3d(9) 

(3) The first guard for each transport will be 
marched on board and posted under the direc- 
tion of the new Officer of the Day when the 
command is marched to the pier for inspection 
and check. 

AR 30-1190, par 3d(5) 
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CoC 23. a. At the hour prescribed in the embarkation order, 
march the company, with the men in ranks in the 
order theiij names appear on the passenger list, to 
the pier for inspection and check. Keep company 
intact. Carry gas masks and steel helmets. 
AR 30-1190, par 3d(5), (6) 

b. Designate a company officer to march the com- 
pany on board, assist in checking and verifying the 
company passenger list against those boarding. 
Have the company officer designated conduct the 
company to its quarters and have the company 
remain in the assigned quarters until the entire 
conmiand is loaded. 

AR 30-1190, par 3d(5), (6) 

When company is aboard the ship, place small arms in racks 
provided and store packs and equipment in accordance 
with instructions. 

c- AUow no member of the company to leave the ship 
once he is checked aboard, except members of a 
working detail sent ashore under the command of a 
commissioned or noncommissioned oflBcer, who will 
be held responsible for checking the detail off and 
on the ship. 

AR 30-1190, par 3d(9) 

d. On completion of loading, visit the troop com- 
partments of company and arrange the necessary 
details. 

AR 30-1190, par 3d(6) 

UPO 24. Send one copy of vaccination certificate to transport 
surgeon aboard ship (see instruction 6), 
AR 30-1190, par 3c(5)(b) 

CO 26. See check list for military personnel ordered to foreign 
duty in WDC 333, 1942, as ch. by WDC 361, 1942, 
sec. IV. 
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PROCEDURE FOR COMPANY FUND ACCOUNTING 

Key to abbreviations: References: 

CoF— Custodian of Fund AR 210-60, Nov. 1, 1938 

Counc— Company Council TM 12-250, Oct, 10, 1942, 

N CoF — New Custodian of Fund pars 42 to 60 
InO — Inspecting OflBcer 
CoC — Company Commander 



INDIVIDUAL TRANSACTIONS 

Actum 
tahen hff 

CoF 1. Prepare vouchers, numbered serially by months, and file 

in voucher book. 

AR 210-50, par 20b 

For accounting for collections and disbursements, use form 
similar to that shown in appendix. Voucher for receipts 
will show check number (if not received in cash), the 
amount in figures and words, the period covered by the 
payment, the signature of the payer, the signature of the 
custodian, and the number of the voucher. Voucher for 
expenditures will show number of the voucher, numiber 
of check drawn in payment, the amount in figures and 
words, and the person or firm paid with itemized receipted 
bill attached. If no itemized bill is furnished, a list will 
be stapled to the back of the voucher. The voucher will 
also show the signature of the person receiving the 
money. See also AR 210-60, pars 13a, lid, and 206(1), 
for additional certificates required on voucher in certain 
cases. 

CoF 2. Enter transaction in Council Book. 

AR 210-50, par 20a QMC 15 

Whenever an expenditure is made from the fund, enter it 
at once in the Council Book on the date it is made, and 
keep the entries up to date. If payments are always 
made by check, the entries in Council Book then cor- 
respond with dates and sequence of checks and are easily 
reconciled and audited. 

CoF 3. If funds received and on hand exceed amounts that may 
be kept as approved by CO, deposit excess in bank. 
AR 210-50, par 6 

CoF 4. Close fund in Council Book on last day of month. 

Have bank send statement of fund balance. 

AR 210-50, par 20a(5), c QMC 15 
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CoF 



CoF 



Counc 



InO 



CoF 



CoF 



CoF 



CoF 



NCoF 



CoF 



6, Reconcile check book and Council Book with monthly 
bank statement; mark paid check stubs "Paid 

show outstanding checks on bank 

(date) 

statements by check numbers and amoimts. j 
AR 210-50, par 20c 

6. Submit current fund records (Council Book, voucher 

book, and check book) to Counc for audit. 

Counc comprises the CoF, who is also ''president" of the 
council, and the next two senior officers of the company, 
of whom the junior is "recorder." 

AR 210-50, par 21b(l) 

7. Audit fund, sign it, and submit it to designated officer 

of field grade, quarterly, for inspection. Each 
member of council signs audit. 

AR 210-50, par 21d(l)(a); e, CI; 22a(l) 

QMC 15 

8. Inspect fund, sign Council Book, and return to cus- 

todian. 

AR 210-50, par 22a(2) QMC 15 

TRANSFER TO SUCCESSOR 

9. Close out fund and obtain bank statement. 

AR 210-50, par 20a (6) QMC 15 

10. Notify bank of change of custodian. To register 

signature of N CoF at bank, include it in the letter. 
Not required by AR, but a necessary step in the transfer. 

11. Inventory fund property and bring property section of 

Council Book up to date. 

AR 210-50, par 20a(2), (6) QMC 15 

12. Enter statement of standing of fund in Council Book, 

using the form shown in appendix. 
AR 2i0-50, par 20a (6) 

13. Sign receipt for funds on statement prepared in instruc- 

tion 12. 

AR 210-50, par 20a(6) 

14. Submit current fund records to Counc for audit. 
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Coimc 15. Audit fund and submit to InO for inspection. 

AR 210-50, par 21d(l)(a), e; 22a(l) 

QMC 15 

InO 16. Inspect fund, sign Council Book, and return to N CoF. 

New custodian numbers next voucher in same series for the 
current month; he does, however, use a new page in 
Council Book for remainder of current month. 

QUARTERLY 

CoF 17. Display on company bulletin board a financial state- 
ment of the fund, as of the last day of each quarter. 

AR 210-50, par 20a(l) 

Suggested form in appendix. 

ON CHANGE OF STATION OF ORGANIZATION 

CoF 18. Close out fund. 

AR 210-50, par 20a(5) 

No audit is required; number next voucher in same series 
for current month, but use new page in Council Book for 
remainder of month. 

TRANSFER OF FUNDS WHEN ENLISTED MEN 
ARE TRANSFERRED TO ANOTHER ORGANI- 
ZATION 

CoF 19. Determine value of fund. 

AR 210-50, par 16b(l), CI 

CoF 20. Compute amounts due each company to which EM have 
been transferred. 

AR 210-50, par 16(b)(1), CI 

This computation will not be made until it is known to 
which company the men have been transferred. No 
transfer of funds will be made if amount is less than $10 
per organization. 

CoF 21. a. Mail check to each company to which funds are to 
be transferred, along with voucher and statement 
of standing of fund prepared as in instruction 20. 

AR 21fr<50, par 16b(l), CI 

(1) Prepare voucher in triplicate; send original and signed 
duplicate with check, original to be receipted and re- 
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turned; duplicate to be retained by other organization 
commander; triplicate to be placed in voucher book until 
original is returned, at which time the triplicate will be 
destroyed. 

(2) Prepare statement in duplicate; send orignal with check, 
duplicate in voucher book. 

Action 
taken by 

CoF 21. 6. If no transfer of funds is to be made, subnet letter 
to CoC of company to which EM have been trans- 
ferred, with statement of standing of fund prepared 
as in instruction 17; file copy of letter and of state- 
ment in Council Book. 

UPON ENTERING COMBAT 

CoF 22. Turn funds over to Adj. 

AR 210-50, par 20a(7)(a) 

CoF 23. Turn over cash on hand, check book, secxirities, all 
council and voucher books and other papers per- 
taining to the fund to the Adj and obtain his 
receipt. 

AR 210-50, par 20a(7)(a) 

Adj is not authorized to make disbursements. 

Adj 24. Receive fimds and fund records from custodian, receipt 
for same, and place them in safekeeping. Upon 
relief of the oi^anization, return the fund to its 
custodian. 

AR 210-50, par20a(7)(a) 

See AR 210-50, par 20a(7)(l)), for action if custodian of the 
fund becomes a casualty. 

ABSENCE OF CUSTODIAN 

CoF 25. If for more than 3, but not more than 10 days, turn 
funds over to next senior oflicer on memorandum 
receipt. 

AR 210-50, par 5c 

File one copy of memorandum receipt in Council Book 
until return. 

CoF 26. If for more than 10 days, make formal transfer of funds 
to successor. (Follow instructions 9 to 16, in- 
clusive.) 

AR 210-50, par 5c 
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Section XXIV 
PROCEDURE TO PROCURE AND ISSUE CLOTHING 

Key to abbreviations: References: 
CoC — Company Commander AR 35-6660, Sept. 22, 1938 

CoSO— Company Supply Officer AR 615-40, Sept. 1, 1942 

R^mental Supply Officer AR 616-300, July 20, 1942 

QM— Quartermaster AR 850-126, July 23, 1942 

CORC — Commanding Officer Reception Center 

INITIAL ISSUE OF CLOTHING AT RECEPTION 

CENTERS 

Action 
taken by 

(X)RC 1. On arrival of groups of EM from induction stations, 
prepare a roster, listing the names and serial num- 
bers of those men requiring the initial issue of 
clothing. 

CORC 2. Prepare Forms 32 in triplicate from roster, completing 
the first column under heading "Issued'' with the 
quantity of the items to be issued as authorized by 
T/BA. Data in "Issued'' column can be entered 
in advance of arrival of EM from induction station. 

AGO 32 

At large installations, names and Army serial numbers may 
be entered on Forms 32 by means of an addressograph 
machine, if available. 

CORC 3. Send EM, accompanied by Forms 32 and roster, to the 
QM clothing warehouse. 

QM 4. Fit and issue clothing to EM as indicated on Forms 32. 

Enter sizes required for items issued on Forms 32 
and cause EM to initial in space provided thereon. 
Complete all copies of Forms 32 and return original 
to CORC; retain duplicate for file with copy of 
roster as a sub voucher to accounts; forward tripli- 
cate to QMG. AGO 32 

FOR ONE ENLISTED MAN, EXCEPT FOR INI- 
TIAL ISSUE AT RECEPTION CENTERS 

CoSO 6. Have Supply Sgt prepare Individual Clothing SUp in 
duplicate. 

T/BA 21, col 2 AGO 35 

AR 35^560, par 14c(l), ch by WDC 147, 
1940, par 3 
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a. For items to be requisitioned for initial issue, see AR 

615-40, par Id. 
6, Leave sizes blank in case of doubt, to be filled in when 
determined at time of issue (AR 35-6560, par 14c(l), as 
ch by WDC 147, 1940). 

Have CoC sign original Form 35 and arrange with QM 
for issue. Take EM and Form 35 to QM ware- 
house; draw items; supervise fitting of clothing; 
witness the issue. 

AR 35-6560 par 14c ch by WDC 147, 1940 
AR 850-126 AGO 35 

CoSO 7. Sign Form 36 as witnessing officer, deliver original to 
QM as voucher to his file. File duplicate with 
company supply records. 

AR 35-6560, par 14c(2), ch by WDC 147, 
1940 AGO 35 

CoSO 8, Have Supply Sgt enter items issued to EM onto EM's 
Individual Clothing and Equipment Record and 
have EM initial foot of column. 

AR 35-6560, par 14c(2), ch by WDC 147, 
1940 AGO 32 

CoSO 9. Initial Form 32 as witness to issue and file with Co 
supply records. 

AR 35-6560, par 14c(2), ch by WDC 147, 
1940 AGO 32 

FOR TWO OR MORE ENLISTED MEN, EXCEPT 
FOR INITIAL ISSUE AT RECEPTION CENTERS 

CoC 10. Have Supply Sgt prepare one copy of Individual Cloth- 
ing Slip for each EM. Assemble all copies of Form 
35. Prepare in pencil a consolidated Form 409 in 
duplicate, and send original to S-4. Keep duplicate. 

AR 35-6560, par 14b(l), ch by WDC 147, 
1940 AGO 35 

QMC409 



Action 
taken by 

CoSO 6. 
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5-4 11. Check items requisitioned. Make typewritten copy in 
duplicate of Form 409 submitted by CoSO and 
sign approval "For the Regtl CO." Send both 
copies of typed Form 409 to CoSO and return to 
him his penciled Form 409. 

AR 35-6560, par 14b(l), ch by WDC 147, 
1940 QMC 409 

When deemed desirable, local procedure may modify the 
method of procuring clothing for two or more EM so 
that, in lieu of submitting requisitions for clothing to the 
QM by each CoSO, S-4 will consolidate such requisitions 
from the companies and submit the consolidated requisi- 
tion, in quadruplicate, to the QM. If such modified 
procedure is followed, the action will be governed by AR 
35-6560, par Ud as ch by WDC, 43, 1941, par 1, sec II. 

CoSO 12. Have Co Supply Sgt check typed Forms 409 for accuracy. 

Have CoC sign in space ''Requisitioned by'' and 
send both copies to QM. 

AR 3&-6560, par 14b(l), ch by WDC 147, 
1940 QMC 409 

When sizes are not known, as in cases of initial issue, the 
procedure may be simplified for all concerned by taking 
the EM to the QM fitting room at the time of issue* 
Sizes and quantities issued are then filled in on Form 
409 after the actual issue of the clothing. This procedure 
will require cooperation between the QM and the CoC 
or S-4. 

QM 13. Prepare items for issue. Notify CoSO when clothing is 
ready for issue. Complete both copies of requisi- 
tion, showing quantities actually issued. 

AR 35^6560, par 14b(l), ch by WDC 147, 
1940 QMC 409 

CoSO 14. Verify the quantity and quality of the clothing received 
with entries in column ^'Issued*' on requisition. 
Sign both copies, modified as necessary, receipting 
for clothing issued. 

AR 35-6560, par 14b(l), ch by WDC 147, 
1940 QMC 409 
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QM 15. Sign both copies of requisition, certifying that the items 
shown in the column Issued'' have been issued. 
Give CoSO dupKcate copy and hold the original. 

AR 35-6560, par 14b(l), ch by WDC 147, 
1940 QMC 409 

CoSO 16. Issue clothing to EM as requisitioned oh Forms 35. 

Enter quantities and sizes issued onto Individual 
Clothing and Equipment Records (Form 32). 
Initial last space in the column listing items issued 
after same has been initialed by the EM. File 
Forms 35 with Form 409. (See appropriate instruc- 
tions under headings ''If clothing is to be returned" 
J and "If no clothing is to be returned'')- 

/ AR 35-6560, par 14b(l), ch by WDC 147, 

1940 AGO 35 and 32 

IF CLOTHING IS TO BE RETURNED 

CoSO 17. Enter on retained copy of requisition the quantities of 
clothing to be returned to QM. Take this copy of 
Form 409 and clothing to be returned to QM, and 
sign both copies, certifying to clothing returned. 

AR 35-6560, par 14b(2), ch by WDC 147, 
1940 QMC 409 

Clothing not issued will be returned to QM not later than '^4 
hours after it is drawn (AR 35-6560, par 146(2), ch by 
WDC 147, 1940). 

QM 18. a. Check clothing returned with entries on Form 409. 

Enter on original of Form 409 the verified figures 
from duplicate copy. Complete colimm "Net 
issued' ' and receipt on both copies for clothing 
returned. 

6. Give duplicate copy of Form 409 to CoSO and file 
original as a voucher to stock record account. 

AR 35-6560, par 14b(2), ch by WDC 147, 
1940 QMC 409 

CoSO 19. File duplicate Form 409 with Co supply records, 

AR 35-6560, par 14b(2), ch by WDC 147, 
1940 QMC 409 
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IF NO CLOTHING IS TO BE RETURNED 

Action 
taken bp 

CoSO 20, Line out column "Returned to QM". Take copy of Form 
409 to QM within 24 hours; include on both copies 
an amended statement that no clothing was re- 
turned. 

AR 35-6560, par 14b(2), ch by WDC 147, 
1940 QMC 409 

QM 21. Line out colimm "Returned to QM'^ on original of Form 
409 and sign on both copies an amended statement 
that no clothing was returned. 

AR 35-6560, par 14b(2), ch by WDC 147, 
1940 QMC 409 

QM 22. Follow instructions 186 and 19. 
CoSO 

IN EMERGENCIES 

To replace clothing destroyed to prevent the spread of a 
contagious disease 

CoSO 23. Follow instruction 6. 

CoSO 24. Prepare and sign certificate listing the clothing which 
was destroyed, and giving the name of the medical 
officer who recommended destruction. Take cer- 
tificate and Individual Clothing Slip to Post 
Adjutant for approval on both copies in name of 
PCO. 

AR 61&-40, par 4c(l) AGO 35 

QM 25. Follow instructions 6 to 10, inclusive. 
CoSO To issue clothing to a general prisoner honorably restored 

to duly 

CoSO 26. Have Supply Sgt prepare Form 36 in duplicate, listing 
clothing sufficient to equip EM properly. 

AR 615-40, par 4c(4) AGO 35 

AR 35-6560, par 14c(l), ch by WDC 147, 
1940 

See AR 61&-40, par 2, for list of clothing to equip EM. 
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Action 
taken bv 

CJoSO 



QM 
CoSO 



27. Take Forms 35 to Adj for approval on both copies in 

name of CO. 

AR 615-40, par 4c(4) AGO 35 

28. Follow instructions 2 to 6, inclusive. A deserter returned 

to military control will wear the clothing worn at 
time of surrender or apprehension until his case is 
disposed of, unless additional clothing is absolutely 
necessary. 

AR 615-300, par 23 




INSTRUCTIONS GOVERNING EXCHANGE OF 
CLASS C AND CLASS D CLOTHING AND EQUI- 
PAGE 

For instructions governing exchange of CI C and the 
exchange of CI D clothing and equipage, see WDC 
287, 1942, sec VI, and AR 615^0, par 12. 

C1"C — Unserviceable clothing and equipage, 
the condition of which justifies rec- 
lamation. 

Cl^'D'^ — ^Unserviceable clothing and equipage, 
not fit for reclamation. 



Digitized by IjOOQle 



108 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 

ADMINISTRATIVE PROCEDURES 



Section XXV 

PROCEDURE TO PROCURE AND ISSUE 
INDIVIDUAL EQUIPMENT 

Key to abbreviations: References: 
CoSO — CJompany Supply Officer AR 35-6540, July 31, 1942 

QM — Quartermaster AR 36^560, Sept. 22, 1938 

S-4— Regimental Supply Officer AR 615-40, Sept. 1, 1942 

CORC — Commanding Officer Reception Center 

INITIAL ISSUE OF EQUIPMENT AT 
RECEPTION CENTERS 

Action 
taken by 

CORC 1. On arrival of groups of EM from induction stations, 
prepare a roster, listing the names and Army 
serial numbers of those men requiring the initial 
issue of equipment. 

CORC 2. Prepare Forms 32 in triplicate from roster, completing 
the first column under heading "Issued" with the 
quantity of the items to be issued as authorized 
by T/BA. Data in "Issued" column can be 
entered in advance of arrival of EM from induc- 
tion station. AGO 32 

At large installations, names and Army serial numbers 
may be entered on Forms 32 by means of an addresso- 
graph machine, if available. 

CORC 3. Send EM, accompanied by Forms 32 and roster, to 
the QM warehouse. 

QM 4. Issue required equipment to EM as indicated on Form 

32. AGO 32 

FOR ONE OR MORE EM EXCEPT FOR INITIAL 
ISSUE AT RECEPTION CENTERS 

CoSO 5. Have Supply Sgt prepare a penciled Requisition for 
needed equipment and take it to S-4 office. 
T/BA 21, col 2 
AR 615-40, par 2 

AR 35-^560, par 14b(l) eh by WDC 147, 1940 

QMC 400 

Although most of the regulations cited herein speak of 
"clothing" without specifically mentioning individual 
equipment, WDC 105, 1942, par 37, and AR 615-40, 
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Action 
taken 

S-4 



CoSO 



QM 



CoSO 



par 2, indicate that the procedures for issuing clothing 
as prescribed in AR 35-6560, par 14, are to be construed 
as applying to both individual clothing and individual 
equipment. In these regulations QMC Form 400 will be 
read in place of QMC Form 409 which is used only for 
clothing as per AR 35-6540, par 1. 

6. Check items requisitioned and have Requisition pre- 

pared in duphcate; sign approval ''For the Regtl 
CO^'. Send both copies to CoSO and return to 
him his penciled Requisition. 

AR 35-6560, par 14b(l), ch by WDC 147, 
1940 QMC 400 

When deemed desirable, local procedure may modify 
the method of procuring individual equipment for 2 or 
more EM so that, in lieu of submitting Requisitions for 
individual equipment to the QM by the CoSO, S-4 will 
consolidate such Requisitions and submit the consoli- 
dated Requisition, in quadruplicate, to the QM. If 
such modified procedure is followed, the action will be 
governed by AR 35-6560, par 14d, as ch by WDC 43, 
1941, par 1, sec II. 

7. Have Co Supply Sgt check typed Forms 400 for accu- 

racy. Have CoC sign name and grade in space 
Requisitioned by" and send both copies to QM. 
AR 35-6560, par 14b(l), ch by WDC 147, 
1940 QMC 400 

8. Prepare items for issue. Notify CoSO when equip- 

ment is ready for issue. 

AR 35-6560, par 14b(l), ch by WDC 147, 
1940 QMC 400 

9. Verify the quantity and quality of the equipment 

received against entries on Requisition. Sign both 
copies as a receipt for equipment received. 

AR 35-6560, par 14b(l), ch by WDC 147, 
1940 QMC 400 

Minor differences between items requisitioned and items 
issued will be cared for by notation on both copies of 
the requisition, initialed by both the QM and the CoSO. 
Major differences will be cared for by issuing the equip- 
ment on a Shipping Ticket. 
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iken hy 

;M 10. Sign both copies of Requisition certifying that the 

equipment listed has been issued. Give CoSO 
dupUcate and file original as voucher to stock 
record account. 

AR 35-6560, par 14b(l), ch by WDC 147, 
1940 QMC 400 

JoSO 11. Take equipment issued and duplicate of Requisition 
to company supply room. I^sue equipment to 
EM. Enter quantities issued onto Individual 
Clothing and Equipment Records (Form 32). 
Initial last space in column in which items issued 
are listed after having obtained EM's initial in 
same column. File duplicate of Requisition with 
company supply records. 

AR 35-6560, par 14b(l), ch by WDC 147, 
1940 QMC 400 

AGO 32 

Where unfilled items necessitate subsequent submission of 
another Requisition, turn tiled copy of old Requisition 
over to S-4 to prepare Requisitions to cover the items 
lined out on former Requisition and follow the normal 
procedure. Regtl policy establishes the S~4 office as 
the agency which prepares all formal Requisitions 
(typed) for the companies. If consolidated Requisi- 
tions are prepared by S~4 then whenever the Requisition 
is only partially filled, the S-4 office will follow up the 
matter and automatically initiate and prepare any 
subsequent Requisitions necessary to complete procure- 
ment of the equipment. 

INSTRUCTIONS GOVERNING EXCHANGE OF 
CLASS C AND CLASS D CLOTHING 
AND EQUIPAGE 

For instructions governing exchange of CI C and the 
exchange of CI D clothing and equipage, see 
WDC 287, 1942, sec VI and AR 616-t40, par 12. 
C1"C^' — Unserviceable clothing and equipage, 
the condition of which justifies recla- 
mation. 

CI^^D^' — Unserviceable clothing and equipage, 
not fit for reclamation. 
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Section XXVI 

PROCEDURE TO PROCURE T/BA ORGANIZA- 
TIONAL EQUIPMENT 

Key to abbreviations: 

Dep SO — Depot Supply Officer 
LPO— Local Property Officer 
Div SO — Division Supply Officer 
CoSO — Company Supply Officer 
&-4 — Regimental Supply Officer 

TO PROCURE T/BA ITEMS BY EXCHANGE 

1. Turn in unserviceable items to S-4 on Tally Sheet with 
request for replacement in kind on an exchange 
basis. Request for replacement of articles lost or 
damaged through fault or neglect will be accom- 
panied by copy of Report of Survey, or by State- 
ment of Charges. 

AR 35-6540, par 3 QMC 490 

When unserviceable items are exchanged for serviceable 
items no change of property records is required, except 
for items accounted for by serial numbers (AR 35-^540, 
par 36(2) (c)). When unserviceable equipment is placed 
on Inventory and Inspection Report (WD IGD Form i 
1), report will be initiated by the responsible officer. 

S-4 2. Exchange unserviceable articles from companies for 

serviceable articles at the local property office. 
Deliver serviceable property to companies which 
requested exchange as shown by retained copy of 
Tally Sheet. 

AR 35-6540, par 3c 

TO PROCURE T/BA ITEMS OTHER THAN BY 

EXCHANGE 

CoSO 3. Prepare penciled copy of Requisition with one carbon | 
copy. Separate Requisitions will be made for sup- j 
plies from each arm or service. Have CoC sign 
name to Requisitions and take to Have S-4 | 

validate duplicate. 

WDG 105, 1942, par 30 QMC 400 

WDC 105 requires three copies. Initial issue of T/BA 
organizational equipment to newly activated units is | 
tlieoretically automatic and requires no company req- 
uisitions. 
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AR 35--6540, July 31, 1942 
AR 35-6560, Sept. 22, 1938 
WDC 105, 1942 
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Action 
taken hy 

&-4 4. Sign receipt of duplicate company Requisition and retiun 

to CoSO, to be filed with Company Property Book 
pending receipt of items. Prepare typewritten con- 
solidated Requisitions in triplicate^ making sepa- 
rate requisitions for each arm or service. Sign 
them as requisitioning oflficer and get approval by 
Ex ''for Regtl CO.'' File one copy. Send two 
copies to the agency supplying irnit. 

WDG 105, 1942, par 31 QMG 400 

Divisional elements deal through Div SO. S-4 of nondi- 
visional units will take action indicated for Div SO in 
instruction 6 and/or 7. 

Div SO 6. Determine which articles requisitioned can be supplied 
by LPO. Prepare Requisitions in triplicate for 
these items. File one copy. Send two copies to 
appropriate LPO. 

WDG 105, 1942, par 33 QMC 400 

LPO 6. Issue property in bulk to requisitioning S-4 in return 
for receipted copy of Requisition. File this re- 
ceipted Requisition as a numbered credit voucher 
to stock record accoimt. File second copy of Req- 
Tiisition with Shipping Tickets and similar records 
pertaining to unit concerned. 

WDC 105, 1942, par 33 QMC 400 

Div SO 7. For property which cannot be supplied locally, prepare 
Requisition in triplicate, making separate Requisi- 
tion for each arm or service. Each Requisition will 
* indicate unit for which articles are intended and 
the LPO to whom the shipment will be invoiced. 
File one copy. Send two copies to appropriate 
Dep SO throi^h LPO. (3 copies on ordnance 
property.) 

WDC 105, 1942, par 34 QMC 400 

For ordnance property only, file quadruplicate copy of 
Requisition. 

Dep SO 8. Ship articles requisitioned to post or station property 
ofi&cer, marked for imit for which intended. 
AR 35-6560, par 12c 

Prepare six copies of Shipping Ticket, indicating thereon 
the unit for which supplies are intended: 
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3 copies to post or station property oflScer receiving 
shipment. 

2 copies to Finance Officer of service command in 

which consignee is located. 
1 copy to file. 

WDC 105, 1942, par 38 QMC 434 

9. Check shipment against Shipping Ticket. Sign one copy 
of Shipping Ticket and return to depot originating 
shipment. Detiver articles in bulk to requisition- 
ing supply officer with 2 copies of Shipping Ticket. 
Have Div SO receipt one Shipping Ticket and 
return as a numbered credit voucher for stock 
record account. 

WDC 105, 1942, pars 39, 40 QMC 434 

Div SO 10. Check articles received against Shipping Ticket. S^- 
regate articles on basis of Requisitions submitted. 
Div SO will deliver articles to unit S-4 and obtain 
his signatm-e on one copy of original Requisition 
as a receipt. 

WDC 105, 1942, par 41 QMC 400 

When there is considerable difference between articles 
requisitioned and those delivered, delivery will be made 
on a Shipping Ticket in duplicate instead of on receipted 
original Requisition. One copy of the Shipping Ticket 
will be signed by S-4 and returned to supply agency. 
WDC 105, 1942, par 41. 

S-4 11. Check articles received and sign one copy of origisal 
Requisition (or Shipping Ticket — see remark un- 
der instruction 10) as a receipt to the suppijong 
agency. Segregate property on basis of Requisi- 
tions received from companies. Deliver articles to 
CoSO in return for receipted copy of original Req- 
uisition. File receipted copy of Requisition with 
jacket file of Shipping Tickets pertaining to com- 
pany concerned. 

WDC 105, 1942, par 43 QMC 400 

CoSO 12. Check property received from S-4. Enter property 
received on Company Property Book. 

WDC 105, 1942, par 25 QMC 400 
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Section XXVII 
PROCEDURE TO TRANSFER PROPERTY 



Key to abbreviations: 

UPO — Unit Personnel Officer 
CoCJ — Company Commander 
LPO — Local Property Officer 
Adj — Regimental Adjutant 
S-4 — Regimental Supply Officer 
CoSO — Company Supply Officer 



References: 

AR 35-6520, Feb. 8, 1936 
AR 35-6680, June 6, 1942 
WDC 106, 1942 



FROM OUTGOING COMPANY COMMANDER TO NEW COM- 

PANY COMMANDER 

Action 
taken hy 

Adj 1. Report change of command to oflScer concerned and 

to&-4. 



Old CoC 
and CoSO 



2. Procure from each LPO a consolidated Memoran- 

dum Receipt in duplicate covering property of 
each such office held by the company, and deliver 
to new CoC for his signature. 

AR 3&-6520, pars 5g, C2; 14b, eh by 
WDC 30, 1941, sec III QMC 487 

When a post custodial officer has been appointed for the 
purpose, such officer will sign Memorandum Receipts 
and be responsible for post, camp, or station property 
issued to Regt (WDC 105, 1942, par 6). In such case, 
the necessary settlement for post, camp, or station 
property will be made with the custodial officer, 
instead of with the LPO. 

3. a. Check post, camp, or station property and special 

equipment (not T/BA) held by the company on 
Memorandum Receipt from local property offi- 
cers. 

AR 35-6520, par 14b QMC 487 

6. Check T/BA property against records in Company 
Property Book. 

Company Property Book 

e. Initiate Reports of Survey or Statements of 
Chaises to cover any shortages, damages, or 
imserviceability, or to procure replacements. 
For procedure see sections XXVIII and 
XXIX AGO 15 and 36 
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andCoSO 



Old CoC 



Old CoC 
New CoO 
S-4 



S-4 



LPO 



ADJUTANT GENERAL'S OFFICE 

i. Submit Requisitions to replace property not re- 
placeable bj exchange or on which Report of 
Survey or Statement of Charges will not be 
submitted. 

WDC 105, 1942, par 23 QMC 400 

Note on Requisition that articles requisitioned are to 
replace articles on Statement of Charges or Report of 
Survey, whichever is applicable. 

4. Assist new CoC to inventoiy post, camp, or station 
property in possession of company against con- 
solidated Memorandum Receipts furnished by S-4; 
sign and return original Memorandum Receipts 
to and file duplicates with Company Property 
Book. 

AR 35-6520, par 3, C2 QMC 487 

This transaction will be supervised by the S-4 or officer 
of suitable grade appointed .by the CO. 

6. Check T/BA property against Company Property 
Book and New CoC sign certificate in Company 
Property Book accepting responsibility for the 
property. 

WDC 105, 1942, par 27 Company 

Property Book 

6. Check consolidated receipts to see that all are signed, 

and send them to property officer concerned. 

7. File signed consolidated Memorandum Receipt with 

property accounts and return old Memorandum 
Receipts bearing old CoC's signature to the old 
CoC for his personal file. 

AR 35-6520, par 3, C2 QMC 487 

FROM OUTGOING TO INCOMING S-4 

No check of records is required. The outgoing S-4 
will show the new S-4 the jacket files of property 
pertaining to each company, and turn them over 
to the new 
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^TH A COMPANY WHEN COMPANY IS TO BE DETACHED 

Iction 
alien hy 

VA, 8. Check order directing move to determine what 

equipment will be transferred with imit in ad- 
dition to T/BA equipment. Check with CoSO 
to assure that Requisitions are on file covering 
all missing items. 

AR 35-6680, par 3 

)-4 9, If post, camp, or station property is to be taken by 

the company, notify the appropriate local property 
oflficers or custodial oflScer as described in in- 
struction 2. 

WDC 105, 1942, par 58 

Post, camp, or station property will be taken only on 
instruction of the War Department. 

jPO 10. Consign designated property to CoC on Shipping 

Ticket in duplicate. 

WDC 105, 1942, par 58 QMC 434 

!!!!oSO 11. Have CoC sign name to original of Shipping Ticket 
and return to LPO. 

WDC 105, 1942, par 58 QMC 434 

jVO 12. File original of Shipping Ticket as credit voucher to 

your stock record account. 

WDC 105, 1942, par 58 QMC 434 

^oC 13. List items from Shipping Ticket in Company Property 

Book. File duplicate copy with Company Proper- 
ty Book. 

WDC 105, 1942, par 58 QMC 434 

Company Property Book 

y-4 14. Ptepare list of all property actually transferred with 

unit. Send this list to CO of post or station to 
which unit is being transferred, together with 
jacket file of property pertaining to the unit. 
WDC 105, 1942, par 29 

List of property can be copied from Company Property 
Book. 
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WITH AN ENLISTED MAN WHEN TRANSFERRED TO 
ANOTHER ORGANIZATION 

Action 
taken by 

CoSO 16. List on EM's Clothing and Equipment Record articles 
turned in prior to transfer. Complete record so 
that it shows all articles which EM takes with him; 
initial the record; have the EM initial it; and send 
it to UPO. 

AR 35-6680, par 5a(l) AGO 32 

CoSO 16. If EM is taking post, camp, or station property, list 
those items on an Individual Clothing Slip (Form 
35) in quadruplicate. Have EM sign all copies, 
and have CoC sign all copies. Send all copies to 
S-4. 

AR 35-6680, par 5a(2) AGO 35 

The order transferring the EM may specify that certain 
articles of equipment, such as foot lockers, steel helmet, 
etc., be issued to him prior to the transfer. 

Shi 17. Verify Forms 36 as to similarity, legibility, and complete- 
ness. Send original to CoC, who will present same 
to appropriate LPO; send other 3 copies to UPO. 
AR 35-6680, par 5a(2) AGO 35 

LPO 18. Send credit Memorandum Receipt for items listed on 
Form 35 to CoC through S~4. File Form 35 as a 
credit voucher to stock record account. 
AR 35-6680, par 5a(2) 

AGO 35 and QMC 487 

UPO 19. Send Form 32 and duplicate, triplicate, and quad- 
ruplicate of Form 35, with EM's Service Record, 
to CO of Regt to which he is transferred. 

AR 35-6680, par 5a(3) AGO 32 and 35 

New 20. Send Form 32 and duplicate of Form 35 to CoC of com- 
Adj pany to which EM is assigned. Send tripUcate of 

Form 35 to appropriate LPO, who will enter it as 
a debit voucher to his stock record accoimt and will 
issue a debit Memorandum Receipt to the CoC, 
through S-4. Note on quadruplicate of Form 35 
the designation of the oflBcer to whom the triplicate 
was sent, and forward quadrupUcate to service 
command Finance Officer. 

AR 35-6680, par 5e(l) QMC 487 
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Action 
taken by 

New 21. Check property in possession of EM against that shown 
CoC on Form 32. Sign debit Memorandum Receipt for 

property listed on Form 35 and return it through 
S-4 to the appropriate LPO. File Forms 32 and 
36 with company supply records. 

AR 35-6680, par 5c(2) QMG 487 

CoSO 22. If EM is taking T/BA property listed in the Company 
Property Book, list those items on an Individual 
Clothing SHp (Form 35) in duplicate. Have EM 
sign both copies, have CoC sign both copies. Drop 
property from Company Property Book and file 
original with Company Property Book. Send du- 
plicate to UPO. 

WDC 105, 1942, par 28a AGO 35 

Company Property Book 

UPO 23. Forward Form 32 and duplicate of Form 35, with EM's 
Service Record, to CO of Regt to which he is trans- 
ferred. 

WDC 105, 1942, par 28a AGO 32, 35 

New 24. Send Form 32 and duplicate of Form 36 to new CoC of 
Adj company to which EM is assigned. 

New 25. Check property in possession of EM against that 
CoC shown on Form 32. Enter items listed on duplicate 

of Form 35 in Company Property Book. File Form 
35 with Company Property Book. File Form 32 
with company supply records. 

WDC 105, 1942, par 28a AGO 32, 35 
Company Property Book 
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Section XXVIII 

PROCEDURE TO PLACE LOST, DAMAGED, OR DESTROYED 
PROPERTY ON STATEMENT OF CHARGES 

Key to abbreviations: References: 
Sup Sgt— Company Supply Sergeant AR 345-300, Apr. 30, 1927 

CoSO — Company Supply Officer AR 35-6640, June 13, 1942 

UPO— Unit Personnel Officer AR 36-6540, July 31, 1942 

TM 12-260, Oct. 10, 1942, 
pars 289 to 296 

^e«o„ STATEMENT OF CHARGES 

taken hy 

Sup Sgt 1. Submit to UPO a penciled list showing amounts, names, 
and data to enter on Statement of Charges. Keep 
the data on file so that new list can be prepared m 
case penciled list is lost. 

AR 345-300, par 3 AGO 36 | 



I 

Statement of charges will be made against the pay of a 
responsible EM whenever Government property is lost, 
damaged, or destroyed through fault or neglect. If the 
EM admits correctness of the charge by signature on the 
Statement of Charges, the entry will be made and the j 
charges deducted from his next pay. I 

UPO 2. Prepare Statement of Charges in triplicate, covering the 
property lost or damaged. A separate statement 
will be prepared to cover each class of property. 
Type waiver of Report of Survey on each statement 
for signature of the responsible EM: 

I hereby waive my right to the action of a sur- 
veying officer under AR 35-6640 and acknowledge 
the correctness of the charge. I 
Signed | 

Turn over all 3 copies of completed Statement of ; 
Charges to CoSO for check and approval. 

AR 345-300, par 3d(2) 

TM 10-310, app II, par 26c(2) AGO 36 
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Action 
taken hff 

CoSO 3. Check Statement of Charges and obtain CoC's signature 
on all 3 copies. Get signature of EM on Statement, 
admitting correctness of chaise. Return all 3 
copies to UPO. 

AR 35-6640, par 2b AGO 36 

If KM does not admit correotness of charge against him the 
loss or damage must be placed on a Report of Survey. 
Action of the surveying officer, if it is approved by ap- 
pointing authority, will be final (AR 35-6640, par 26(3)) . 
In case of a Report of Survey where an EM is found 
liable the Report of Survey will be filed as a subvoucher 
to the Statement of Charges. 

AR 345-300, par 3a 

UPO 4. Enter charges against pay account of EM concerned on 
his Service Record and on next Pay Roll on which 
he is paid. Note on all 3 copies of Statement of 
Charges that charges have been entered on pay 
account, and initial the entry. Send original and 
duplicate Statement of Charges to the CoC; file 
tripUcate. 

AR 345-300, par 3d(2) AGO 24 

WDC 105, 1942 

CoC 5. Turn in any damaged property to S-4 for repair or sal- 
vage. File original copy of Statement of Charges 
with Company Property Book pending replacement 
of property. Send duplicate to S-4 in lieu of 
Requisition if replacement is desired; otherwise 
duplicate may be destroyed. 

AR 3&-6540, par 3b(2)(a) 
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Section XXIX 

PROCEDURE TO PLACE LOST, DAMAGED, OR DESTROYED 
PROPERTY ON REPORT OF SURVEY 



Key to abbreviations: 

RespO — Responsible Officer 
CO — Regimental or Post Commander 
Adj — Regimental Adjutant 
Sur O — Surveying Officer 
ServC FinO— Service Command Finance 
Officer 

Action 
taken hy 

RespO 



References: 

AR 35-6640, June 13, 1942 
TM 12-250, Oct. 10, 1942, par 
23 



CO 



2. 



Have UPO prepare Report of Survey in triplicate. 
Include supporting affidavits, certificates, and 
statements of interested persons and witnesses with 
original. Initial money total on face of report on 
all copies. Always have affidavit signed, sworn to, 
and witnessed on face of all copies of report. 
Accomplish certificate (space 6, Form 16) oi 
responsible officer on all copies if affidavit (Form 15) 
is made by other than responsible officer. Send 
all three copies of completed report to CO. 

AR 35-6640, pars 8 to 12 inclusive, CI, 
C2, C3 AGO 15 

a. Report of Survey is required to obtain relief from respon- 
sibility whenever Government property is lost, damaged, 
or destroyed through no fault or neglect of any person, and 
to fix responsibility in case of fault or neglect not admitted 
on Statement of Charges. 

AR 35-6640, pars 1, 2 

6. Evidence supporting statements of loss or damage on 
Reports of Survey will be limited to the barest essential^- 
A statement of date, and circumstances in space 5, 
Form 15, will suffice if action is to be taken by CO. 
Certificates, affidavits, and other supporting papers 
forwarded to Chief of Finance for final action will be 
reduced to the minimum consistent with facts. 

WDC 105, 1942, par 52 

a. If evidence does not show fault or neglect and if the 
amount involved is less than $500, approve Report 
of Survey with signature on all three copies, relieve 
all concerned from responsibility and recommend 
disposition of damaged property. Forward original 
and one copy to Serv C FinO for review and file. 
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Send third copy to responsible officer as authority 
for dropping property from records and as requisi- 
tion for replacement* 

Action 
taken 

CO 2. b. If relief from responsibility is not indicated or if 
property value is greater than $500, appoint a 
surveying officer, 

AR 35-6640, par 9 AGO 15 

If board of officers for property adjustment has been des- 
ignated by the PCO in accordance with VSTDC 105, 1942, 
sec IV, Reports of Survey will be forwarded to the PCO 
for action by the board. 

Surveying officers will be appointed by the CO of Regt, or 
similar organization, or by the PCO. The CG of a 
service command, army, division, brigade, or district may 
appoint surveying officers. Such CO's under his juris- 
diction as the CG, Air Service Gonmiand, may designate, 
may also appoint surveying officers. 

AR 35-6640, par 10, CI 

CO 3. Appoint a surveying oiBBcer (instruction 26). Forward 

by indorsement all 3 copies of Report of Survey, 
with supporting papers, to surveying officer. 

AR 35-6640, par 9 AGO 15 

SurO 4. Read thoroughly the AR referred to as pertaining to 
Reports of Survey. Investigate circumstances of 
loss or damage. Examine all available evidence. 
Report to appointing authority with recommenda- 
' tion as to responsibility for loss and suggestion as to 
disposition of damaged property. 

AR 35-6640, par 10b, c, CI AGO 15 

CO 5. Fix responsibility for loss or damage and recommend 

disposition of damaged property, sign name to all 
copies of report, as appointing authority. Send 
original and duplicate Report of Survey with sup- 
porting documents through channels to service 
command finance office for review. Send third 
copy to responsible officer as authority for dropping 
property from records and as requisition for replace- 
ment. 

AR 35--6640, par lib AGO 15 

If any interested O or EM disagrees with the action of the 
appointing authority, all 3 copies of report will be for- 
warded to CG of service command for action (AR 35-6640 
par 115(4)). 
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Action 
taken hp 

ServC 

FinO 6. Review report as to correctness of findings and chaises 
against officers or EM, if such chaises are made. 
If controlled items are listed on Report of Survey, 
report will be referred to service command chief 
of supply service concerned for instructions as to 
final disposition of controlled items. Sign report 
for CG of the service command. Send original to 
oflfice of service command AG for file. File dupli- 
cate in own file. Return triplicate, if it has been 
forwarded as per remark under instruction 5, to 
responsible officer through appointing authority. 

AR 35-6640, par 11c, CI, C2 AGO IS 

Section XXX 

PROCEDURE IN CASE OF MOTOR VEHICLE ACCIDENTS 

Key to abbreviations: References: 

Dr— Driver AR 35-6640, June 13, 1942 

CoC — Company Commander AR 35-7220, June 6, 1942 

IB— Investigating Board AR 850-15, Oct. 6, 1942 

CO— Regimental Commander (Post or Con- TM 12-250, Oct. 10, 1942 
voy Commander if appropriate) appendices V, VI, VII 

PERSONAL INJURY OR DAMAGE TO ANY PROPERTY 

Action 
taken bjf 

Dr 1, Fill out immediately at scene of accident, Driver's 

Report — Accident, Motor Transportation. 

AR 850-15, par 17a(l) Standard 26 

This must be done in every case regardless of how trivial 
the accident may appear to be, or whether Government 
property or personnel only is injured. 

Dr 2. Give to any injured civilian or to the driver of damaged 

civilian vehicle the identification card enclosed with 
Standard Form No. 26. 

AR 850-15, pars 16f, 17a(2) 

CoC 3* In case of death of driver, the report will be made by 
the next officer, EM, or employee, if any, next 
directly connected with the happening, but the 
inamediate commanding officer is responsible for 
rendition of the report within 48 hours after the 
accident, 

AR 850-15, par 17a(l) 
124 
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Dr 4. Deliver Standard 26 to CoC, as sood as possible after 

the accident. 

AR 850-15, par 17a(l) Standard 26 

See AR 850-15, par 17d, for action in case of accident 
involving civilian while en route to a port of embarkation. 

CoC 6. Upon receipt of Standard 26, make or have made by 
an oiB&cer, a preliminary investigation of the 
accident. 

AR 850-15, par 17b Standard 26 

CoC 6. If investigation shows no personal injury, damage to 
private propertv or damage to Government property 
in excess of $25, verify correctness of Standard 26 
and £Qe same in company files. 

AR 850-15, par 17b(2) Standard 26 

CoC 7. If investigation shows no injury to personnel or damage 
to private property but damage to Army vehicle 
exceeds $25, prepare Report of Survey. 

AR 850-15, par 17b(3) AGO 15 

For procedure on Report of Survey, see section XXIX. 
For exception as to "short form" survey, see AR 35-6640, 
par 9a. 

CoC 8. If investigation shows personal injury, damage to 
private property, or damage to Government 
property in excess of $25 for material and com- 
mercial labor, forward Standard 26 to immediate 
commanding officer having administrative functions. 

AR 850-15, par 17b(l) Standard 26 

CO 9. Appoint board of one or more officers to make an 

investigation of the accident. 
AR 850-15, par 17c 

IB 10. Make detailed investigation of accident and report on 

WD 39 or Standard 27. These wiU be made in 
duplicate. Witness will sign original only of 
depositions or statements. Original documentary 
evidence will be attached to the duplicate WD 39 
or Standard 27 and shown on them as exhibits. 

AR 850-15, par 17c(l) WD 39 

Standard 27 

Report will be submitted to CO within a period of 10 days 
after the accident. 
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Action 
taken by 

CO 



11. If WD 39 is used, review the findings. 

AR 860-15, par 17c(2) 



WD 31 



CO 



If damage to Govemment-owned vehicle was caused by 
neglect, take appropriate action under AR 35-6640. 
If there is cause of a claim to be made by the Govern- 
ment, take appropriate action under AR 35-7220. 

12. If Standard 27 is used, see that certified true copy of 
Standard 26 is included with original of findings 
and recommendations. 

AR 850-15, par 17c (3) 



CO 



13. Distribute sets of papers as follows 

Set A 

a. Sets, — Prepared by 
investigating 
board, contain- 
ing— 



Copy of — 

Standard Form 
No. 26. 



War Department 
Form No. 39 or 
Standard Form 
No. 27. 

Findings and rec- 
ommendations 
of investigation 
board. 

Original testimony 
(signed) and/or 
exhibits. 



DtstribiUion. — Sub- 
mitted to zone of 
interior, com- 
manding officer, 
post, camp, or 
station; theater 
of operations, 
headquarters, 
theater of opera- 
tions; with dis- 
tribution as fol- 
lows: 



Standard 26 
Standard 27 



Set B 
Original of — 
Standard Form 
No. 26. 

War Depart- 
ment Form 
No. 3 9 or 
Standard 
Form No. 27. 

Findings and 
recommenda- 
tions of in- 
vestigatioD 
board. 
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(1) In zone of interior. 



(2) In thecUer of opera- 
turns. 



Set A 
Retained by post, 
camp, or station 
for use in case a 
delayed claim is 
filed.i 



Retained by head- 
quarters, theater of 
operations.^ 
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Set B 

Forwarded 
through post, 
camp^ or station 
commander to 
commanding 
general of serv- 
ice command. 

Retained by head- 
quarters, thea- 
ter of opera- 
tions. 



AR 850-15, par 17c(4) 



Section XXXI 
PROCEDURE FOR BOARDS OF OFFICERS 



ley to abbreviations: 

CO — Regimental, Division, or Post CJom- 
mander 

Adj — Regimental, Division, or Post Adjutant 

Rcdr — Recorder of the Board 

B/P— Board President 

Con Auth — CJonvening Authority 

ction 
iken by 



References: 

AR 420-5, May 20, 1940 
AR 600-505, Aug. 3, 1942 
AR 605-200, Feb. 6, 1935 
TM 12-250, Oct. 10, 1942. 
appendices IV, V, VI, VII 
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1. Designate the officers to compose board. Instruct 

adjutant (or AG) to issue orders appointing the 
board under the appropriate AR, to investigate 
the facts and circumstances surrounding the case. 
AR 420-5, par 1 

2. Issue the necessary special orders appointing the 

board. 

AR 420-5, par 3 

In line of duty boards. Section VIII boards, and death 
boards one member of the board must be a medical 
officer. Action in appointing a board must be taken 
promptly. Junior member of the board (other than 
medical officer) to act as recorder for board. (Com- 
mitment boards are composed of 3 officers, 2 of whom 
must be medical officers, and an additional member, 
without vote, who is the recorder.) 



1 This copy (original testimony) with certified true copies will be forwarded as exhibits 
to War Department Form No. 30 (Proceedings, Board of Officers— Damage Claims) when 
forwarding claim in accordance with AR 35-7020. The original will be attached to the 
original of War Department Form No. 30. 
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Action 
taken 5y 

Adj 3, Special order appointing board will cite provisions of 

Army Regtilations under which board is con- 1 
vened; state date that board will convene; state 
grade, name, serial number, and arm or service 
of officers appointed on board; clearly specify 
the matter to be investigated and the scope of 
the findings required. 

Rcdr 4. In cases which involve the conduct, efficiency, fitness, 

or pecimiary liability of a person, the recorder will 
notify the person concerned by mail, dispatch, or 
messenger deUvery. This notification will be in 
form of a written communication stating — 

a. Time and place of convening of the board. 

b. Specific allegations or questions to be 
investigated. 

Rcdr 4. c. Names of the witnesses to be called before 

the board. 

d. That the recorder will arrange for any 
additional witnesses (within reasonable avail- 
abiUty) that the individual might desire 
upon timely written notice of such desire. 
AR 420-5, par 5a 

B/P 6. Upon convening of the board, swear other board 

members, and have recorder swear B/P. 

AR 420-5, par 4 

Swearing of members is necessary only when required by 
regulations. See AW 100 for form of oath. 

Rcdr 6. Read aloud order appointing board. 

Rcdr 7. Swear witnesses that are to testify before board. 

CONDUCT OF INVESTIGATION 

Board 8, Conduct investigation to secure all the available evi- 

dence pertinent to the matter to be investigated. 
AR 420-5, par 9 

a. Sworn testimony by witnesses appearing 
before board. 

b. Depositions taken upon due notice to both 
parties, 

c. Certificates of officers. 
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Action 
taken by 

Board 8. d. Affidavits of enlisted men and civilians. 

e. The original or properly authenticated true 

copies of records and documents. 
/. Other writings and exhibits. 
g. Stipulations. 

Board 9. Establish definite dates, places, persons, and events. 

Board 10. Rides of evidence follow general procedure and custom 

as laid down in Manual for Courts-Martial, 
1928. 

AR 420-5, par 10 

Rcdr 11. In case witness lives or is on duty at some distance 

from the place of the board's hearings, the re- 
corder may request that the CG, Service Com- 
mand, in which the witness lives or is on duty, 
secure his deposition (or if appropriate, his or her 
affidavit) . 

AR 420-5, par 13 

If testimony cannot be secured by the methods mentioned 
above then the recorder may correspond directly with 
the witness. 

B/P 12. Instruct the individual appearing before the board of 

his rights under AW 24 if witness is subject to 
military law ; or his rights under the Constitution, 
if a civilian. 

Rcdr 13. Each true copy of a document introduced as evidence 

before a board must be certified as a true copy, 
and show such authentication. 

Board 14. Notify person of allegations against him if allegations 

are prejudicial to the character, standing, or 

efficiency of such person under investigation. 

AR 420-5, par 18 

Above applies if the findings of the board involve pecu- 
niary responsibility of the person involved. 
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FINDINGS OF BOARD 

16. Record the findings of the board in coherent and clear ^ 
order. Each finding must be based upon evidence 
which will support it. | 
AR 420-5, par 24 

If several findings are required, present separately thej 
complete facts as to each finding. If only one finding 
is necessary, arrange the exposition of facts in chrono-; 
logical order. Make sure that all essential facts arej 
taken cognizance of in the findings. 

RECOMMENDATIONS OF BOARD 

Board 16. Recommendations must be appropriate to and war- 
ranted by the findings and should cover all 
phases of the matter under consideration. 
AR 420-5, par 25 

Rcdr 17. Record the recommendations of the board and include; 

them after the findings, in the proceedings. 

Rcdr 18. Prepare the board's proceedings for submission to 

convening authority. Check number of copies 
required for proper distribution. 

Con Auth 19. Review board proceedings, and indicate approval or 

disapproval of the findings and reconmiendations 
of the board. For model of board proceedings 
see par 30, AR 420-6; par 17, AR 600-505; par 7, 
AR 605-200. 

Section XXXII 
PROCEDURE FOR CONDUCTING COURTS MARTIAL 

Key to abbreviations: Reference: 

Pres — President of the Court Manual for Courts-Martial, 

TJA — Trial Judge Advocate 1928 especially appendix ( 

DefC — Defense Counsel ! 
Ct — All members of the appointed court martial 

MCM— Manual for Courts-Martial (1928) I 

AciUm 
taken by 

Pres 1, At the time specified for the convening of the court, 

seat the court beginning with the senior on im- 
mediate right, law member (if present) on im- 
mediate left, and the remaining members alter- 
nately right and left in the order of seniority. 

180 
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Actum 
taken 

Pres 2. Call the court to order. 

TJA 3. Announce that the prosecution is ready to proceed 

with the trial in the case of the United States 
versus (name^ grade, and oi^anization from 
Charge Sheet). 

TJA 4. Announce that the accused is present, together with 

regularly appointed counsel, and assistant de- 
fense counsel. 

TJA 5. Ask accused if he has individual counsel of his own 

choice. 

a. If he does not have individual counsel, regularly 
appointed counsel will so state; if he does, 
individual counsel will be introduced by the 
appointed DefC. 

b. At this point in a General Court Martial the re- 
porter and interpreter, if latter is used, will be 
sworn. 

TJA 6. Read order appointing court. 

Announce members of court present and absent and give 
reason for absence, if known. 

TJA 7. Announce grounds for challenge of any member of 

the court, if such challenge exists. 

MCM, par 57 

TJA 8. State that if any member of the court is aware of 

any facts which might be grounds for challenge 
by either side against any member, that such 
facts be stated. , 

TJA 9. Issue challenge, or declare that prosecution has none. 

TJA 10. If so desired, peremptorily challenge any court 

member, except law member, who can be chal- 
lenged only for cause. 

TJA 11. Inquire if the accused wishes to challenge any member 

of the court for cause. 

DefC 12. If not, so state; if so, challenge and show cause, 

TJA 13. Query whether accused wishes to challenge peremp- 

torily any member of the court, or challenge 
further for cause. 
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Action 
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TJA 14. Swear in court. 

Pres 16. Swear in TJA and Asst TJA. j 

TJA 16. Read to accused charges and specifications under 

which he is being tried. 

TJA 17. Ask accused how he wishes to plead to the charges 

and specifications. 

DefC 18. State plea of accused. 

TJA 19. Read any legal authority that has bearing on the case. 

Afford defense same opportunity. 

TJA 20, a. Make opening statement if desired. 

b. Present case by calling all available prosecution 
witnesses and introducing necessary stipulations, 
depositions, etc. If, in the course of proving 
case, a witness reverses his expected testimony or 
appears hostile to the side calling him see MCMj 
par 124h. 

c. As they are called to testify, swear in witnesses. 

TJA 21. After each witness is questioned by the prosecution, 

afford opportunity for DefC to cross-examine the 
witness. 

TJA 22. Ask court if it has any questions to ask witness. 

President inquires of court members if they have 
further questions. 

MCM, par 121b 

TJA 23. Request that witness be excused. President excuses 

witness. 

TJA 24. Announce that the prosecution rests. 

The defense may at this phase of the proceedings move 
for a finding of ''not guilty" on aU or any part of the 
charges and specifications. 

MCM, par 71d 

TJA 25. Ask the DefC if he has any opening statements to 

make or any witnesses to offer. 
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Action 
taken l>p 

DefC 26. Signify affirmation or negation. Then proceed to 

establish the case in the same manner as the 
prosecution, except that TJA will administer 
the oath to the witness and ask the first three 
questions as follows: 

Do you know the accused? If so, state his name. 

Is he in the military service of the United States? 

What is his grade and organization? 

State whether or not accused wishes to testify in his 
own behalf. If he elects to remain silent no inference 
can be drawn from this fact and no comment made 
upon it. The accused may testify on any part or 
all of the specifications and charges. 

After testimony, request tliat witness be excused. 

DefC 27. Announce that the defense rests. 

The prosecution and the defense may recall any wit- 
nesses in rebuttal, or the court may direct that any 
witness be recalled for further examination. The TJA 
directs the reexamination unless the court directs 
otherwise. If no further testimony is desired the 
court and the TJA so state. 

MCM, par 75b 

TJA 28. Present closing arguments. These rights may be 

and waived if desired. If the defense presents closing 

DefC ai^uments the prosecution has the opportunity 

for rebuttal. 

MCM, pars 77, 121a 

Pres 29. If the prosecution and the defense have nothing fur- 

ther to offer, close the court. 

All personnel will leave the room except the court. The 
court will then discuss and decide upon the facts of 
the case. For discussion on findings see MCM, par 
78. Voting on all the specifications under a charge 
will precede the voting on the charge. 

Pres 30. When the court has reached a finding, reopen the court 

m the presence of the accused, his counsel, and 
the personnel of the prosecution. 
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Action : 
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Ptes 31. Announce to the accused the findings of the court. If 

"not guilty" adjoimi the court unless there is 
other business. If guilty the court then will 
inquire if the prosecution has any evidence of 
previous convictions of the accused, and will ask I 
the prosecution to read the personal data from 
the front of the Charge Sheet. If there have 
been any previous convictions the TJA so states 
and gives the number (1, 2, or 3 convictions, etc.). 
The TJA will ask the accused if he objects to the 
admission of this evidence. If not, then the TJA 
will mark the form accompanying the Charge 
Sheet (W. D., A. G. O. Form 25, Extract from 
Service Record) as an exhibit. (MCM, pars 68, 
79, and AW 40.) If the accused objects, the 
court wiU foUow procedure indicated in MCM, 
par 796. 

TJA 32. Read personal data on front of Charge Sheet and ask 

the defense if they are correct. If defense objects 
the court again follows MCM, par 796; if no ob- 
jection, the president will annoxmce that the court 
will be closed, and all personnel will leave the 
room except the coiu't, 

Ct 33. Votes upon sentence to be imposed (MCM, par 806). 

See MCM, par 104, for maximum sentences. 

Upon reaching a sentence the court will summon the 
accused and all counsel into the courtroom and will 
announce the findings of the court upon all the speci- 
fications and charges, and the sentence adjudged. 

Pres 34. Adjoimi the court. (If other cases are to be consid- 

ered, announce a recess for a stipulated period of 
time.) 
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Section XXXIII 



LIST OF ROUTINE ADMINISTRATIVE REPORTS REQUIRED 
AT PERIODIC INTERVALS 



Key to abbreviations: 
CoC — Company Commander 
UPO — Unit Personnel Officer 
MessO — Mess Officer 
TJA — Trial Judge Advocate 
SCM — Summary Court Martial 
Surg — Surgeon 

S-4 — Regimental Supply Officer 
Adj — Regimental Adjutant 
P&P — Police and Prison Officer 
CO — Regimental Commander 



Adhn 
taken f>f 

CoC 



UPO 



UPO 



UPO 



UPO 



References: 
AR 30-2210, Mar. 15, 1940 
AR 40-275, Nov. 15, 1932 
AR 40-1025, Oct. 12, 1940 
AR 40-1080, Dec. 31, 1934 
AR 210-50, Nov. 1, 1938 
AR 345-25, Dec. 30, 1924 
AR 345-155, July 16, 1938 
AR 345-400, Aug. 25, 1938 
AR 345-415, Nov. 23, 1933 
AR 34&-800, July 1, 1942 
AR 345-900, May 22, 1942 
AR 600-185, Oct. 13, 1942 
FM 8-45, Oct. 1, 1940 
TM 12-250, Oct. 10, 1942 

DAILY REPORTS 

1. Company Morning Report. CoC authenticates. Send 
to Unit Pers Sec daUy. 

AR 345-400 AGO 1 

TM 12-250 



2. Headquarters Morning Report. 

AR 345-400 
TM 12-250 



AGO 2 



3. Consolidated Daily Strength Report. In triplicate, ori- 

ginal to file, duplicate to S-1, triplicate with reports 
of change to DHQ. 

TM 12-250 Mimeo 

4. Report of Change. For officers: in triplicate; original to 

machine records section, duplicate as directed by 
AR, triplicate file. For EM: in duplicate; original 
to MRU, duplicate to file. 

AR 345-800, CI, C2 AGO 303 

6. Consolidated Daily Ration Strength Return. In quad- 
ruplicate, original and 2 copies to QM through 
S-4, one copy to file. 

WDC 195, 1941, par 5, ch by WDC 297, 1942 
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MessO 6. Daily Stock Record. Single copy retained by company 
mess officer. 

TM 12-250 QMC340 

Prepared by mess sgt, authenticated by MessO. Used 
only for garrison ration. 

CoC 7, Daily Sick Report. CoC authenticates. Send to Surg 
with sick detail, single copy, daily entries. 

AR 345-415 AGO 5 

TM 12-250 

CoC 8. Duty Roster. Single copy, retained by company. 

AR 345-25, par 2 AGO 6 

TM 12-250 

CoC 9. Company Punishment Book. 

MCM, par 109 
Delinquencies and punishment entered as they occur. 

WEEKLY REPORTS 

Sm'g 10. Medical Statisti/xd Report. In triplicate, original and 
duplicate to surgeon of next higher administrative 
unit, triplicate to file. 

FM 8-45, par 72 MD 86a,b 

TJA 11. Report of General and Special Courts Martial. In trip- 
licate, 2 copies to convening authority, thence to 
division judge advocate general; 1 copy to file. 

MCM, par 41b Mimeo 

Prepared by TJA to show cases completed and pending, as 
directed by local authority. 

SCM 12. Report oj Summary Courts Martial. In triphcate, 2 
copies to convening authority, 1 copy to file. 

MCM, par 41b Mimeo 

Prepared by Summary Court OflBicer as directed by local 
authority. 

P&P 13. Report oj Men in Confinement and Awaiting Trial. In 
triplicate, 2 copies to next higher administrative 
authority, 1 copy to file, 

Mimeo 
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Action 
taken 5y 

UPO 14. Pay RoUj including supplemental Pay Roll. In quad- 
ruplicate. 

TM 12-250, AR 35-1360, AR 345-155 

WD 366, 366a 
and 366b 

OflScers Vounchers prepared by UPO or DisbO; however, 
completion of officers Pay Vouchers is the direct responsi- 
bility of each individual officer. WD 336 

CoC 15. Company Council Book. Single copy. 

AR 210-50, par 20a QMC 15 

CoC 16. Balance Sheet of Ration Savings. Single copy, retained 
by company. 

TM 12-250 Mimeo 

Not required but advisable. Used only when unit is on 
garrison ration. 

CoC 17. Ration Strength Return^ in triplicate, original and dupli- 
cate to S-4, triplicate to Co file. 

AR 30-2210, par 12 QMC 460 

Extracted from Morning Report. Used only when unit is 
on garrison ration. 

UPO 18. Report oj Field Rations Drawn for Officers. In duplicate; 

original to QM through S-4, duplicate to file. 

WDC 195, 1941, ch by WDC 297, 1942 

UPO 19. Monthly Roster (prepared by MRU and sent to unit). 

Verify rosters, file one copy, make distribution of 
original and remaining copies as shown in references. 

AR 345-900, par 7, CI AGO 305A 

Sui^ 20. Sixik and Wounded Report (medical). In triplicate, orig- 
inal and duplicate to service command or Dept 
Surg, triplicate to regtl medical file. 

FM 8-45, pars 51, 55 MD 51 

AR 40-1025, sec VI 

Sui^ 21. Monthly Sanitary Report. In quadruplicate, original 
and 2 copies through unit commander to TAG, 1 
copy to regtl medical file. 

AR 40-275, par Ic Mimeo 

Covers the monthly physical inspection (AR 615-250). 
137 
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Surg 22. Monthly Statistical Report of Personnel and Equipment. 

In quadruplicate, 1 copy to next higher Med 0, 1 | 
copy to Post or Div Surg, original to The Surgeon 
General, 1 copy to regtl medical file. 

FM 8-45, par 72 MD 86c 

I 

Surg 23. Tables and Charts of Disease Rates. Single copy, re- ! 
tained by Surg for inspection. 

FM »^5, par 78 Mimeo | 

S-4 24. Report of Controlled Items. In sextuplicate, original and 
4 copies to TAG through channels, 1 copy to file. 

Mimeo 

OCCASIONAL REPORTS 

Surg 25. Report of Acute Communicable Diseases. 

AR 40-1080, pars 3, 7 Telegraphic 

Make report also to civil authorities. 

UPO 26. Initial — Special — Final Rosters. In quadruplicate; orig- 
inal and 2 copies to MRU, 1 copy to file. 

AR 345-900, par 12 AGO 309 

Special rosters wiU be submitted on change of station of 
unit. 

CO 27. Efficiency Reports of Field Officers. Single copy to TAG 

through next higher commander. 

AR 600-185 AGO 67 

No copy of, nor extract from an Efficiency Report will be 
made. 

Ad] 28, Report of Change of Station. In quadruplicate, original 
and 2 copies to CO originating order for move, 1 
copy to file. 

WDC 193, 1942 

UPO 29. Locator Card. Copies to DHQ, Post Hq and Regtl Hq 
as needed. 

TM 12-250 AGO 304-A 

Prepared by MRU only upon written request. I 
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Appendix 
MODEL FORMS AND RECORDS 

(Printed forms, with model remarks as described in the text. In 

many instances the lines or sections of these forms are identified by 
symbols which refer to the accompanying explanation,) 

Form Title Paragraph 

WD 

39 Investigating Officer's Report — Accident, Motor 

Transportation 1 

366 Pay Roll 2 

366a Pay Roll 2 

366b Pay Roll 2 

370 Final Statement 3 

AGO 

1 Morning Report 4 

5 Daily Sick Report 5 

15 Report of Survey 6 

20 Soldier's Qualification Card 7 

24 Service Record 8 

25 Extract from Service Record 9 

27 Statement of Accounts 10 

28 Soldier ^s Individual Pay Record 11 

29 Authorization for Allotment of Pay 12 

29- 5 Application for Pay Reservation for Purchase of 

Defense Savings Bonds . 13 

30 Notification of Discontinuance of Allotment 14 

30- 5 War Savings Bond — Changes in or Cancelation of 

Class A Pay Reservation 15 

31 Furlough 16 

32 Individual Clothing and Equipment Record 17 

35 Individual Clothing Slip 18 

36 Statement of Charges 19 

40 Certificate of Disability for Discharge 20 

43 Emergency Addressee and Personal Property Card- 21 

44 Report of Desertion 22 

45 Descriptive List of Deserter or Escaped Military 

Prisoner from the Army of the United States 23 

46 Report of Apprehension or Surrender of a Deserter 24 

52 Report of Death-. 25 

54 Inventory of Effects 26 
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Form Title Paragraph 

AGO 

55 Honorable Discharge from the Army of the United 

States 27 

58 Noncommissioned Officer's Warrant _ . 28 

66-1 Officer's and Warrant Officer's Qualification Card. 29 

67 Efficiency Report 30 

77 Officer's Pay Data Card 31 

110 Report of Individual Classification in Arms 32 

115 Charge Sheet . 33 

303 Report of Change 34 

304-A Locator Card 35 

309 Initial — Special — Final Roster 36 

625 Application for Family Allowances 37 

QMC 

16 Company Council Book 38 

400 Requisition 39 

409 Requisition and Receipt for Clothing in Bulk 40 

434 Shipping Ticket 41 

487 Memorandum Receipt 42 

MD 

81 Inmiunization Register 43 

Standard 

26 Driver's Report — Accident, Motor Transportation. 44 

27 Investigating Officer's Report — ^Accident, Motor 

Transportation 45 

VeteraThS 
Administration 

350 Application for National Service Life Insurance 46 

336 Change of Beneficiary, National Service Life In- 
surance 47 



Records 



Suggested form for Voucher for Company Fund--- 48 

Statement of Standing of Company Fund 49 

Suggested form for Clearance Sheet - 50 
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1. War Department Form No. 89 (Investigating Officer's 
Report — ^Accident, Motor Transportation. — See section XXX, 
instruction 10, for preparation, and instruction 13 for disposition. 



VABDwSmSnrr 



INVESTIGATING OFFICER'S REPORT-ACXHDENT 
imOR 11ANSP0KTA11QN 



This reporty together with the diirw's report (fom No. 86), mint be mbmitted promptlj in aooordanoe 
with dapertment regulstiooe. 



PiM*: GHgr ct im .JEliMLnitlaa north-.o! 

XLaffldan^.J^A.jilA. 



loJ£ Hoar J:610. 

.iZfiradjr. 



WwMther .>Jfclght„and..claar.. 



Cooditiott of loedwy ^JDiy. jmd-.amQQth-. 



u.&No..SUtiSL. 



Mate nd typo of vohkto ....Qh03CXfildjL.l3. J^nL.Jtrsifik.^ 

N» of drlnr 11 1ft D^.Kmftn...^ 

Hio titio, omnlMtlnn. and port ..grlYAtft»..CQ^..C». JLC[Qth.-In£Mlt]3[»--Eort..Dl^ 



Hto oorial No. SUlkZlZU ... 



UmM» «Dd tgrpo of vthido flld.'WhT 1 ft .»*>ftftan 19>iO. 
OwBtr: N«M JKUlia.iU.. Alacy 



AddrtM ^hfi? K1»1n..atrftet»..Caiiriftn»..Ni>.aU 

DifTw: Nam lir^ .WillU.a.^JlftCy 

Ko. .../iD9693.1iCT. Jara^ 



of Injuries ^^t<t..<lQhn. J<«.llartln»..QQjt..Q»..XQQJ(h. JniL«^. 
■^jQlLJhftad»^ AeoaLCR. pai.aa.Jji..back^ _ 

If madteal aid wm rmdiod, olaU ly whom .. 1ft t Lt ^ jJaaftfLA- K1 Ipfctri Ck». Jti^.DlX»..K^ J . 



..iSnnfthftrt ..right hparlH ght;...bEokftn rarilatQC gr111^..dftntad-lftrt..tttar. 

...CundtCiL 



Bant J^pcnt.JbuMiiar.;...<tentad.Aa£^ 



ALWAYS 8CC1IBB NAMES AND ADD] 



or WITNESSES 



Did oi^ or State poUea 
If wport waa made. 



rapoci the aeeidentT Hcu 



oar wae prooeediog from . rt«..DIX».-Jta..jJL»... 
patf onnliV oOeial duty? . 



. to .riamriftn»..M^.J^... 




Front 
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HNDINGS 



AodAmi, details of:. 

1* Driver of govt, truolc 94487 was not und«r th«' inf luenoe of aleohol or 

narjctics, 

2. Driver of civilian motor vehicle ims not under the influence of alcohol or 
narcotics* 

S« The brakes and lights on govt, truck Mo, 94487 were In good condition and 

ifere operating properly* 
4« The brakes and lights on olvlllan motor vehicle were in good condition and 

were operating properly. 

Thn speed of govt, vehicle Just before the tine of the accident was about 
30 miles per hour and at the tine of the accident the forward notion of the 
truck had practically ceased. 
6« The speed of the civilian notor vehicle at tho time of the accident was about 
10 miles per hour. 

T« The accident was caused by no fault or neglect of the drlvwr of the govt. 

vehicle. 

B. lability: Excellent. Weather sunny and clear. 

Or TnSSo conditioiia and nf^i of way: Road dry and snooth. Less than normal amount of trafflo. 
Civilian motor vehicle was not on his side of the road* 

D. Mechanical oonditkm of both vehicles: Brakes and lights of both vehicles were In 

good condition and were operating properly. (See Items 3 and' 4 In details above.) 



E. Bsq wn si b iU l y: The accident was cauaed wholly or In part by the negligence of 
the driver of the olvlllan motor car* 



V. ^perty damage: 

CtoveRuneni vehkls 1 Headlight assembly^ right $7.94 

1 Radiator grfll ( repair*} $6*40 

1 Uft rear fender «4.06 < ^^*r^ 

Mvate veUcte or pnup wl y None 

I 

O. Bsmarib: Hona* 



Nm— Under (A) the iDT«tl8a.ting oAeer wfU give » word pietiin of tlie Mseident: CB) tiie,w«alher«ciDditla>iB.wbflfli« 
ndoias* foCBy» ■nowinc ete.; (C) tnfie te Ught, hmrj, eoogeated, etc., ftnd ▼ehlde havlag (ff^ly under tnAo imu i itt Bai; 
(D) condition of lights, brakea. wtakkhield wipare, etc., on both Tehiolee; (E) respoosibnity for soeldent, taUng into eoiMideration 
the traffic t^pilatlooe and ttaflte aondiUona at time of aaddant, whieh vdiide wae naagert tatw ia eW— , ete.; g) Met the rtin tgii 
to each vehida and the eatfniated coet of zepaln to eama; and (O) any eiplanstton for tlie aoddffit not glw under the above. 
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ADMINISTRATIVE PROCEDURES 



BB0OMMBNIU110NS 



1. That Prirate Willie D. Killen« 8442724* b« not held paouniaril/ raspcnsiblo 
for the cost of repairs to government motor vehicle. 

2. That the government motor vehicle, Chevrolet 1^ ton truck Mo. 94487 be 
repaired at government ezpensei iit the Quartermaster Motor Repair Shop 
and returned to service. 

5* That the responsible officer. Captain Paul U. Knight* 100th Infantry, submit 
a Report of Survey concerning damaged parts of the ^^overnnent motor 
vehicle. 

4. That the Governznent enter a claim against Mr. Willis H. Macy, 462 Elwin 
St., Camden, N. J., for |18.39 representing the cost of repairs to 
government motor vehiple* Chevrolet Ij^ ton truck No. 94487. 



I BnasT onmiT that the fongoing is a true aad correct report of the accident, ae<Hirdmg to the best of 
■J knoiwledlge and belief, bsesd upon the tflstimooj received hy me persomsny and attached hereto. The 
Movnif pi^eni iHikh an a pari horeol, aie attadied hereto and listed below: 

Tft«ti1»iny,-ttXLgrtu^.JilU>.Jli.>KUlMU .lejtljanny nf .lfau,JfiaiiaL.B>..liaoy^ .... 

TrnM^nny Sg4i, Jftbw T.- Martin. .Ieatinnny.uif..Maj^.JM.oholas -g.— Car-tor.. 

— Tog1filBPwr..ftf..fiiBjfeiL.JgiBU.il#.. I&dghfe. 

— TRiti»,ny nf. lJLtL>Ltui.,i!iMMiL.A^.Ul|»triok« 




1st Lt. 100th Infantry. 



1. 



Approved. 



Date 



4943.W— 42 10 
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i 



INVESTIGATING OFnCEH'S SKETCH 

Show in blAok tlie reUtive podtioxui of the colliding vehiclea, or of the vehicle tad pedestriaa, ^utt before 
tttA oollifion, and at ike time of the collision. 

Show in red their relative positions juH after the collision. 

Label the streets and every object depicted, and'indicate measurements; show by dotted lines the course 
followed bj each vehicle, and add any explanatory statement that would aid in an undsostanding of the 

occurrence. 




H the above diagram is not applicable, attach substitute disgram. 



INSTBUCnONS TO INTESTIGATINO OmcCB 

1. Attach driver's accident report, with supplemental signed statement from driver. Among other thingi, 
the driver's statement should describe the course of the Government car, and the course of the vehide or 
person collided with, just before and at the time of the collision; the rates of speed and how estimated; the 
signals of warning; condition of brakes, of lights, of streets as to being slippery; efforts made by drirer to 
avoid collision; facts showing whether or not other driver, or person was in fault, etc. 

2. Attach signed statement from each witness. 

8. Attach copy of traffic regulation violated, if any. 

4. Attach photographs of scene of accident and of damaged cars, if a^y taken* 
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2. War Department Forms Nos. 366, 366a, 366b (Pay Boll). — 

Reverse of Form No. 366 and front of Form No. 366a are identical. 
Reverse of Form No. 366a and front of Form No. 366b are identical. 



PAY ROLL 

(fOB nusiiD mH) 



Company L 



fort Di3t, New ^ers«r 



For SMMilh ol- 



S>pt—ber 



A?nomATioicK 

A^lfi- 



Total unmnit disbursed- 



Aueaoarr Sommaxt: 

Om 'me* NBtkmal Servioe UU 

QM'VJUIolwt 



AIM 



TotaL. 



Qm *A" Fij BtnrrattM- 



-<PA- 



-(PA_ 



-) I- 

-) - 
.) - 



ay. Ha* 

Tod.br dm. 

& B. 21888ae (T. F.). 



Total MdlMtiOBs-. 



Paid. 



.,19- 



Fort Dix. N.J. September 30, 19Ji2 




•■lh»mv«flk»filB 



PbBt EanAuife; Gov Fund and OoUectloaa paid bgr 



l>ite. 



IndlTidiMih (paid by dwA) 



TbWi 



for. 



Front, Form No. 366 
For instructions, see section XIII 
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(3) 
tt) 



(5) 



(7) 
(«) 

(9) 



(1) . 

(2) . 

(3) . 

(4) . 

(5) - 

(6) . 

(7) . 

(8) . 

(9) . 















UMTS 




OOUiM 














Om 

0 


r 


•asr 




1 


WMJUiR KKtt 


















S 


nmtaaum 




















1 rnjMk. Ml 


WW8T 






60.00 










4 la li« 

ml 9 


Dot aol aoiittwy alM 
fif ftar dM wlf» Mary 


















1i ok. 81S flottth St. lfBor«t< 


















AM » 
6 Ci A F 


B( .00 p«r w fr 8«pt 1/42 
H iMorvatioa tl8«75 p«r 


















■0 fl 

7 


]/42« 


















8 
























7086687 




8 






88.00 






10 ju:/ 


Alat $20*00 p«r w fr 

41 . ^iMls di.ik»iitd Aiif 81/43 


















Itr (0 
11 taXblw 

13 


f ?ia Aug 16/48* Dtp Vlf« 


















oospomu^ 




















4 dilfftYlt. Martin 




9f9^/ 


Z 8.41 














BBr ■> l/il 4i8C8a^ 


t 
















Anf 1 1, 

1§ — awii 


t» AM |8«48 p«r ■» fr 

dtM 


















le 




















17Jtal0A 


0 Barrltolu thoaaa K. 


7988664 
















18 S to 1 


8k AH 88-1440 8«pt 
8^ '48 iaol. 


















UJaa 8/H 




7868884 
















Out 08 pftrt pBt $8*00 


















81 


U)8888 


















33 


PRITAnS 


















SSAnc 7/41 > 


8< mil«M» JiMM 8* 


6797786 
















84 


])i«4 Uipt if/48 ' 


















88 




















88 




















87 





















Rereree of Fonn No. 366 and front of Form No. 366a. 

See ttetion— ImtrueOM 

XIV- 3e 

XIV lift 

XIV- 8 (remarks) 

XIV _ 17 

XIV_ - 13 

XIV... -- 21 

XIX._ 11 

XIII - 21 

XV—. 15 
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IWUm 



Deputeent Only 



Pag* No.- 





A NCI 




TIONB 


BALANCX 
PAID 






































1 


























2 


























3 


























4 


























« 


























0 


























7 


























8 


























« 


























10 


























11 


























12 


























13 


























14 


























15 


























16 


























i7 


























IS 


























\9 


























?p 


























21 


























22 




1 




















23 


























24 




















































26 


























?7 



M 

D 
O 



K 

H 

0 

o 
i( 
k 

H 
I* 

m 

It 



WAll PKPAKTMKWT 



ftn» ipiwfi ^.fcy Q w p ^ S lly Q— A VS. 



Reverse at Farm No. 366a and front of Form No. 366b 
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Computed by,. 



Checked by......... 




Checkwriter... 



Compared by.. 



Briefed by.. 



Checks mafled by.. 




Date receiTed ffom C* O. . 



Date sent to agents 



Date receiyed'iiom agent.. 



•I 
> 
m 
H 

m 

> 
r 
o 
u 
o 



H 

o 

H 



Reverse of Form No. 366b 
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3. War Department Form No. 370 (Final Statement). — See 
section XV, instruction 16. In cases of death, Form No. 370 will 
be prepared in teipiieate. Additkmal instructiaiui for tiiie prepartp 
ti<Hi of Fonn No. 370 will be found pxinted on the back of the foim 
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ADMINISTRATIVE PROCEDURES 

4. W. D., A. G. O. Form No. 1 (Morning Report). 



(3) 




Pffi Unr to pYt™TK(5fc^ ' 



Prt iTBflti d— to Qonft «»»S-;!Sgii!B^ 



PTt HUM.. ho»p. died ons—TKOir 



(1) . 

(2) . 

(3) . 

(4) . 

(5) . 

(6) . 

(7) - 

(8) . 

(9) . 



iSm teetion— 

- VII. 

VII. 

VII. 

VI-. 

VI- 

VI.. 

VI-. 

XI. 

- XV- 



Ifutruetion 

3 

8 

11 

2 

5 

16 

11 

23 

6 



(« IF 



Prt jQn»» . C L dy te fur 10 d«y» — 'TffCU^ 



m Martin AW O l" to d»« 



lit Lt Croiw dy to~iT S d«y»~— /W jjt^^ 



Prt« Jenei. A B Md~ Bl«ck atRd to '«nd Jd"""l >aO--PTt ~ Murphy Mgd to, PS "<>nro ut« t o, jn— Jjljjp^ 



$gt Wilton dy'to AKOL O^'^^^T^'^Aj^ 



Pt% j«e kii"op trfd t o'ii t h'inf . ""loft'OZ'io — 



Tochn 8d, Or Scott dy to hoip— 



lit Lt Ontm It to dy— -J^ S^gy " 



(1) . 

(2) . 

(3) - 

(4) . 

(5) . 

(6) . 

(7) . 

(8) . 

(9) . 



Se* leetton— 

IX. 

XI. 

I_- 



V.-_. 
X_-. 
VIII. 
XIX. 

1 

XVI. 



Awfruefion 

9 

1 

6 

9 

1 

6 

9 

6 

3 
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(X) 26 



(5) • 29 



Sgt Wi 1 s on AWOL _to .,<^,_ 1 630-- -^y^fCii^. 



...i?jSH?.J!i']S!r..5s<>$*..bp»E..*s..^y.-^^ 



pfiT MaU olT'iicVlnqrii^ 



..X! 



(1) . 

(2) . 

(5) . 
(4). 

(6) . 
(«)- 

(7) . 



&e section — 

X... 

IX.. 

XIX. 

XVI. 

XIX. 

XIX. 

XVI. 



/MfrucMM 

- « 

11 

9 

- 6 



9 
15 



W' I>*> A. O. O. Form Ho. 5 (Daily Sick Report). 



ORQANIZATION OR DETACHMENT COMMANDER'S REPORT 




cfiOL 




LAST NAMC-f^mST NAMK-MIOOLB INITIAL 



Amwv Icmim. 





nam 



OlieH, PijULA 




(1) See section XIX, instructions 2 to 5. 

^ Bee seetixm XIX iDrtraotkm 11 Cshoim iidtieb ol penKmnal oAlM il 
beghming of % period of dek NLD, AB 8{hl44IO. 
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BL W. D., a. G. O. Form No. 16 (Report of Survey). — See 

section XXIX, instruction 1, for preparation. Printed instructions 
in footnotes on the back of the form explain most of the details of 
prepanttioii* 

REPORT OFSDR VEY 

PrffTT^ MMPtin C. iDodrlng^ Co* L 100th lDf» Tt. Dlx^ I ^J, 




DATS AND dSCUMSTANCES • 

The articles of Qaartermaater property listed abore were destroyed by fire of 
undetermined origin while In the supply rooa of Company lCX)th Infiuitry at 
ft* Dix, M. J., on or about 0200 July 28, 19U2. Soe fidiibit "A", appsxxvod 



j1?^X.M. 

(OfMte Mid otfBiiiution) 
Svbecribed and sworn to (or affirmed) be- 
fore me at ..-.?^<!..WXj„N.. J. 




day of , 



Aug 



1*2 



)JCHH A 

'100th JDf» So —ary Cour t 




(bwiii^H^— wufclxriiniiillli '"'"1 



nq 

SUtiM. 



who is appointed surreyiiic 
By onhr of 



Front 



(1) Reference should be made here to any attached exhibits. Back of form 
k not reproduced as entries on it are made by the surveying oAoer and othflr 
offieeis in approTiiig or disapproving the survey. 
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7. W. D., A. G. O. Form No. 20 (Soldier's Qualification 
Card). — See section IV, instruction 6, on initiating and filling out 
this form. 
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ADMINISTRATIVS PR0CEDUBE8 




(1) See section V, instruction 8. 

(2) See section VI, instruction 12, for promotion, 
instruction 3. 



For promotion to pfc, sec 
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8. W. D., A. G. O. Form No. 24 (Service Record). 



- Color or race. 



(PLACE X IN BOX INDICATING COMPONENT) 

□ Resukur Aridy. □ National Guard of ibt 

United States. 

Anny of United Statet: 

□ For Regular Army uniti. 

□ For National Guard units. 

E Selective Service and Training, 

□ Regular Army Reserve — ^Active duty, 
n Enlisted Reserve Corps — ^Active duty. 



SERVICE RECORD 

covering period 



No» 1 K^BW York. H. Y, 



i.B.t„.<isote. 



^isaii Fort ^nriin> uJBjU — 

T— I .T^^^tfT 

HOOSU OP IMMUgUATIOV 
<Sm pv. 1^ iJl««l» teartiUinktiw to k 



DM 






Vaccinia 



































KM 




, Totranua TotpM 


















M B«dH» 



fea.p.l^)nnHo.M 
fVMBbW 1, IMO 







it 





















Blood tnpe "A* 



Front cover (see section III, 
instruction 5). 



See section III, instruction 5, for top 
of page; section XXII, instruction 2, 
for use of records of immunization. 
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mil— ^ John 



■dvoahosai QVAimoAnon 




- jVAunoATxon 

•lie jtypig tL^ ^25>00 

_ 7 ' „ ^ y^WU ' 

A^^jiWAf Genral clarlcai and typing 
Chiiffeur ,20.00 ' 

faK^aiuAj Drove taxi 



«vnyfc- South Broadway 

Hew Topk a««^«<t«-»««-iiwi5.:iii 



Jtothw 1050 South Broijttwijy " " 



_ltoQitr ^ 550 South ffiMdnay ' 



Mother 




.1 



a>»ta M«-M hr 0M. a. Aft Mft-ua* 
.., ,M .to. 



Q»l>ll M lw*tr»^'«»Alfc 'M >- Ul > 

f — _ .to 



OtoM tor VMi. «, AK •a-uv 
- .W .to 



.to 



OtoM MV^triM tor >w. «. A» MA-UK) 
.to 



See section III, instruction 6. Entries will not be made on this 

page unless they are supported by 
proof or by verification from TAG. 
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MXnTAlT QTTAimCATrO«f 



(1) JEUdL.tlffiltli) 






2/9/42 



C-<>0„lQJE8b.a^42 
S0J?7 Hft IQOth.I; 



(1) 



CO 




ID r©b 6/42 



: MOSALITT 
QVAUnOATlOH IH 





7/1S/42 W 



(1) See section V, instruction 12. 

(2) See section VII, instruction 12. 
(8) See section IV, iostnietim 7- 

The iwescribed Articles of War 
also md every 6 months. 

(4) See section IV, instmetioii 7. 









(D— . 


__ VI 




(2)— . 






(a)-.. 






(4) — . 


vir. 


7 










V ___ 
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^ July 2. 19lJ^^ My 9, 19U2 

, A S (^ 15=235.. 



POIEIOS SEITZCK 



^it.. 

, 



mf m II %m4m^^ 



MIDAIS, PECOtATIOire, AIIP CITATIOgS 





AatlHrttrMid^ 























ran KMT vnoB fo ' 













.......iM 


. . . 






















Wtam 








^ 















(1) 



(2) 



Oct. 1942^ 



^011 



<3) 





































Difi 















































section IX, instructions 10 and 12. (1) 

(2^ - - . 
(3)-.- 



See »eetion~ 
. X... 
. . XVI. 
- XIX- 



Itutrutiion 
. 2 and 7 

13 

11 



404350°— 42 11 
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Bicoao or nuu bt coubts kastlix 

.^/'Wii^l 



if.. JAMES M.^PKRKINS 

oSTTJKSlSiTirtriffii*^ 



I Mb* abwM « eMTMl. 

■■hmifii f I 

CM, A.W , 

(No J (Dat* «l offcoM) 

iia4Mi«4 

^ _C.M, A.W 

(No J (DkUofof 

"^liwrMwiVliat)" 

aale 



CM, A.W. 



-CR, A.W. 



.CK, A.W.. 



CLASS 1 ix&oncnn 



JAly [ .Ilk? 



Wm 1am*i hr aupport. 

•iMiM .Oct 31 . ^SisOL.. 



,^Mrs Mary Ann 



W. Dl, A. GL a P« Ni^ H "da 

ftc, ... Dec.JL_, i»4akf 




See section XXXII. 



See section XIV, instruction 3, for 
making the allotment, and instruction 
8 for discontinuing the allotment. 
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See seetion XIV, instruetion 21. 



'niuireuii 



I ff 1/42 
4/80/42" 

576/42"* 
5/8/42' ' 



Aj&td Pyt lol f r Prt 

Rd Jto gvt fr Cjji 

Duo Co Fund " Co A 30 i a i 
inf I2V0O 7 



8Zii742; 



InduotLon 



per mo begitmiug. 

tiwiy-.S? ' 

P 1 r E" . A 1 1 o t 1 20 . 00 pe 1 
mo be gi lining Juljf^ 1/41 
AWQrAug^5^.9Z42^ 
5 days 

To"forTeit' ♦id'r^^ 




his pay pT Month for ^' 



gl'*N'',Allot $3>45 pmr. 



8i.<?K.M..A8..35-1440.. 
9JltL-2r.5_lnpl 4 days 



C1»E" Allot i20.00 
dlaoontd Oct ^Jl/42 



m 
m 

(U) 



(D- HI 

(2) - VI. 

(8) VI 

(4). -- VI 

(6) VIII 

(6) XIV 

(7) XIV. 

(8) . X, 

(«) XIV 

(10) . XIX 

(11) -. — . XIV 

(12) XIV 



5 
3 

12 
17 

8 
11 

3 

7 
21 
11 

8 

17 
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15 

IIW AfTB — ADunnvntATnn 

hJ Ml tf ■ <kwMlw MlhwWM M. Skam iiimIi. UhI—. ii^^immI 
■■i^M fl i — <riM Ml il tulfc dfartiw M awy f adU m 

_JEU.J21rlQQ.lM\ifta. F«b..Z/42 

.^JSAtioiua J&lftCTCicfl..Ui!tt..XiifiurAiioo., 

amoadmeiit .!raad .aod^Axp lainadL . . 

....Kay.lCVto 



16 

CIDdBSSllXRTS 

«• iSneJ Ml io al OMS «hM a mIi 

I mm CMHpMif •( d<t»th iMl to amtlMr cMi^wi 
w •! Mma ucepi witli u wianutiM. 
•MM* w9 Mt k« vmJ wfaan • mU 



Istlnd. 

H|l.30let J.nfiMitry, Bennlns, Ga. 



nb mUht «u tnMfm4 to _XOAilLJSQ™^n^_ 



par 5 SO Mo« 12 Hq Ft 3enningM,Ga^ 

»d Ml ibi. ..1 »^ 

^w^UmwMukAU ^KaxJl M 

^ At...Jt_CaBh,...t;aJqr.F,D^^^ 



. Bftnnln6»-.JSft...JfeIiL5Q 



•Pu, Mfcfc. - of transfer A.,.currej[it.pay.„^^ 
_.ftUQI!ftnii.€!RA - 



u. p., f. mciLu __.^.?-T.?-r. 

Tlib mU«« tiu aothoriaaJ « Cbaa D 6m-iat\ima for GaT«mmeni iaianan 

ku bMn d.d,-ti«l ir««i Ilia P4y to iaeluJ* ^ .^57-?^. 

Hk dwracltr is _ 

I bftM pwMoaD? Kri£a4 ^ antriaa in this }nim*«m^^ 

_Ji^S.Hft..PM.Q!..Sa^^^^ 

(Oado and omaau* Joal 
TlM aaMar raHrtaJ .June..6 gjg 

*EI«re enlcr any unotiaU dco soIdt«r nod not {Miid to <Ial«,inchi«B»a» 
t«f7 tllowAooft la lieu of quarl«n and cabsisteoce; if MtUWi ■» wfc 
tsttlks out wonls not appUcsblfc 



In- 
set ttrue- 
tecHon— tion 

VII 5 

VIII 8 

XII 8 

XII 14 

III 6 

XI 12 



For uses of indorsement pages in the 
service record. 
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Co L 100th Infmntrr 
Pt. PlJcTI. J. 



June 4 



John 



B 



Prlwf J52J._lQQt|»_Jirf_ 



mwmm.^ Sasiti 

- June 4. 19U2 




" ^XOOth Inf Pari .Q. 



lilM«|«OHi«naiida 



ffMM 



toMili 


liMM ■mil Mi wImIIm 






... ~. 


L.ii.|iti jm^mti miMiiTir/ , .i., ,. 






• 


J4MBS IC. PERKINS 








wiiiiam B JoiimB 




lit Lt ' I^fantn" * 

ia^ iMimyiJ. 


— — — — 






~ — "* — ~ 




' ■■ ■■■ 






















































— ■ 
























~ 

















































u. 



See section XV, instructions 16 and 17. 
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9. W. D,, A. G. O. Form No. 25 (Extract from Service 
Record). — See section VII, instruction 6, and section XI, instruction 
13 for uses of extract from service record. 



EXTRACT FROM SERVICE RECORD 

OF 

„..J|i!yr.^. .G^r^y. 56100987 

nm^M^ X4yM(5rth ^'o(Rl'n« ^^Erwt 



RECORD OF IMMUNIZATION 



(Gkr.i 



MethT 140 Morth Woo^ine Street 
■Alg-xgyadrAft .YXixiei*. 

(GKy. tow*, or POM oAm) _ . (8<*t. or aoMifnO . 

Mother _ 140..Jorth Wooti&rne .Street 
^^XfaUndrl* .:mr8rsi» 

*Ct*5Sir*. 23 „ ^ .„4 .... ^ ■^rlTfJSO . .00 

ju.^ ur u >ort..Meye.r^..yir£.in.i 

rft,. . jnaox.! „??.r1i. Meyerx-Y.^.^LSAl^A* _ 

«. *• .,.14th . i»f w ...ASIgMA j^. _ il.4P 

bpM.,i.„..P3rt.... fc,iIftlm.AjL.-H»y9ii*„2ajb^t 



1^ 6th Cavalr3r_ 



Ml pmr to llM aMMl il vMmHm •( tam «l MiRatMl !• b* fwi 

'ik NLD, iJR 36-1440 fr.Jan IQ/42 to 

.S«„l?]&...iy^i!..Li^^^^^ 



D 



.20.00. 



PRIOR SERVICE 





hmm 









(0>.. m 


rfci M . . — 
































i<k-i> 










Miil 









W. D., A. a. O. VMn 



Front 



S aAllp ox 



Y^y^j^ever 



.8/16/4?. 



Imune 



fU eHTlir •amlBAttan. riMv iMrnite caabMd Jtar, aad kind 



2nd 



jaflpteaiber 10 



.42 







J transfer! Accrued pay and 


Allowances* 


MapnytoiKMt 


August 31 ^42 


Thh MUkt hu M 














.Ui^«toiMiii^ ^ n 




W, At 'TAMRS 



REMARKS 
ill! Mtia» — <r«wis»iiar HI I i>»^a» 



'^^ T\ r " Vi ..Cppdt d'aV Sehool 

w .1tA.j!«gi^g>gt.JiaT.^gept 10 



Back 
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10. W. D., A. O. O. Form No. 27 (Statement of Accounts). — 

See section XI, instruction 29. This form is prepared by the disburs- 
ing officer and the regimental and company clerk will not be concerned 
with its preparation, only with the facts stated on it. 

aTATEMENT OF AOOOONIS 

OMARSi-MiO) 

l^ia. Ma W? 3«10079e 

pri^t». Co U iOOth Inf 



No.. 



FoOMrlof ItMM of ladib*ii!iiMt aol m U kAtd bf 

«Md piij Md •Hoi 



rtiiliiiiitr r JL*^* 
H^uam 



CtoChI 



Aaooni f oiMted to U. a Boidtara* Hom hj lOMoa of 

Vomi (Owit ill itpiiiitiii) 

M lod. 

W. 8.0. 8.,OrvMiCnBVor IliirAifOl, _^ 

To Tn AftraTAMT Qbnsbai*. 

AtMwro ■iitinot to ia ■«ww«itii«o with the vouehtv 
oHed. 



Digitize] try 
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11. W. D., A. Q. O. Form No. 28 (Soldier's Individual Pay 
Record). — ^For instructions, see sections VI, XIII, and XIV. 




§1 

ID > 



1^ 



m n 



SOLDIER'S INDIVIDUAL 
PAY RECORD 



W. !>•• A. 0« O. J>t»mKo»S8 

If arch 20^ 1942 



Back Front 



^ Google 
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SOLDIER'S INDIVIDUAL 
PAT RECORD 



MMFORTAnr 

wtthout thi9 pan rtwdUtoum 
mpmUd from four orfonisolion. 
Main on yovr pcrtofl aU liifMt. 



M* 

All racOTi •dwr M imiM la I 



l/tMtjP«r r«eoff«f iti 



CD 



(1) . 

(2) . 

(3) . 

(4) . 
(5) 



GT>ld M> Mmrka 

<hmdt , pyt 

TtMi or MTTiot araara.J.ja 

^^^"•t^sr^ (1) 

.nioothlj. U*JliJL (2) 

^^M^MaOgrtjMKi WiMi, ■ ■■t./l.tgjg JL (3) 

nS^KSfSSEfi l^LiQQX (4) 

nijnMmrti(»,dMii Sl1!25_ (5) 

TtohnieiAa grade . Wo^^ 

Additlopal pay far _J[ggS 

PHaon to ba noiifled In eaaa af aimnimij 
Mrs. Jannle Ir M^^ca ^ 

M9^r 

(MtttaHUpc S Mad. MaM 

Sm jfrttc- 
tttiion — tUm 

XIV 21 

XIV - 21 

XIV.. - _ 3 

XIV. 17 

XIV.. 11 
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(D 
(a) 



CHANGES AFFECTING 
PAY STATUS 
CI. E Almt dls6ontd Septl/f2 
CI A Pay Re'aervat'ion il^7S 

' jpr Pyfc QBt 1V4£ZI 



INSTRUCTIONS GOVERNING THE ISSUAMCl 

AKD USB OF SOLDIKn'S ISDIYID- 
UAL' PAY KECORO 




Mid Butliorite paymcBta to 
id and is to be kn>t by him 
.^.at all tiai«a except «b«n U 
"■wt for prcparatloa of pay 





Nmdc (r*d«. and ana « Mnia 



















































OBount du« floiapated Iram tha tataiMtlMk aaal^ad 
la thla book ara MtheriMd lor AM MI-4iL tta 
^rialou of which -^■^'^^^^nSffiSitl^g: 
flf aUamooaUpiildwintoMitMMwZTcarf 



toaHhcr with oomplcta |i , 

Amount dua wUI be computed fixw — 
M amonnt earaed since the first ot tka immtfc ufa 
data ahown in •*Cas\ial UstA" on nafla Sx aa/tS 
Uon Win ba nada for all allotaaMv tewMiT 
BUmna, and clasa A pay xmerwOaS. If Mda i 
whOa ahacnt from hla oxsaafaaHoa. p» ^Sim 4 
from date of last fJTBBt. te «^iHfc OTvat 



tjaoMnt ahould brinir ■oldlar'a 

tW month, unless be ia beiar w. ^ _ 

Uoo. In which event be may be paid a partial 
mmd antty mada on pasea 4. 6. C, or T. Ia aa 



-M ' *■ ?° rinanee Cffioar avail, 

able, this pay record may bf^ rrra^n'. ti to Nary 
Marine, or State Depajtm r.*, . . L u • r . •" -. f ' 

piky. " ■ ■ " 

CkoMfffa^— Any chaarea la atatoa i 
oua will be antared on pas* 8. 

LeH.—U tbia pay reaoid baaooM 
may be Issued only by the panaaMl Osa 
todjr of aoldier'a aarvica twocd. 

Aa •ntriea in Oit* book «flli««irfig 
•ianatHro (nam*, groiU, miU «»«rs 
• a waw aw rt a^ ajkar. 

(9 



DMsfcam 
MdM- 


BBXJCnON 


Psy 

tioa 
cIsmA 


Nst 


MMRsmc OmCSRS 


Nams.cT»<k,sad 

•tnaorMmos 
oiuy of pcnuasi 


Caiata. 


Allot. 

BMOI 

cU«E 


ComptO- 

dsM„ 


VeocW 


MmU. 


NsaM.VMjs.sixi 
ssmar ■wmsoo!/ 





















































































































































































(1) 

(2) 
(3) 



See ttme- 

tection— (ton 

XIV - — . 8 

XIV 18 

VI Saudis 
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KMC lS-4855 



12. W. D., A. G. O. Form No. 29 (Authorization for Allotment 




CM 



CO CO 



i 1 



3 

GQ 

p 



:3 

CO 



> > 



o 
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13. W. D., A. O. O. Form No. 29-5 (Application for Pay 
BeMrfatkm tot Pamduwe of DeliniM Ctevliigs Boiid8).-~€ee 
secUim XrV, imrtruction 11, for pMparation and dispoaition. 



i -s o8 

I 5 o ^ 



'to: 



□ 





|-Sg| iiss - 



il 



.2 



ts^n His a 



a 
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14. D., A. O. O. Form No. 30 (Notification of Discon- 
tinuance of Allotment). 

J NOTIFICATION OF DCSCeNTINUANCE OF ALLOTMENT 
^ Willlw Carl 0^ «?W250_ Prt^ Co 100t h Infantry 

IW Om > ^ Ii I if A. I ' >1>^ • t<» * .i9.t^. pm ««di r«m«wcii< 

a 1 ^42 ^ ^.?^?^•A.J.^.!?^Ay■■f^ .7??^ 

«.«^« _Qo.Jtx. APOth. Inf ant^^^ j,.».ini.^dhcti^.. jjife If.l? 

||U— . if ..•?if^*r.!.«..rn«r* Di.. ^ .mn^im - If.... 

jj AJAwa hr fwtow rrf»— I 

PW. ..[^rt . W?^. J?.r»?^^ . .. .Ur^L^L J^^^^^ 

I I D> Jurtinai hri II I liii i M wOi h> iilTi ii 1 1 1 pay {^J*'* [ 

J3^^h?-^.^..(2^ 

« - ([^AIIBS M?T?B411B; iaiitatttr^?. fcti Off. 



r) 

h weriwd rf tfch ■otgauk^ m ny mm i by AR »>5S». 



1 ^^2^£f«*''^''S^F*.»KVT 

Jaly U IMR 



See section XIV, instruction 7, for preparation and reference to disposition. 

Discontinuances will be mailed in time to reach the Allotment Division by the 
loth of the month following that for which the discontinuance is to become 
effective. 
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15. W. D., A. G. O. Form No. 30-5 (War Savings Bond- 
Changes in or Cancelation of Class A Pay Beservation). — See 
teetum XPf, inttructioii 18, for prepantfioii and distributi<m. * 




Digitized by ^OOSLC 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 

ADMINISTRATIVE PROCEDURES 

16. W. D., A. G. O. Form No. 81 (Furlough). 
FURI-OUGiH 

TO WIOH IT lUT COHOflOr: — 

rmiMt to Mthwitf giTM la ^ ^^?T??^. ., ft fUUOTOI to fiMt«d U 

|0tvi Ml MkNMt I* arim cr fltte wrttartiy) 

!?2DS5. Charl.S5 Jkt iH15I?p. .|Vi ^Cl9..X..lCeL^UCQfWltar 

dUmwmmt (rmiMMl <MMdto l&itiaj> (Aiar Mrtal Boatar) (Ond^ (Oonpuf . n^Mftt, Md m gr Mnto) 

teJ2-.div«*fta...«Ain«..l^. i> U2 * TwnfYYT^iMrT¥i5rYirYYTinniwiiirirM^ .hmA o*; 

{fWmUf^li l t (LmtOtjQttmltm^ 

U k MrtteiMd It fWt^ Jt!*:?j5:2!5Li..?!?5^??Lr*?. I« wOl r«pott for Autj on or Utw , it.. 42 

(DiV diM to ncura) 

u Coa»anding Off icer, Companj L, 100th Infantty^ Fort Dlx> New J ersey » 
Fort DlXy Hew Jersey For the Cocnnandlpf Officer: 




"KOMAS A DUBOIS 
CaptAin J.. Tnfantiy^ , 

MEMORANDA FROM COMPANY COMMANKR 
Thii MHitr «M iMt piOA ia fan to iMhido MiML-jj-. - ,. \%J^, * JBRBEMfliVNCp 



Ho vffl b* iBclitdod in tho ntiea aooonat of Ua oifaaiMttoa to Iaola4o sfiffl&JLi.^.. \%^k3^ 



^tvHUtait^ ia oanaat aaltotaioat: -f.rOB..>ftm..l/4^.ko..iJan 1QA2. -^IQ dflyg. ^ 

M&rtti*.J2 fovt: holgbt . — 5.. foot ....5^ bwkM: . JUlfi$Um_ : ayM ..fiiUSl : kAir^.firj?Ml t 

ctaploriM y^^'' : oiiafttoraW^^^AtJp^^^ : oddnM oa failoack ^2 Jffi£!th.W».^er S^.t^ (2) 

'*l?.r^.??!lL..^.^.^*. lo has b«oa iaforaod (ka» tho Oovoramoat win aoi pojp booptui or laodloat ozpoaMo laoartet 

k/ftNUkrwUlooafulMch. (AM of GoiffOM of Manb^im.) 



U. PERKINS 



CaptJfcl n , ■ IQQth . In f ant lyoiBPartPiK .fieeA..O.«.. 



(Wtoo>>i#w»<«>»awtliw<>>bww«BHtoway l i i ai»o m i>t w iilb«lBwi»w>«wi<) 



(3) 



Front 

«Sfef section— Instrttction 
(D- IX 5 

(2) IX 3 

(3) IX 4 
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CERTIFICATE AS TO DATE OF ARRIVAL W ITHIN C ONTINENTAL LIMITS OF U. S. 
AND SUBSISTENCE FC7RNISHED EN VLOUTK. 



^, both datM iDdiinv*, im.. 
vhichuiiv«dat 



CERTIFECATB AS TO DATE OF ARRIVAL AT MID DEPARTUIUE FROM MILITARY 

STATIONS, EN ROUTE FROM FURLOUGH. 

In retaraluc tnm tetoogh to • cuUoa beyoad ih* coatiaeaul Umlti of the United SUUt tb* nldtar wfil Mport to tfat mSOtittr BtsUcm near- 
Mltepotetof departarafeoB th» Uattwl BtaMs. TIm «mf ol his antval «t and deputni* bom anch »l«tta vll teooMtalow, vitbs 



I MClUr that 1]m nldiw aamKl htnin nported lor duty 
laaufarirted fran , 19 , to 



iBXttotkm of ratioaa *tnui«porUtiozi to . 



Be left this sUtjon puisu 



CBRTIFXCATB OF SOLDIER'S IMMEDIATE COMMANDING OFFICER 
AS TO HIS RETURN FROM FURLOUGH. 



TbSa addMr rqportad far duty *U required by thi« telough 
id will bviacluded in the ntion aooount ol hia oiganiattion beginning 
r irtiidi htt has received ntfene in kind or commutfttiom th«roiai. 



on JSiOSJik . 19A2., 

with the day foUowiBt the «nd ol the period 



(4) 



JAKES U 



mKlNS 



.Captain, MOth Infontiy Pt« 0 



Fort Dljt. H. J. 



r f 



^1 



,1 



t { 



I 



Back 



(4) See section IX, instruction 12. 
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17. W. D., A. G. O. Form No. 32 (Individual ClotMng and 
EquipmMit Beooird). — See ■eoti<ni XXIV, inetruetum 8, for initiep 
two. 



MUmDUAL CLOTHING AND EQUIPMENT 

0— AB H-««M. M-47M, M-ttM. tmi «If-M) 



CLCtTUMO AMD KQOirAOB 









rvmnmm 






a 
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ff 


10 


11 
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mmt ■ , . 
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0«OTNl,«Ml 
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TtlWl 
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jtWik.. 





















































taMMMM 


..JA... 
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1MiiMI.«MM 














































Dnmn, wool 


Jr.... 
3f 
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2. 


















































































•ochi,»uoa 

•Hta.*ool.lMkTy 
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JMktt. hcrrlocboM t»Ul 

TlWMM, b(mi«bonc twUI 
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■<il<Miiiii 1 ■ 


7 


/ 





































































































1 


































































































... 


















































s 




7 




















































































MMMi 






< 




















s 


L 















(Uotar-^ 



^MMff 30766766 

ae) (Arairwrtal 



OjBpa ny U 100th 3bf utiy 



176 



I Google 



TIC l»-4»i 

ADJUTANT OBNEBAL'B tUTKim 



CLOTIBMC AND E4UIPAGB— CnliaMd 
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TumnKO IN 
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inllBii, M «r MCVlM. . . 
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Bluikai. wool. a. d...A 
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Brush, tooth . . . .' _ . 


f 
















































1 
































































































/ 
















































/ 
















































/ 


















































/ 




































































































/ 




















t 






















































< 


















Focket, oMculiM, double-web... 
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/ 












































T«Pil,bitb .^^^ 




/ 
















































a 
















































/ 




























/ 














C^tx.^fcel 




/ 




























/ 














M4tj'.CSS. 
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18- W. D., A. Q. O. Form No. 36 (Individual Clothing Slip). — 

See section XXIV, instructions 5 to 7 for preparation and use. See 
section XXIV, instruction 16 for disposition. 



INDIVIDUAL (XOTHING SUP 



IUq.No.. 



Voucher No.. 



lanelKcaitkln 







(Mm, Amy Mriil BHte. m4 nrgialMHn 



OUTER CLOTHING 



TwyMnbCtHw.MMfci.U<«. 



IJNDERVEAR 



381 ja. 



32 



u 



11 



11 



Iv^liiir-i 





IfORXJNC CLOrmiNC 



Suit, wwfcon, n p h oi 



M1SCmJ^NE0l5~ 
BduWdicr 



N«cktie 



Mflnol 

Front 



7i 



34 



7i 
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moo 








M 








t 

s 












J 












mmm 








\ 




INSIGNIA. Etc 
BfBiJi (mc f^mc y^f^ 


27 














Apron, bikm and CMkx wUfer 


SS 










1 


1 


Cord, hat 


71 














Cotti. bakm Mid coib. white 


55 












71 


7i 


It 










Coat nadoMkw 


55 










1 


1 


Collw.U.S. 


71 














TrooMTiL bakm md cooks. 
viMla 


55 










1 


1 


C«lhr. arm or Mrvkc 


71 
















71 










\ 




C. A. O mia^ estioa/wool 


/i 














Beoti. nibUr. kiptec 


72 










V 




Ti ilnri«CA.C 


/I 














Laeoi. Jmx/IxwC 


72 










V 




















Laeet.kMnc 


72 










\ 




Qottcb^ iMisd or w 


















72 










\ 




















Capk bakort aad cooks. wUtc 


73 












i 


StripHLMfvicfc coCtn/wool 


71 














Bof.faaRaek' 


74 
















71 














Cap.msdMie'0 
















RUon. Mfviei^ wirii bv 


71 














Suit, ntkmic's 


















71 


























4 


4 


TmnkhneLconoD 


27 


























1 


1 


ToiktMt 


29 


























\ 






» 






























Lacet. brNdm 


55 





























































camp Bo qptt^^ 
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19. W. D., A. G. O. Form No. 36 (Statement of Charges). — 
See section XXVIII, inslaruetions 1 to 4, for prepaxation sad use. 



'STATEMENT OF CHARGES 4«riHt«akliAaMii« . 

Ob final atatemenU of , i.. .,. 

«p pay rotttir .CQr«pBiny..L»..lQO.th..Inrantiy for 



StptaAmr... 



AB-nCUa CBAROtD 



Stail. Jair>^3 H.. Pvt 
Eln^i Rob ert %'{,, Cpl 



'4 



ill 



2. 



83 



',9 



hi 



.83 



V/e, the I nd' 
llio.Q?! die he 



LJ3 



50 



.hkiUA"^S&a\ 

• Tvt T,-* At XV itjc th" r 



50 



1^ 



hi 



82 



?J6 3i^ 



f: 



•CO 



771 nr 

[Dir 



82 ?I6}.I/' 



livr; c 



.5..cf..t)5. 



jr 



Co 



ts 



to .let 



lacaaant 



Entered on payroll 




I hava baen made for tba 

HARmi C. IBOOtlRirG, 




ato«% Ittf* bMB i—dvd bj ma for aalva«s. 
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20. W. D., A. G. O. Form No. 40 (Certificate of Disability for 
Discharge). 



(ZXTIFICATE OF DGABlUn FOR DISCHARGE 

(fim AR 600-500 ud 8m. U. AR OU-aoQ) 

or 

.-.^*5*?J??» Harry 



B. 



23004376 



Privata 

Inducted' 



_Co C 100th Infantry 
APX. Ji. itll « „..J?*y.tonrjSKo_ 



) m. Md .0. MML. Uit 4tach«rt*d . 



..P.h!:5nLcA..JCi^tj|^jjau8e and natur« 
undetarmlnad. 



B«»fM uAi far dntjr trvin prMwi 4Imm« or tejair (4m«) .5^/42 
INmm* mBtneui or m rmind (4>l« mmd pi— ^In 1935 

Mw.,.«wudM.^ll..<iuty.j|tatua aa JPrt 

AVM of diswM. or akaiUMtMow udw which II ft99MN4: 

Efttiant .danias. 1^ 

?)*^?.?.?:?.f!..?*fH»»..*}*?. i>««n praiaiit in Ti^iit 
?i:??ti*L.?!*»i!..!!*»..r?!?5?7«<i from TarTtaatli 




- .S?.Et«mba r .13.., |,.42 



w. D., A. o. o. Fona No. ia 



iipoiT or BOAiD or MEOiCAi omcos 

f»»«t^ewd<Mtti«rf*nth»wMa«e»»ht»lmhtotnlh«M— 
« (rtfaal MMlatftea afth* Mldiv (bm mo. I. Or. HI. W. O.. IMU. 
<ar Ub« afOMf M* pw. At 4ft.lOM tad Oir. tM. W. a.. INl). 

WirnrO: nAth«toma«lbrMr«k«MaaMI«chMMiM«r 

. ?H^.^J4?r!».. .VP<^i?Jta.rn4.n9d 

l>X..l*rga.fliw ina.f.t.^^^^^ 

minor, right tastis, and smaller nod- 

H^.*r..™?^.'? *. jsi de of gl obular _ M^or 

Palj>able firm oord conm 

globus minor mass to indurated a ome 

l*i?^J^Xl)*P*)4l*5^*../M'«».M 

¥9.^?.?*.^®..*?i.^?yrt«l9*a.^-J"^^^ 

seDdiml jres 

P«xf9.m.-4rlila*..nArj5hoa^..and.joLthfl^^ i 

^.ll?il«». r«q»ir.a.4...Qf..a,.floldlar..^ 
of J>ain in right testis. Further hq>9r 
PA1^?:^.?.^5:.^PI^. M9.%. . considered naoas sary 
as maximum degree of inproTement h as 
^••?l.»*t|^nftd,i 



See section XII, instruction 1, for See section XII, instruction 4, for 
preparation. preparation. 
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> TSATTa lOIDJn Bl saoiAMO 




*.3Lfitj;,t.iic 



1st bdonamnt ^ 

l Utlon H ospit al Ft. Dlx^ K.J. Sept 13/ 



2d ladorMment 

To.j..ow.M4iii,«««, .aX>th..Jnf .piy. 

-Appcoy.QdA 




3d 



. XndorMmeBl 



JOOth Inf Plv S ept 15_ 

100th I nf antry , 1^.* Jgi x »_ Nj^^^ 



ru^^^J^.^..mU..3^^^^.^!:^^^^ 

.r jPX-Q51V?;i%i J!II5.Q3aL 




HENDERSOM ^ kasX. jmmQVA* 
Ziid«rMa«iit 



.4tl> Indawement 

fbTteA4i«l«itOMcnl: 

12 J,lm ^ St Da^ , 
Ohio 



J^.:..Ji^?it,.^.iJ^-i 

w .f Se£t»mber. it.i.? 




Section XII, instruction 4, for prep- See section XII, instruction 5, for 
aration of first third of page 3. preparation of 2d indorsement. 

Tlie number and headquarters shown on indorsements will vary with the type 
and situation of various units. 
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22- W. D., A. a. O. Form No- 44 (Report of Desertion).— 
See section XI, instructions 8, 9, and 10, for preparation and dis- 
position. Page 2 has not been reproduced as it requires but one self- 
explanatory entry. Page 4 is blank. 



• BmucT oofr or MonoNQ i 



OF DESERTION 



laurtin. 



John 



36100798 



mi (VInkaM*) 

Private. Company Lm lOQth InTantry 



$ept.l3ttJ|g 
^fa^Au 17th ^y^September ^ ii2 



i — to rlrn ef ikaartloa; 

to L, Lane, 6iiS3290. 1st Set Co L. lOOth 

Infanti y. Fort Dix, Hep Jersey. 

P anl L. Jones. 68986^ . s>'!:t Co L. loo.th _ 

Infantry t fort J)lx, Key Jer^y, 

aa^L^i iffl p a t Inductlon i 21 g/L2 yra 



per jnontb^ Class 
22 per ao. clyg "M" Inaurancg 
^^^^Lft3*45 pftc.gttiu^gff gemceOEba 
loflBfited Jajniary T>j 19li?t 

At wldiw is alto r^itfiil with addhkmal offoM m 
ftOm Uhr« « •anMi7 tf Boat^ ID flat*) : 

L arceny of one PS Revolver. Cal. kS, llA9 03 
v alae 315.85; number U $670967; issued for 
p erformance of guard dut y. 



t auc L. Lane. 6U53290. 1st Sgt Co L. 100th 

Infantry. Fort., I)ix^. yen Jers ey. 
^iHj*JCw»^.l8S»32^.^tex_il^^ 



MARTI N C. WOODRIHG. 



detain, lOOth InrAntxy« 

Commanding ^CflBipany T.. 



Piaet Fort DiXy Kew Jersey. 



IXt h Infantry 



Septeraberj 1942 

11 Pvt SCartin duty to A!7QL 0600 laCRT 
J12P 

17 Pvt i;artin iS70L to desertion 
JUP 



Co L, 100th Inf, Ft Dix> N.J. Sept 17.19li 2 
[TniiiTi i fii'i — - ' 'T (amiaiM (OMt) 

I, tf artin C. Y/oodringj Hapi: IQQt/n 
(Mmm. snd*. «ad ant or MffvlM) 

Ikafc I am tiM rommandinr ofBoer of ..C9..Ii». IQQ.th^ 

a. Jaw 111 11 « 

Inf 



(flnwiill. iirfimiun of 

. and oflldal custodian of the mocninc reports 



of laid ecmunand, and that the f oregdnr is a troe and 



plete copy (inclodinir ^ny aignatcwe w inidaJc appeaiinf 
IhaMoe) «f that pait of the nemiac i«pnt of aald eon* 
BWBd nbmitted at Fort Dix, I Jev T J ersey 



for the datta indlcaied in aaid copy which relates to 
Jo hn W. lgartin> 3610 07^8 j..Priyatej.^ 

(P^ naam, Any MfM iii iilir, oad miiitiiittliiB e< »mm 

mi 



m2I..Q*Jt7QQa&IlKU 



Captain^ I CO th Inf antry. 



•b «M llM BrtfM* Owr •< MoffBiw lUpofft la oCmi 1_ 
ftilM a aoHt MrtW* H MMl ka MaM HiM 9aSM 1 aad S. 

<9) 
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23. W. D., A. O. O. Form No. 45 (Descriptive list of Deserter 
or Escaped Military Prisoner From the Army of the United 
States). — See section XI, instruction 16, for preparation. The 
number of copies prepared will depend upon how wide a circulation 
of the description is thought necessary. 

DESCRIPTIVE LIST OF DESERTER OR ESCAPED 
MILITARY PRISONER FROM THE ARMY OF 
THE UNITED STATES 

(Iw AB MI-MO) 

The man deaeribed below It mf 

MCfrom the Amy of the United Siat^, and his rekom 
to miliUry control is deeired. If appiehend^ by 7^ 
either deliver him to the nearest mihtazy post, camp* or 
station or hold him and inform the nearest military potit 
camp, or station that he is in your custody. 

For payment for expenses and services, see paragnpk 
t on tifte reverse side of this form. 

Matt^iai-. _ TT. 36100798 

^buTiUMa*) iFlr^mmii'' imU»»tm»Mi {MmrmSTmSSS 

PriTOtej, Ccmpgny 100 th Infantry, 

Accepted for jj^SrSi imj^^.}^^3iS^ 
m ^ f^ Induct ed January iS ^ 
at Baltlm or ej Ka ry^land 



Fort DiXj Hem Jersey 



Bom in „..5§Q.tijnore jL.JttfffiK3And 

(TowBorcity) (SteUorw 
Age ..?.?.... years; occapation ..Sole^an. 
Byes JS^^OWn„j hair ^.S^iilSsi?-; complexion 
Height ...3... feet U. hiches. 

1621 Pratt St., 



(Nan* aad sSdraM of BMnst r*latlv«aas< 

Mra> Mary L. ISartin Siother) 
16 21 Pratt St> y Baltimor e^ M a ryland 



Name and address of person to be notified in case of 
emergency as given by soldier: 

-^.a5.J^aar..L^.-UartiJij:is^ 



• of nhWiiaAtp^ If IM«i4. m atato) 

. 1621 Pratt Sti,^ Baltimore^ Kaiyland 

(A33iii«r 

Rem AUKS.— Prominent scars and marks; also aaj 
peculiarities in appearance, clothing worn at desertioi^ 
cr any other infonnation whidijn^ aid in apprehension. 
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24. W. D., A- Q. O. Ponn No. 46 (Report of Apprehension or 
Bwrender of a Deserter). — See section XI, instruction 25, for prep- 
iiation and disposition. 

BBPOBT Of'aPPUHBNSION OB 
SinaUBNDBE OTA 



Martin, John H . 361007^ 

Privates Canpany L» 100th Infancy 



Septeobor H, 19h2 



«t Fort Dlx, llew Jeraey 



on USSaJ^', 19lJ^ mmd wm n««irMil to i 

1 part nix. Ntflir Jersey 



FQrt gix, pew Jersey ^ 

Prte ..December 17, 19la 

WAR DEPARTMENT, A. a O., ^ It 



To 

Sinrke reeotd, IndividuAl 
•ofiiM of extnct at iDoniiiic ... 
fMhta^ phyriMl reeotd, «nd 
danrtkm aie f uniahad JkMvviCfa. 



elotUM neotd. tmmai 
Kpoit* iM of iniiTi ilnmd 
Mi •fldaoM fiUlMrad «l 



Tbe ehmrge of dcaerUoo afftiiut th« 
•bore has been diqMMd of m followa: 

nMtd bF OU aad WBrlcUd^f^ilMiilliiii 'AWOL « 
*RMMT«d M«raMniriy mad*. 
•Bwtond to doty wttboat ttW. 



1S5 
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25. W- D,, A. Q. O. Form No. 62 (Report of Death). — See sec- 
tion XV, instructions 1 and 23, for preparation, instructions 24 and 
25, for disposition. Form No. 52 is initiated by surgeon or medical 
officer. 



How. 



REPORT OF DEATH 

WlXliaina, James _B. 6797796 

PriTate, Company Ly, I QOth Infantry 

(OmMi) (OifiiiinyiMi <r MB or mnMt 

Hurf Sep tember 17 ^ 19 42 

wk Fort V tix, Mew Jersey _ 



K,j^^y ^T fmitf "-H-^T wounds in 

abdomen and chest. 



Db*ct cTii^ of iteJrrAoiggH^'^^ disoharse oT 
Riot G un lihileon Guard Duty, 



in lino of dutr Aod ^nuMiot ^ ^ ^ 
awn tniaooodugtr^ ^ ^ 



SETH B. PA TRONS. 



Captain. Medical Corps^ 
Fort Dt Xi New Jersey 



tw> September 17, 1942 



September 18 ^ 



. 19 



42 



*The report of tbe suigeon Is approved. 

Dftte and place of burial (If not Interred at station, state 
disposition rn»Atk or to be yn ^^j ^ of iyi T>ftiT'«> r^® ^^^^ to 
b e shipped to nearest relative lidrs, John 
].ams. 10 9 W. Ro e S t. Miiwaukeop 
^ .i ntemm ent to be at Riversid e 
g_e^ M_8 oonsin.. _ 




Front 



The total monthly rate of paj of tbe dooeaaed, excLosive of 
•nowaaee for aobslstiiioe and qoarteca at date of deaOw 
w—r 50.00 

TWf nf^t^«,i^ T^5U3t 7, ^1940 



Completed.. 



.yra. 



"ir 



.days 



for 



longevity pay at date of death. 



QuallfioatioDS for vrhloh soldier reeelt 
for qvallfieatioa ta ama, dte order) 



pay. or 




JAM5S M. PERKIHSj " 



Captain^ 100th Infantry. 
Personnel orfieor. 



to file 



Copj to Tfnaaee Offloer . 



Back 



186 



Digitized by IjOOQle 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 

ADMINISTRATIVE PROCEDURES 



26. W- D., A. Q. O. Form No. 64 (Inventory of EflFects). — See 

section XV, instructions 31, 32, and 33, for preparation and disposition. 
Class I and class II eflFects distinguished by directions on the form. 



INVENTORY OF EFFECTS 



OXtASS H— Continued 



Will i ams, James _B; 6797796 

(UMBUM) (7lMtMM» (MkldU laitteO (Amy wdd anatai) 

kie f Priv ate > Company L, 100th Infant ry 

40nd4 ' (dn"'-" — — -I-* 

17th 



whodiedontiM. 



.<teyof 



Sept ^ ,fl42 

CLASS Z— Saber, insignia, decorations, medalsp earo- 
patgn badges, watches, manaaeripie, and other 







I 


iteda^y Expert filfleman 




1 


T^^-^h, w^ript. Brilova 




1 


Diar7f leatherbound 




































OLAM IZ-^Other effeeta 




AMTICUB 


1 


Snlt, civilian, ser^e 


1 


Shoes ^ civilian, black, pair 



(8peeie_ Sl 
Notes... S. 



I cBRTirr that the foregoing inventory comprises aH 
the efifects of the deceased whose name appears on th« 
first page hereof, and that nhe effects were deUvered 
4^ li^trs. John A. V.tlliams ( mother) 10 9 

^ — (6iT«iiuM»i>a d«n« ol nteUooHUps II tolil wpiwenuU^s 

^-3^rr f.^iliWLitkee. ytsconEij?^ 

«r beMfifltarr auaad hj tlM dacwMd, to tUM) 



Package assorted articles; 
Buttons, Cigar Lighter, Needles 
Thread. Bo ^ka, pictures. Tie 



r XT HAMMOND 
K^.jor, 100th Infantry, 
Stunmary Court 



Clasp, Collar Holder. 



f^r**. n4»r, Nrw Jersey 

(BtatUiii} 



■StrUs oat woMs not sppllMblSi 



AXkO. VMm NO. M 



Front 
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27. W. D.» A. O. O. Form Ho. 66 (Honorable XHsehaxfe Srom 
thB Ktmj of the United States). — This form is included as ft nunple 
discharge. Since these will be made by units of the service commands, 
they will not affect the company or regimental clerk. 

Jlonotrable Misitiatfit 




TO ALL WHOM IT MAY CONCERN: 




THE ARMY OF THE UNTIED STATES, as a TESTIMONIAL OP HQ^EST 
AND FAnWUL SERVICE, to tedy HONORABLY DISCHARGED from the 
mfflfcary aarvioe gf dia UNHED STATES by iwrn of t — laoonmrnat 

Said Ft J*^«9n. vas bom 

in DBytoA , in the State of (Mft 

When enlisted he was years of age and by occupation a ^ 

He had eyes, Brsis^ hair, Filr , . oomplexion« and 

was 1 feet -Jl inches in height. 

Given under my hand at lort pix,^^^^ ^ 

I'Bth day of saptwbT one thousand nine hundred and forty-two 




jj^^^^^ fffc fiT l u iii i ii ik i tf ii |. » tip»agfiM8«rii^pwrirg CTti p ^j f) w ^ 



i.a.o.1 



Iteal 
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ENLISTED RECORD 
or 

^- -I3QQi 6 4 ^ , ..JiKWmjg. 



_.Jickj3QiL, .H^53f. 

(I4rt iMDe) (ikit Mm) 

EduUdmxmimki} .^^cil.^ , 19.40... at ..Ibi«tQa,..QkiiQ. 



-5- 



. sar9ic€ for longeoity pay. 












JVounds recdveJ in service: 


None ^_ ^ 





^Dtk oni resub of smallpox oaccination: * ...April IgaJLgy. l.jr^fiiS40ftid.-. 

li&rie rfxanpldion rf ott (yphoiJ-i>aratyphoiJ MdMfaM:«^ JUR^. JSjl iSUu 

MtmimOt^MU fit i»to«Siifce?* 

te^0<Acr vaccinations {specify vaccine iifid)r*.Jft4i5M..<»Ple^^ 



HyOtdtondiUon when dU 



Poor 



Married w single: ....Sin&le 





Siinalm4^^H^ 




XXiHBaa^ .Perfiuruiel..Of:flcer 

J^tnt r d a* r in iuction only In eM6 «f tnliiM tndaetod nader Mecdv* Tritolnf uid BwtIm Ad, IMQ (Bui. Na 1^ W. IMO); to otter chm Mitar datool 

A In aerrlee for oonveaiMai W«MMHMi VOTk 



tj'ii.nt give compcny. rtflment, or tnii or nrrloe, with InelnslTa datwifl 
litjjnber of days retained and omm oI r«t«ntloo,ln aerrlee for oonveniMair 
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28. W. D., A. Q. O. Form No. 58 (Noncommissioned Office's 
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29. W. D., A. G. O. Ponn No. 66-1 (Officer's and Warrant 
Officer's Qualification Card). — See section II, instruction 17. 




1 



.1 
I 



I 



1 



iiil 



II 



404860<> — 42 18 1^1 
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30. W. D., A. G. O. Form No. 67 (Efficiency Beport).- 
gection II, instniciioiis 21 .tatd 22, for sulmiiaflum. 



-See 



A. omCEK KIPOBTED CTON. 



EFFICIENCY REPORT 

J chn A • KaEanojul 0"$L321 



A'S official ttatUl with rC«p©Ct to you .-.7^-..sZy^^^-..^-..::^^-.':r^s:i:T:-r7^^^7^^^ 

PERIOD COVERED BY THIS REPORT §„ l^Qwntha. from .4.%m.^^lj..lShZ.^ to .September .l?j|„l<?li2.. 

oTA'Tt/wa AT vrmm mf cvnwn toTZ Dljc* New Jersey 




100th Infantry^ 



C STATIONS AT WHICH HE SERVED 

~ SIDKR CAREFULLY THESE DEI 

ATION HIS LENGTH Of SOVICl AND 



9k CONSIDER CAREFULLY TH^B DEFINITIONS. KEEP THEMTnTmIND WHEN RATING. TAKING INTO CONSID. 
OPPOBTUNmES AFFORDED HIM. ^ ' 

ov nun; pbbsonal cHARAcmoRmrok ] 



.WHICH MIGHT HAVE A 



UMSATIBPACTOBTt Pw fat B M a w of llMpartlflalar duty reported upojx 

fieationc below minimum standard — ineflieient. 
SATISFACTORY: Performaneo of the particular duty reported upon or personal characteristic* or profcMional qualifica- 

tio na up to minimum standard — passably efficient. 
TBBT SATISFACTORY: PcrfomMiiiM of the partieular duty reported upon In an efficient manner. Personal character- 

bli«, nvliHkmal r|MtHtiitlli% «r mrimirj aboM Ihftt MoeptaUe aa BATISFACTOBY. 
BICBXiNTt PuifnnBilint «f Ito wmitmlw daty reported upon In a rery efficient manner. 



Per«on!iI charactcriatlM^ 

Personal choracteristieit 

>rting officer has had insufficient opportunity durinR the period 

I the officer reported i ... . .. - , .._ 

da ty. Me pff tftnwl ehaneteristies, , ,. 

& DUTIES HB PBUPOBMBDt (State separately. Where poesiUe show duration of each in months. Example: Co. Comdr. 

• ' ' - * *• schedules. Supply Officer.) In 

1 consider carefully the 
EXPRESSED UNDER 



protodonal qnaliflei^lODii, or oteftney nbor* TCtT SATISFACTORY but below SUPERIOR. 
SUPERIOR: Outstanding and eseeptional performance of the pMtkular duty reported upon. 

professional qualifications, or efficiency above that considered EXCELLENT. 
UNKNOWN: To be used in all cases in which the reporting officer has had insufficient oppori 

covered by this report to observe the officer reported upon to permit a rating as to the performance of the particular 
doty, hie pefioaal eharacteriaties, or profeaaiona] qnalifleationa. 

arately. Where possible show duration of each in months, 
mmary ooort, 0 moa. Brig. Adj. prepared training scheduler 
of du^, wm OM of dx dlamtMrnUem m ghrM aaoor D, and 
Hn tly jiii_| yiMiiii <f OM^ MiM. TMM OtimONS 1 



ordinary garrfsoo toalnlng, 8 mos. 
lISBcribing the manner of performance 
•bstacles encountered bv the individual 
•BANNER OF PERFORMANCE" ARE 
INTIMATE DAILY CONTACT. 



(l-lM out laarac«priau 
■mpliry uadarpMr. F I 



Doty 



HgijBBnUl Sttpply Offi cer -(S-U) 




Superior 



ff^ What degree 'of success has ho at- 
tallied «nder the following head- 
km ENTRIES BASED ON 
pfiSONALOBSERVATION OR 
OfflOAL REPORTS DURING 
HBHm COVSBID ST THIS 
BSPOBT. (SotpnikDifteM.) 


1 




1 


{ 

M 


1 


a 

i 


G. Enter on lines below any outstanding specialties of 
Taloe in the mUitary senrioe. MAKE NO ENTRIES 
EXCEPT WHERE STATEMENT IS BASED ON 
PERSONAL OBSERVATION OR OTFICIAL RE- 
PORTS DURING PERIOD COVERED BY THIS 
tBPOn. Sbow pOoi ud/or olairrw i«tfB«i of 












X 
















X 






lb AdmlnistmUvo and OMcativo duties. 










X 














X 








41f«MnMl» _ 

l^mitllitiwiii ■ , 








X 
























MhUf^amaa^mmM^ 








X 









B. To what degree has he exhibited the following qualifications? Consider him ia compariaoa witli 
I 01 Mo grods and Indieato your eotibnato by mariring X ia tlio appropriate rectangle. 



1 ikyoieal acUvity (»^; lUtj l* ««k npiir). — 

% Ikyirieol oadoraaee («pMliiirpnlMH«wte)- 

IL MMvybooi^aad MMDOssCCpRrdlMsinsirtalH 
4 AMoirtte to duly ObWid wlii«iMiMisl«ii«M).. 



4 InitiatiTeObWtll ^ i |i I I— t«MiniMii|rili nfiiwMnonUpMJi 

7. IntePigenee » sMiy ii mkatui mHimwiimm ' m tk ii i iM ) ...^ 

•i J«dgaoBfndoominoBaenee(isiMiflitiifcdMr«i<«*»i* 'tf ' i ■'■■'^ 
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Kama of o|lc«r reported on . J5*?^A^.Al?™954... 



Nmi« oT rofortiaf ofliecr j9}!^„P.fJt^^?^^}L. 



L During the period eorered by tbii nport hM he teken edventage of the opportunities afforded him to fanprore hie prnfeaeionil 



itel, moral, plgriieal, 



J 



K. Proper authority having dodded on the meihoda and procedure to accomplish a certain end, did he render willing and gencrooi ^ 
support regardless of his personal views in the matter? „ - - , , ^ 



(See pstr. Ih, 



Sinco lAst report has he been mentioned favorably or unfavorably in official communicaUons7 
^ y/' All 600-185.) ^ 
^/M. Durinff the period covered by this report was he the subject of any disciplinary measure that should be included on his raoor d T 

y/* If yes, enclose separate statement of nature and attendant cireomiteaaaa. 

l/K, Write a brief general estimate of this officer in your own worda This officer !• l oyal ^ exact, and e fflclapt 

^ «id haa dirolayed both initUtiTe ig tf fi>^f TOtt Ht ii IftJA-'^^^'—^r 



/ 



Q. In ease any unfavorable entxiee have beea made by you on this report, wm tt* 



ih»egeireo«twaiaii^ iiiigywrii n^^ wtApttmW 



B. BMid «a yifr dbnrration during tte yvM 
▼AU» «0 nm aEBYlCK 



/ 

^S. I certify that to tho bMl «r agqr kaovMit aad MhT d 



^*m^ 7 JOH!l_0._ATimE g, , 



'^Qrad9 ^0^)J^\^^^Xjt..X90^)^ X»tf»!*fyi 
(C5^dg. what?)^_..jggyLjg|gg^*.. 



(Place) yort DlX| Wflif J sraay 

(Date)^ " 



bin "-ji -^-il J 

zlfi §|§i 
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31. W. D., A. G. O. Form No. 77 (Officer's Pay Data Card).— 

"his form will be prepared by the disbursing oflBcer and the company 
lerk will not be concerned with it except to make changes as they may 



pcur. 



(I) 



OmCIE*8 PAT DATA CAKD 

D4T KfWATyfT .T l^ t Lt Tnf 



7?tOO 



, nary ^ py (firtr) 



2^1^ w. Half! 9t^«9Nm4^<wrg. Pa. 

wi in II I irji (fmAm) lU vmAm No. 



m,i 



tlnaad — of Aog ll/i>2 



L. O. O. nrm Mo. TT 

Front 



UOOBD OP PABTIAL PATMENT8 



Back 



(1) See section XIV, instruction 4, for entry made of allotment. 
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32. W. D., A. G. O. Form No. 110 (Report of Indivldua 
Classification in Arms). — See section XX. 



REPORT OF INDIVIDUAL CLASSIFICATION IN ARMS 

(Sm AR 34S-1000) 



Tnining year, 19: 



^2.-19^3 



rri£ RIFLE, la 



Fort 2ix, New Jersey 



(Rttalu Of ■op p l iPOTt MT) 



COMPANY L, lOOTK INTANTitY 



September 23 

(Dftto of enBptot^r)n of «aans> 



. Pnctice 



19.! 



SUMMARY 











NxniBEa oi 










QUALIFIED AS— 


Officers 


Warrant offioers 


Enlisted men 




A 


B 


C 
Total 


A 


B 


c 

Total 


A 


B 


C 
Total 


SAPSrtT 


1 




2 


XXX 


XXX 


XXX 


14 


5 


19 




1 


1 


2 


XXX 


XXX 


XXX 


U 


3 


UU 




1 


1 


2 


yjcx 


XXX 


XXX 


63 


3 


66 






















Unqualified who completed eoune 

Total number oompleUag oourae .... 


X_ X X 


XXX 


XXX 


XXX 


XXX 


XXX 


XXX 


1 


X z z 


XXX 




XXX 


XXX 


XXX 


XXX 


XXX 


12 


X Z X 


Total number qualified..^ 


X XX 


XXX 


6 


XXX 


XXX 


XXX 


XXX 


Z X X 


12? 




6 


XXX 




129 



A Previously qualiflad. 
BQuaUflediD 
C Toulqoa ' ' 



courao joit oomrhOd. 



W. Dm a* O. O. FMrm No. 110 
April 10. 1(K3 



igltizedbvGoOSk 
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No. 


Nams 


SsMAit No. 


Qbam 


QuAunao 


Datb 

QVALinSO 


SCOBC 


1. 


Woodring* Itortln C. 


0-265743 


Capt 


Expert 


9/23/42 


222 


1. 


Grey, Owen P. 


0-61432 


2nd Lt 


Sharpshooter 


9/23/42 


191 


1. 


Crone, Charles B« 


0-364271 


Ist Lt 


l£arksman 


9/23/42 


157 


1. 
2. 
3. 
4. 
5. 


Baker, Uartin H. 
Henry, Giles T* 
Benning, Benjamin B« 
Drydan, John G. 
Gaines, Charles L* 


30554681 

7116990 

7999946 

7868584 

6554378 


Pvt 
Sgt 
Dpi 
Cpl 
Sgt 


Sxport 
Sxpert 
Sxpert 
Expert 
expert 


9/23/42' 
9/23/42 • 
9/23/42- 
9/23/42 
9/23/42 


217 
213 
213 
203 
198 


I. 
2. 
S. 


Foote, Max 
Gilfoyle, Martin 
Harrison, Thomas H. 


7886632 
7719945 
7998664 


Pvt 

Pf3 

Pfc 


Sharpshooter 
Sharpshooter 
Sharpshooter 


9/23/42 
9/23/42 
9/23/42 


193 
1«9 
186 


1. 
2. 
S. 


Gflu^rison, Daniel T* 
Ashoroft, John R* 
Attley, Billy B. 


7554663 

S0534455 

30458119 


Pvt 
Pvt 
Pvt 


ferksman 
darksman 
darkscian 


9/23/42 
9/23/42 
9/23/42 


167 
158 
155 


1. 


Sims, Archie A« 


30357749 


Pvt 


Jnqualified 


9/23/42 


Ul 
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I 



REMARKS 



yji[p.im f Q noypLETB COUHSEr 
!• Wilson, Janas 3* 



6254936 



Sgt. AtfOL Sept 20//i2 



piP NOT TAKE CODRSSt 

1, Bratton, WUbur R. 

2. Jones;. Arthur B* 



H-223459 Sgt DS Baltimoro, 

365A2019 Fvt Jd too late to fire-Sept 19/42 



I cKRTxrr that the forcing is a oorreot tnm- 
tcripLfrom the reports of ragspizations: 



scripLfrom the reports < 
// JAME S FEU 

(sicMtavt of 



PERKINS, 



•Captain, 100th Infantry, 



(OiadsADda 

Fort Dix, Neir Jersey 



Soptea ber 



25 



I CKBTX^T that I have perBonaHj superviaed the 
practice (or conducted the examination) of this 
iS^, aiid that^^^ report m c orrect: 




JUHN A. IIAUUOND, 



Major, 100th Infantry, 



Fort Dix, N€^r Jersey 



Septeaber. 25 
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33. W. D., A. Q. O. Form No. 116 (Charge Sheet). — See section 
XVIII, instruction 2, for preparation. 



OrBITB NOTBIMO AMTB THIS UNB) 



oharqe: shcct 



.?prt.PA?x..?!fe!Lj!![555sy. , 5?Hir..3, , i9.k?. 

Nftme, etc., of Meused Brown^ Jpseph . J •t. . ^?.})k!!^$A.....^^Y.^^fif. _?<CT.Wf _ j^t __^QQjjgL 

(OlM iMt MM. im Mat, MHl niddto tali^ to iiu wte MtoMd by nctal antar. mdib wpa«7. i iilmijli m «' TniTj 

Infantry^ Fort Dix^, Wt^.J* 





Age jl jeara p^- $_52.qO month. AllotmanU to dependMiU, f ?.?.;2P. per month. 

(BMi par pl« P*T iv iMCtfi «C Mrrfoi) 

QoTerament Insunnee deductioo, %.JaI& per month. 

DaU tts to eerrice: J6toJK:ior_8eyrvice,._-^ 

U* to Mill iii^ r i V lii 'Ml W m w i . ' gr^ 'lac lB dl B^ ^ «iiiMiuUaB w£ieb Mrri^ at traliiiiM^Ax (o cnmot 

for du ration of war plus months.. 



k gif tt> irt H i l Ja i l Mid tb» Wim tl w w q f. Glv* Mailv ditU m to wrrici m( Bad«r aa •BltotoMot) 



Dftta fts to witneaeee, etc.: _ 

<OHa—aMMHiw.>nd»otolf loraccuwd. UrtdooaaMtuyaTMMMsndaMairhMWMAtttmtteMCmaylMfaaDd) 

AsftAgfit.-thg.AC-Cttg.^;. 

^?5^?i..5?rJ2?i?i5i.J?¥?i^^^ 

.5??!R9^?^..^^9!??^..??^.!?!^7.^^^^ 

Documents: 



Uoirnixig Report, Co. L, 100th Infantry^ Fort Dix, N. jT, 



Data as to restraint of accused: .-AJXest withi^^ 

iOif di'te, pbs, ud tnitl'iJ date of any nstralnt oT aeeoMd) 

100th Inf antry Area. 

W.lli.«A.O.O.Vocmlfo.lU •»-7a« 
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Chabob : VioUtion of tbe 61§*. Article of War. 

In that Private Joseph J. Brown, Company L, 100th Infantry, did, 
irithout proper leave, absent himself from his post and duties a't 
Company L, 100th Infantry, Fort Dix, N« J«, from about 0546, 
July 1, 1942, to about 1800, July 2, 1942, 



(AdditiooiU sheeta, if n rnnr j, for charsM taxd specifications will be attached beie. Ordinary 8 by 13^ toeb paper wffl 

used fen- additional sheets.) 

WRITE NOTHINO BELOW TDIS LIN» 
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(WKITl NOTBINO ABOVB THU LDf«) 



(SiSi»turex>f •ccuser) „ . ^^^^^ 

UARTIN C. WOODRING 
JC*pt.....JlQftt*.:Lra>ntry.,..C^ 

(Orate, «iCBaintlaa, ar bnneh) 

AFF-IOAVIT 



t 



Before me, the undersigned, authorised by lew to administer oaths in oases of this character, personally 

ippeaied the above-iiamed accuser this .?.! day of ^J'fiy. , 19.i*?., and 

made oath that he is a person subject to militaiy law and that he personally signed the foregoing charges 
•nd specifications! and further that he* has personal knowledge of the jnatters set forth in specifications 

, and that the same 



(Tndlf *• by ipadflcatiao and etaaifs n 

•re true in lact, to the beet of his knowledge and belief 



fSignatuie) 

/^-^ (o««w«.d«f,-u«ttoo)||ajor, 100th Inf. 

..Sura!?ai:y..Cpurt__ 



(Offldal ctaarecter, m sununaxy eourt. ooUry pobUo, ate.) 

Noma. — At (*) ttrikfl out words not applicable. 

If the aocoser has perBooal knowledge of the facts stated in one or more specifications tx parts theteof, and hii 
know l edge ss to other speoifleations or parts thereof is derived from inTestlgatlon dL the facts, the form of the 
oath wm be varied aooonUngly. In no esse will be be permitted to staty alterasitiTely, ss to any particular 
flfaaife or specification, that be either hss psfsonal knowledge or has favestlgated. 

If the oath Is admlnletered by a dvfl ofioer bavfaig a sesi, his official seel ehoold be afllxed. 



■•T IND. 

Readqnarten "^^J^ ^^^^H^ Fb rt Dix» H>J. _ July 3 19*2_ 

Referred for trial to .IfejQr John A. H tospnd^ 100th Infantry 



(Omle. BUM, Mid atfj^atetloB of e 



Headquarters AQP'th _Inf>ri try 

?y order ^ ©ff Colo nel ATWATBR 



(Ond^jvl OHM of fwnmiady^omnw} 



, AdjtUoHt. 



THOMAS A. DUBOIS 
C«ptein9 lOOth Infantry 



201 



Digitize] try 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 



ADJUTANT GENERAL'S OFFICE 



I lia^ temd a oopf hflnof on («Mh of) the ftbofdHuined aoepied^ thk. 



.10- 



(Signature) . 



B fo» on WBBBB rauti » IT sDiiimnr ooDMO 
OASe Now — U 



yiNDZNOS 



SBNTBNOB OB ▲OQXJITTAL AND BKlfiBCT 



AXX Sp* and Oh. 



Guilty 



Guilty 



To forfeit one dollar and 
alght7-8^en cents (|1.37) 
of YiXb pay. 



Plaoe ISTl 



^ ^ ¥ iiJqt^ . XQft^h. J nf antryj dimm^ Oboirtto 
In tha foregoing case of PrlTate Brown the^ sentence it approved and ulll bo 



duly executed* 



Bntand en sirfiea laeoid in 




iTSRi^. ^clonal » 100th Infantry* 
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34. W. D*, A. G. O- Form No. 308 (Report of Change).— 

Entries on this form will be made in accordance with AR 346-800 
which shows when a Report of Change is required, the distribution 
of the copies of the form, and illustrates 80 accompUshed Reports 
of Change. 



H i ll LUI- . I....1 



RgPOWT OF CHANCE ^» 



(1) 
(2) 
(3) 



3onteit 



CO L 100th Jif 




t; 



cm 



mnrr" 



fi.t,t. j. 



/ JAins y PBRKii 



JAMB M PERKINS 
Cfcpt 100th Inf P»ri Off 



riiaiiiaiirii 



A (5) 
if (6) 



Individual Report of Change 

(1) and (2) Appropriate information for officer, warrant officer, or enlisted 
man concerned. 

(3) Designation of organization, if appropriate. 

(4) Information shown by "X'' in proper block. 
(6) Same as (4) but specified if "Other." 

(6) Information on the change. In general, this information parallels the 
Morning Reports remarks. Examples are shown below: 
Sec VII, inst 4, "Cpl Smith to DS Ft Ord Calif' 

Sec VII, inst 10, "Pvt Doe Atchd fr Co A 90th Inf Madison Bks NY" 
Sec VIII inst 10, "Pvt Smith trfd to Cav Repl Cen Ft Riley Kans Left enr proper 
sta" 

Sec I, inst 7, "Maj Hammond to ord Iv 15 days Address while on Iv 130 Elm St 

Peoria 111" 
Sec I, inst 7, "Maj Hammond rejd fr Iv" 

Sec XVI, inst 16, "Pvt Doe to conf in hands of civil auth Reno Nev Larceny of 

auto held for trial" 
Sec XIX, inst 12, "Pvt Smith sk hosp NLD Sta Hosp Ft Dix NJ" 
Sec VI, inst 4, "Pvt Doe aptd Pvt Icl No change in duty" 
Sec VI, inst 12, "Pvt Icl Doe aptd Cpl Change in duty 745 to 653" 
Sec XI, inst 2, "Pvt Smith to desertion" 

Sec XI, inst 24,"Pvt Smith fr des to conf at Ft Douglas Utah 19Jan42 Date of 

enl 20Nov41 Comp RA Race W" 
Sec XV, inst 16, "Pvt Jones died 15Feb42" 
Sec X. inst 2. "Pvt Smith to AWOL 0600" 
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(1) 

(2) 
(5) 
(6) 



r I I I I II I I I « '1 I 



REPORT or CHANGE ^'o*" 



Port Dix HJ 



■ciwnfM HM rwriitf-re«M mowms (mom ai ii:m p.*. 

Mf 19 mo^n September 



ooTV om 



17 



Capt^XWth^I^^Si Off 



Unit Report of Change 



,! 

! 

5 *- 



(1) In unit Reports of Change this line will not be filled out. 

(2) In unit Reports of Change this line will not be filled out. 

(3) In this space will be placed appropriate remark to describe the change. 
(a) See section V, instruction 10 

"36 EM trfd to Co C this regiment 19 September 1942 per par 6 SO 
147 Hq 100th Infantry (copy of order attached hereto)" 

(6) See section XXI, instruction 8 

"100th Inf less Co A left by rail 19 September 1942 for Ft Washington 
Md perm change of sta per WD Ltr AG 370 5(9-3-42) MSC-C-M 
dated 15 September 42 prob date of arrival 20 September 42 86-0 
1468-EM" 

(c) See section XXII, instruction lid 

Remark quoted in (6) above will also cover this sort of movement. 

(4) Personnel OflScer will initial Reports of Change. 

(5) In certain unit Reports of Change the entry on this line and on line (6) 
will be the same, that is, the designation of the headquarters only. 

35. W. D., A. a. O, Form No. 304-A (Locator Card). — See 

section VII, instruction 9, for keeping this form up-to-date. 



■TONKS FRANKLIN B 



5EL 



Co L 100th Inf 



55 55 



LOCATOR CARD 




99999S99 



REMARKS 

CDl Jone» to PS at Ft Hoyle Md Sept 10/42 



99999999999S9999999999 

I M II U U U n U ins » n II 8 23 M « » 17 2S n 38 



9 9 9 9 



999 



999 



WAR MPAftTMlNT - AOJUTANT CiNSRALS DEPARTMENT 




9 9 9 919 919 9191 



BaM«««iiMaiinnMi»iin« 



1 Google 
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36. W. D., A. Q. O. Form No. 309 (Initial— Special— Pinal 
Roster). — See section XXI, instruction 8, for use of this form. 



lOOth infmtry 



SPECIAL*-JQ<ttK BOSTEB 
Fort plat, M6fw Jersey ^ 



September 20, 1942 
TBSKT- = 



TUiVQttarof ^iIwataeoBteliNttMiiamMof all{j 



Indudfnc those Attached, of this organlsstioi 



Rnawn f-rr P»"»n^°t ohnge of etetion per par S 00 14 201at Inf Div» Sept 16» 1942 

~ ' the ^Go^Bsaanding Officers 

DUBOIS 



Captain, lOOth Infmtry, Adjutant 



0-23479 



0*181523 



0-200769 



0-231342 



0-192736 



0-2674S9 



COIOHgL 



AtiHiter, John 0* 



UBOTEMABT OOLDHgLS 



Thayer, Thoake J. 



Stull, Clayton H. 



Underwood, Prank x« 



Toun6» George P. 



, John H. 



Inf 



Inf 



Inf 



inf 



Inf 



Inf 



BA 



Rec 



Res 



Res 



Res 



12/10/24 



12/6/28 



10/lOy^3 



7/e/31 



2/10/36 



7/4/^9 



RegtlCO 



Regtl Exeo 0 



CO 



Bn CO 



Bn CO 



Regtl S-4 
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37. W. D., A. G. O. Form No. 626 (Application for Family 
Allowances). — See section XIV, instruction 16, and back of form, 
for preparati^. See revised form (now in proeesa) for mm addxees. 



Do not vilto in Ait liM 
AFPUCATKW KIMnR 



WAR DEPARTMENT 
APPLICATION FOR FAMILY AUOWANdS 



•MftiMNi iiiiiiini miiaiiiK 



liMTiad 



..JSt27..l3Lptor..Ayenue^ Camden ^ 

CMdUr * k*M ftddrw: Nuabw .UMt or R. F. D.) (Ctty. Mwa. w r. OJ OmM 

I btrtbjr apply for the family aUowMieM AuthoriMd by Uw for tho foUowiof-OMMd relfttfipet ami/or deMndente who mo nteted 
tomiilW»aMwit«todlnp« r a pi p N n«iiAIgb<cwr. Ouiiiiniiiiln|; liLth ^tw Month of So¥OflMr« 



I. (&) This Space Must itIiSO M Wtu» IN Wain ArrueATlMi W If AM BT A 

(Applicaat't name) I, . 



(LMt mm) (rirat urn.) (Mtddl. uim) 

.............. ...................MMMa»M«MaM.. .••••aM«M«MM».... iMNkj^ flfipljr ^IMI 

<Numt>.r •nd .tra.! or R. F. D ) (City or to»o> (State) 

allowancf^s authorized by law for the foHowing-nariK d relatives and/or doprndont^ n'thc soldier ";vh}sc name ftpyycnrs la 
paragraph I abo\'e, to whom this application pertain?. 




Date and place of marriage to present wife 

Octdtfer 23/J 19i^^,.ftt., Ga mden. N.J. 
Date and place of marriage to divorced wife .^^.^Ss ^.....^ ....^^„„.,^^,^. Date of divorce , 

Amount of monthly alimony or support paymept-'«i^c>«^bs}^ court order or legal agreement for femer wile divoroed, or wHm ■■d/or 

child living separate and apart, $...... 

Date alimony or support payment ceases ^X—^-A^^^*^- — — — Name and location of court . 




ni. List below the father, mother,rdrandfatqcl 
parentis, brother, sister, halfVar°^^cr< 
who are dependent upon the 
in the kuune colunn.) 












of do. 


I« fMily 








But* 


RalkltMMkip 


Me. 




YMr 






«. . NQNfi 




















7. ...o..^... , ^ 




















% .... 




















.... . ,.. ...a...,...^^ 





















IT. fiBtMMlktSMt 



Mow tka M MUM aad tddmi of the peiaon or peraoos to 
Mifcodioetoioybiolo— 



oroii*tii«f«»toW 







iieii 


iNiieii iiiiiiin»«.r,i>i 




•mm 
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V. *Ihm foBowiat-aund Mnben of (mr) (Uie aoldkr't) iaaMdfaite fiunQy ar» aow Mnriac m Mldtei, 
ftMtfdmen (not oAetn) in (b« mOftaffy «r Bftval nrriee. 



Gilbert Trjtt 



Rrothai .-20 



VX. I bcrebv nrmr or aAna that all the fofcgoiBS statements are oorrect and that every member of Class B for wh<Mn I claim the 
UmSfy aOowaoee Js dspendeni, to the dstTee Indfcwited, apoa the soldier whoee name eppean In paragmph I above^ for 



October 



Charles L. Cams 

tobefSoMMthte day 

. 19^» at ft. ViX, N,J. 

(Seal 



CXIttt). 



THOmS A. DUBOrC^SpE^B!^ Adjutant 



is requOMswhen^y/ 



THIS SPAOB TO ] 



\ U8BD Bt ABUT OBOANIZATIONS 
TO THE WAR 



KEADQUARTERS, 100th Inftintry, Fort Dlx, 




AN AFTUCATION »OM A 80LDIBS 



O ctober 29 



To: Allowanee and ADolmeDt Bnuwh, Bufldlnf T, 
!• Grade of soMfarr at shtnrp on the ippHcetlon 
9l Any voluntary aUotments now in fores 
to the Ffnanes OflBeer, U. 8. Army, of the n< 
lor tha dsdoetioa required for the soldier's 
eourt-martial forfeitures, at leart $10 per 

3. Proper notations have been 
deductions will bccin with the first moni 
oo June 1, 1942, and who filed applieat ' ^ 

4. The official copy of this 

5. The soldier hss been advj 
- certificate, eoort decrees of sepa 
SUegitimate ehildren, fegal agreefii^nts of 



NE., Washington, D. 0. 
Data of enlistment or induction . 



Interested paiiles attaiting to 

YTsOthi 



and B Sureeta 

fiC aUowaaaa will be atopped. 




have been discontinued or adiusted, by submissloa 
that sufficient monthly iMy Is due the eoldier to provlda 
family allowanoes and atOf leave him, exclusive of possibia 

personal use. 

Tvice record and on pay rolls to Insure that appropriate monthly 
ng application, except that for applicants who were in the servtoo 
deduction has been made beginning with the month of June 1942. 
allowanoes has been withdmwn and filed with the soldier's service record. 
A relationship, supporting papen eonsisting of certified copies of marriage 
birth certificates of children, written acknowledgments of parenthood cf 



id dependency must be submitted to the AUowance and Allotment Branch, 
a, D. C, within 6 months from date of filing I 



^ration, adoption. papers; and for Class B dependents the affidavits of two die* 

' ■ ind Allotment Branch* 

;ion, otherwise paymenl 

FERKIHS. Captain, 100th Infan try 

PertenN«lV)iEeir. 



THIS SPACE TO BE USED BY THE WAR DEPARTMENT TRANSMITTING COPY OP AN APPLICATION SUBMITTED 
0T OR FOR A DEPENDENT OR RELATIVE TO THE SOLDIER'S ORGANIZATION 



ABowaiMt and AltoUnent Branch, WAR DEPARTMENT, Waahfaigton, D. C, . 

To: 



1. Family allowances under the ServieeBaea'a Dapendenta Act of 1942 haa been autboriaed for the paiaona ahowa la 
pangnpha II and lU oa the Mvena aide of this foraa. 

X Monthly dadneUoaacf ($33}, ($37), ($ ) muaibemadeonthepay rollatartlagwithtbaflaonthof 

S. Tha '*oflU!ial copy" of the application la to be filed with the aoldier'a aervloe leeeidL 
Bt otosB or na SncBSvaaT or Waa: 



Back 



494350'' 
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38. W. D., Q. M. C. Form No. 15 (Company Council Book).— 

See section XXIII, instruction 2, for general procedure. 



In Account wHk Company fW. Company " L /' 100th Infantrj' 









KATioif BAvnros 


OTHKK FUNDS 






1 














Batame* fivm ta»t month 


500 


30 






200 


00 






1 


1 


HoLnea Co. Fresh fish Bill of June 1^12^^ 








00 








2.. 



A.. 

5... 


...k.. 

15... 


JStoith. iLthleAip...store^„Ping„Pong..balX 














- xJ 


CO 


Post . Kxchonge diy ide^^^ 

.U^S.«.Jnf|mtrx.A590^:^.^^^ 

WfAj..Snitih»„i:epsiir«..ttP..4w..XP9«. J^umi^^ 











100 


00 












7... 


.50. 
QQ. 






:::: 








2D„. 



























































_ 






1 




























J 
































































































































































































































Total roettpU and »*pmiUtmfas..^. 
Bmtanea panUd foneorA. 


5pg. 


.00. 




Op 


..-.:3Pp., 




..269... 


SI. 
50.- 


rotate 


500 


00 


500 


00 






L.3QQ... 


00= 
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I CERTIFY that the foncolag M«o«Bi far tb* month of ^ 19^2^ b » tnw Mid oomsMt aUUMBt cf aD 

nedpU and ezpeDdituna, and that th« balance for whkb I am responsible Is accounted for as folkma: 

1. CheeUnc aeeount depoaltwl with lft1i..l!fttio!»l..ftmkA..Mf^ 

to the cradii pT JBoa^VBQf,JSaA»...QQmm..'^.lT^^^ - $..71S*6Q. 

« <»^> 

2. Sariafi aMount depodted with mm ^ „ 

(BMk> 

totbaeraditof ^ IPftl»..„ „ t 

M (»•■*) 

3. Caah in my peraona! posseasion JtoXWt « „ t - 

4. Bagistered GoTemment bonds Itept „ $ 

19 '^fUia^^^..^., 

IIAOTIM C, WDODRIHQ Capt lOQth Inf Co^f"^ 

to — — wt trmmfar t» < uM > M ir. ma hs — — a Mn prta l s ttw iw m i l i f l—iP t w^M fcM fcf per. 7 efUw t i ^ lia Hl iai " 



F9.fi(JCIiSa..JK*...Jis 

.50. , 1912. 

Tha aouacfl of tha administration met thia date ^d audited the foracolns aeeount for the month of .tflMM , 19JUI 

Tka eouaaO fiada tha aaooiut oomeC» approvca tha expenditurea made, and autboriaaa tha uaual aspasdiUiraa Ibr tha next month. 



l%a eartMeato of tha ranoMiUa oOear waa vanlnad, aad tha aaah balaaea In kia penoaal poesaa ri oa , tha ehaek iMok, ohaek atiflia, aad 
dsposit book (tf used) ra oAibitad to tha eounett and varlflad. 

JOHM C. THOMAS, 2nd Lt 100th Inf MABTIM C> 1K)0PRING> Capt 100th Inf 

I CERTIFY that ia aeeofdaaea with tha requiremente of the Army Refulationa I have thto data Inapeeted tha forefotag aeeount for tha 
period fram .,^JSf%X..%Jt..%^^. to Juna 30» 1942 ^ iacIiMiTa, and find it oomet with tha foOofwiaf axeaptlooa: 

ms. 



The cheek book and deposit book of tha 
Handing biHi ware raportad: ...JlRSfi.... 



orgaaiaatioa eommandar ware examined and the eaah in hia personal poaaaaaioa variflad. Thaaa oat- 



iDspectioii and audit sheets 
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89. W. D., Q. M. C. Form No- 400 (Requisition). — See section 
XXV, instruction 6, for preparation and use. See section XXVI, 
instruction 3, and section XX, instruction 11, for other uses. Also 
see back of form. 



REQUISniON 



^xaixamkSfiaL. Fort Wx. w. j. 



M»4 



I 



SHBP TO 100th mCiPtnr, f^rt D4x» Wt J« 




> ilMlQd* MldM>: 



r 



JOHN A. HAUICin) 
Major, 100th IhiT. 
S-4 



26- C-3090 

27- lC 
27-S 

27-P-570 



Cot«, tte^l, folding 

Ifattrossesy cotton 

Shoots, cotton, bloachod, bod, 

63 17 108 inchos 
PiXlONcaseo 
LAST ITEM 



Basis of requisition: 

250 mi T/A 1, 1939 and f^A In|f 



oa 

oa 



ArraoVBO BrdOrdor Of Colonol 

ATWATER^ /J M ^ 

^THOMAS A. DUBOIS 
Captain, 100th Inf. 
Adjutant. 



AND 
DOS 



230 
230 

920 
460 



20 
20 

80 

AO 
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40. W. D., Q. M. C. Form No. 409 (Requisition and Receipt 
for Clothing in Bulk). — See section XXIV, instruction 10, for 
preparation and use. Pages 2 and 3 are extensions of page 1 and 
are not reproduced. 



WAR DEPARTMKNT 
Q.M.C. Form4M 



Voucher No 

Stock R«oord Aoeount 

BEQUISrnON AND RECEIPT FOR CLOTHING IN BULK 

(CHARGE TO CLOTHING ALLOWANCE) 

No. oi sheets A 



Sheet No .l„ 



Organization .CQ..I'..lQQth.jmfant^^ Station ...fort .Pj^j.-H.'-J'--.. Dated .September..?©., 19.42.. 



Akticlm Ain» StzB 



Shoes, Service 10^ 
^ho^9. Service llE 



Uicrr 



..pr.. 



Rbquui- 

TIONBD 



10 



19 



Re- 
turned 
TO QM 



N«T 

Issued 



Unit 
Pbicb 



..pr... 



21 



..??.9-*?. . .]^.ight 12 

Suits, ivorkixig, l-piece 

_H«iT?^»g^?.«--tl?il^^^ 



Undershi 



ea 




N«. 1 
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Avncus AWD She 


Ukit 


RXQUISI- 
nOKKD 


IsAfTSO 


T17RNSD 
TO QM 


KST 

laaxm 


Ukit 
Pricb 


Totals 



























































































































































































































































Kequitttioned by: Tfjf^^^ -ZC^M^u^ 



Tbe articles enumerated in column "Issued" were 
nenyed by me from J^.Ai.MM^.Vk.^^l.S^^ 

QM.on..:?*!^.^)^?^^-:-^ , 19..^*?. 




jv^ by^rdi/ofComTWA'] 



TWATER 
Inf-a==fe- 



he articles enumerated in column "Returned to 
QM" were returned on ,..5ept«ttb«r 19.42.. 

UARTIN C. WOODRING, Capt 100th Inf. 



[by- rap H, KAIN^ Lt.goi. que 

S.M:J&- 



Ketumed articles received by: 

(SlfiiMl by timrtwoMflcr or 

FRED H. KAIN, Lt. Col. QMC 



(Slwedbyq 



r or hit wpmeaUttre) 



IwtrucUouB in the preparation of this forqa and methods of issue are set forth in AR 85-4560. 

For tariff sices see AR 30-3050. 

For prices see AR 30-3000. 

Use insert Form 409 a for extra pa«eH. 

Sheet Na. 4 * 
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41. W. D., Q. M. C. Form No- 434 (Shipping Ticket).— See 
section XXVI, instruction 8, for preparation of this form. 



WAB DBPABTMBirr 
Q. IC O. Worn No. 4M 



SHIPPING TICKET 



ComraNOR's Vou. Ha . 



Vou. Na. 



38 



NUMMROF 



CONSIGNOR: O.S.J)., N.T.O* Depot, 

Brookl^y N* I. 
Date Shipped or Delivered 



Septanber 22, 1942 



Quartermaster, 

Fort Dlx, New Jersey 



AUTHORITY OR RCO. -HO. 



TRANSPORTATION O08T OF $,«?lSQ. 
WA I 



RTATIOW O08T OF l-jf,t,VM 

2600 f> 63-0700 A 0525-2 



24-B-1165 



For 100th Infantry 

Ba^, water sterilising, 
cooplete with cover. 



AR 3)-300O 



(OnOANOATION) 
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42. W. D., Q. M. C. ForBi No. 487 (Memorandum Receipt). 

See section XXVII, instruction 2, for principal use. 



MEMORANDUM RECEIPT 

•OBOBPr • DEBIT SUP 

James C. Williams 
•iMuedto \ 1st Sjgt. Co. L 100th Inf. 
• Turned in by/ ** 

F\M^f^A.J>k^.i..l^,:.lf, D«te..Sept.l?. , 19..?.? 



(NtoM of supi^r bnaeb) 



. Property 



NO. 
1 


STOCK NO. 


Airricm 


26-C-3050 


Cot, steel, folding 


1 


27.M 


Mattress, cotton 


4 


27-S 


Sheets, cotton, bleached 


2 


27.P.570 


Pillowcases 




jlast!.item 


































































































































1 - 



Received the above-named artiq] 



No 




(Signktan with rank tod otcuisstioo) 

James C. Williams, 1st Sgt Co L 

MA7~uri«U •8tilk»odt««nlsiratai>pU<»bleL io-tioo> a»o 



Digitized by (^OOSLC 
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43- W. D., M. D. Form No* 81 (Immunization Register). — 

See section IV, instruction 8, and back of form for preparation and 
use. See section XXII, instructions 2 to 6, for special action. 



IMMUNIZATION REGISTER' 



CMAM 


COMMMY 


RKT.MfTAPFCOflr* 


MI 


MCI 


Capt 


. L 


100th Tnf 


36 


w 



SMALLfOX VACQNE 



MTI 


mCOFIKACTlON* 


Mio-opncm* 




.JA^iCakf^l^ 





TRIPLE TYPHOID VACQNE 



Mm or ABMiNirriMTioN 


tnD.omcafi 


una 


ISTOOH 


SDOtl 


SODOSI 


IsL 










Sd. 











TETANUS TOXOlO 



INITULVACCiNAHON 


STiMWA-nne dows 




MTi [mid. orr.i 




MTI 


Min.orr.t 














tsifriiiiaP 








3ddoM 











YELLOW rtVER VACQNE 



Mil 


LOT HO. 


AMOUNT 


MtS-OfF.* 






4.c<- 





OTHER VACQNES 





MTC 


TW or 

VACCINC 


oosct 


»»0.orr.< 

















































v. S. Army. 
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44, Standard Form No. 26 (Driver's Report — ^Accident, 
Motor Transportation). — See section XXX, instruction I, for 
preparation, and instructions 4, 6, and 13 for disposition. This 
form will be carried in all Government motor vehicles. Drivers 
will be instructed in its preparation and will be required to fill it out 
no matter how trivial the accident or the damage may seem to be. 



IT. Wtt ftt iBTtttlpitiOB Mtdt kf t »Ol lWt (CWI 

If I 

MM* z!!r!!r. No. 




DRIVER'S REPORT— ACCIDENT 

MOTOR TRANSPORTATION 



INSTEUCnONS TO DUVERS 
I tt prtfwtjr: 



ttL Mmtt taA ti te wtit U othtr wltsMtat: 



I etftlfy tbAt tb* mbm rtport wit Mlftnd to am oa 



It tme oi it||«y tt f t n f m d 

A. Slof ovaad-i 

B. rilt«tlhbiini,ON THE SPOT.MiirMi 
C Ddifif d u t rtftfft fH fl ^F » jmt i — iifcii mfwnm 

^tSktn It obttfvt ihttt I 



S. Stetlonad at 
t. Uakm and typt tf 




9th 



. dll7 of • 



OoBdg Co> C 





a. PItetofaeeltet: CItf 
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45. Standard Form No. 27 (Investigating Oflftcer's Report — 
Accident, Motor Transportation). — See section XXX, instruction 
10, for preparation, and instruction 13, for disposition. 



atandard Form No. ST 



INVESTIGATING OFFICER'S REPORT-OCCIDENT 
MOTOR TRANSPORTATION 



This report, together with the driver's'report (Form No. £6), most be tnbnittted prompUj in •ooofdanoe 
with department regulations. 



Place: City or town f!i,yP...9SAm..!0OriJb^ sttte - 

Street .CMJdtOj^ lf...jj,» 

Weather ■.JBljLgiXlfc..WI>A...<»l.WMK Condition of roadway .... 



VBUCLB AND 



Senrtce No. 



Make and type of vehicle .....Pfe5!fy?l5fe...ii..^55...*l??^.?!^ 

Naiue of driver Wi 11 1 I)i^..KillaQ»............6yi2724 

4118 title and aUtion PrlT»t<>r..CQ.> .■■C »...ICKHI>i,IPr 

aiake and t^pe of vehicle .....01(ibMPiO!blX«...ftOdaa..XSU^ Ucenae Na .M.mJ..^^l.XlkU5L, 

Owner: Name ...JIfr.a..J£kXMjS..Jlji...Mil(3r~ 

Addreaa ..-.Al5|2..»ldja...3.t|^ 

Driver: Name >,lir.iL^.Wn 1j|..JBti»...lfa.Cy. ^ 



Addreaa ^4&?..£ll!dUl..3.t.r^te#.. .j(i!Mn4.4n 

Ltcense No. ... .4Q9fe93...H«w..j[.i>rai<8ar.j. 



Namea and addreaaea and extent of Injuriea ^..S^^...J<lta.JLi,..MttiriSjX^.^ 

.....O^...b!M4»....tf!^^ „ 



If medical aid waa rendered, atate by whom ...il>ftt...l4t.«....JjMMNI..Aui... 



DAMAGE TO 

GOVERNMENT 

VEHICLE 



. B9Xit...i!X9jQLl(...biMnp9ri 



ALWAYS SECURE NAMES AND ADDRESSES OF WITNESSES 
ITameB Addretae* 



POLICE REPORT 



Did City or State police report the accident? . 
If . rep o rt waa made, attach copy. 



...JIQ-i... 



OFFICIAL DUTT 



Govenuneot car was proceeding from ....{!0£!k..DiiJS»...K.a>I.t... 
Was driver performing offldai daty? Tiftfl 



Indicate the duty: To pick np «ippli»fl for Cq^ C.^ inflfr.h T»f Fffrt Dlx^ H.Jjj 

..■4l^...C>iadlWK»...Mj».J.a...ftiKi..jr#1ai^ 
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INVESTIGATING OFFICER'S SKETCH 

Skow in black the rtlative positions of the colliding TehideSi or of the Tehiele and padfl8trian,'/uf < he/&t» 
die eollision, and ai the Urns of the collision. 

Show in red their rclatiTe positions just after the collision. 

Ijibel the streets and emy object depicted, and indicate measurements; show by dotted lines tho course 
followed by each vehicle, and add any explanatoiy statement that would aid in an understanding of the 
occurrence. 





/Vr 



- - * - - - 




U the ■boTt diagram is not tppliable, attach substitute ditgiain. 



I hereby oertify that the foregoing is a true and correct report of the accident, according to the best of 
my knowledge and belief, based upon investigation made by me personally. Attached hereto as a part hereof 

m th« following papers: ..Jm^.M%^MJi!Xlkm^ 

J fH f^ >tivi4tip^ yxi a»Mi^^^^MM||j ^woTiMMttj | hfti-yM».ji Wj^W \ a Wyw In fflU fflTti 




INSTRUCnONS TO INYESTIGATING OmCER 

1. Attadi driver's accident report, witli supplemental signed statement from driver. Among other things, 
the driver's statement should describe the course of the Government car, and the course of the vehicle or 
pemon collided with, just before and at the time of the collision; the rates of speed and how estimated; the 
signals of warning; condition of brakes, of li^^ts, of streets as to being slippery; efforts made by driver to 
avoid collisioin; facts showing whether or not other driver, or person was in faidt, eta 

2. Attach rigned statement from 'each witness. 

8. Afttadi copy of traAe regulation violated, if any. 

4. Attach photographs 6f soene of accident and of damaged cars, if any iakol. 

5. Attach Findings and Recommendations of Investigating Officer. 



Back 
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46. Veterans^ Administration, Insurance Form No. 350 
(Application for National Service life Insurance). — See section 
XIV, instruction 21, for preparation and use. 



VmSANS ADMIHiaTBATKM 



APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 
[ sKiwf nuMNUL mna in wsoume Aa of imi and ttcounoNS of the fcnuNS 

VmiOUT UNIT Of rUTSKAL EUimttllM 



(Pw wtopwMwtot^ttoMtH«Mf«lMlaltolMiOTw<dhc«M«(iWO>faiSto««tflwO«»Wl.ltM. A«ilhiHn mUt U mUt la I 

litf nr rii i ilir Tfct irtl-T r i Mii ti — i -" n' r TtIItt-Ih '""'•I'lt *• ~ ■ '* r-^-ri — r-fcT l^m■^^f^ linfcwiiTi ti I b mH I H^j untitT iim 



I. MAUI Ur rVU: 



Charles 



Laon 



CartiA 



a. lOMI ADDtIK: HubM 
170 



East Ualn St«, 



Middlesex, Tioga Co. 



Pa. 



Philadelphia, 



10th 



August 



1917 



25 



a SATC or nmtT oito rbbst tovb or 
Acnvi om 



Sept 1. 1942 



a rKBMT oioAnzAnoi 

Buk. , w mine. OiikbI 

Jtet gQ I t ooth infantr y 



30657892 



7. D 4n 0 r tiPAiAno* proh last to hi or actxvx d utt. (IT M f !•««•• a AKK TO 0 HOW DtsABUA o« Aoconrr Of moiT oa 1 



a [ BiiiaT ArriT ro& nsoiABCt oa thi nrLiiAi 
line rtnauM TttM rus a n» AUovmr or 

, 5000 



10. I VXU r AT f 



IW AS DIOICATID BDLOW: 



QsutMrtr 
I 



t 1 I... 



II. Alt TQv MOW CAUinm aonuiiairr urB istoBAicn (asswsb "tb" tr **ao*o..JSP... ir *-Tis"«iTiAM00iTorn5URAfccK asd rouor 



< 
>- 



! 

i 

1 



<s«r 


IT ATAXLABia AKOOBT. 1 

*tmm m^f «wrf • Maibia«4 wmm tf SmImwI Sortfe* 


roi 

Utt laacrue. aA4 


ICT 1 
t V.S 


ro 

•OT«rBMMt Uto ] 




IB. 

IIXVCVAl 


rVU BAKE or BIBSrjCUBT 
-M mau. lur vwa im »d Biddl* UM uA 
kiwtauMt't hm MUM MUB W MMtA) 

Ur Sji Elizabeth A. Carns 


tttli-ififcig 

Uother 


AM«ailDr 

.jsoop. 


OfvnbtrMAMifM, «ltT.tOT^^•rpa■t«MM) 

170 East Uftin St.» 
JilMU«.ex«..£lu 










COKTnOSIIT 


tir. John 0. Carns 


Father 


$5000 


170 Bast Uain St.» 

.MiMlwex...je!t. 




rcrmJRed ciua of b«D«<d»HM: Bmab^ w wif*. 


sUU. f^ntA, bralh 




i<«cr iif ih* iMcr»d 


L (Sm Mmm iliU. FknciApb O 



dWB V wwrnud. yrandtd tk« mbmsI tC (h* praniiw !■ A«Aium4 ttm Ite ftMi —l' a 



I a I BIOiriST TBAT TBI BmCTf VB DATB tl tkii |mUiv b* Midt Vm ...ISl^ imr ot .Q.Q.t^.be.C M..^. If mm 

Iim iamniMt brrcia MplM Iw kluU bcooSM cBccum *■ IbUow»: 

If th* en| FTttauttfli to to b* p&l*J bf ■UrtmMl w d«4«eltoft. lb. iamtsMc wili ber«ii« •ffa«li*« m «h« tni itfwtikm 
tyrUotftoa «Bd ftlktsMi ar •otboclHltoa tor M«f . _ . 

par ia ■mmAkbc* «Bk th* ftlktBaa 

^•"ssaiysffsiiisia.'sja 

(IM Mvcn* iMt, lM«n»h 1. te hitkw lidbrtottfM w to aCirtl** Aaiaa 
TBB PMItKB CTATM B WOT UABU rOB PBATB OOCOBBIIW BBIOB TO TBI ElfUC T A i ri DATB OB TgB rOMCT 
14. I BIQOIR TBB POUOT BB MAUD T0~ 

....JtoL...£lij6Al>fl.tJi.A...-CAnw J.7.0..ilM.1i.JttftU..&tiL,,.m«ldlttiflXa 

(Mum} (PlaaM print oriypa) UUnmj 

la CA) I wn^ Anv>Binaggys&} tear par teMditf SftBj»ntlflr«..,I942.. 



•11. 



rfteniwwappltodte. (TMi aithMtotfaa my U ttbcdw Awfaf fctoda mUw mwH* »|y4 
PMttUatolh*nBASVBIBOPTainRXBDfTAfBibr|^M^«fte|lBlk»MMalill..^ 



(Writa Bbw whathir maBtMy. qiiMUriy, 



...pnalmari... 
■iwiiam»il.<r>aai 



. OB TBS ftlih 



DAT or 



VRBSKID BTi .!M^a!^fLe. JL^\AhA ai^!^^ 

(ROB AS TO BBniCS CBSDIBp BT^ 

IzsaxtodtJBlLJSkiAia^ 

VOTa-TMBlH tor tead nmiu tor mBot uMbv llw ton* w vmtMl wi ImImmi JIJM to MJM Am mTi 
toniay. toiM»>. wtoit aihw ■»>nM?>«i«Ma . J»g»— ««■ iWy — BrttoMi Sw'tto^ Oii SmM> At rf IMIJ 



(AppBnurisBlMnb 'fiiWpriiiiilffiiriup^r 



IffectiTO 



DO VOT USE THIS 8PACB 
Attt.. I ProaiBm: ■o.t Qr.t S.A.S,. 



A.t^ 



AetiOB UkoD.. 
l>AflbiiMr».... 



lorlBwor.. 



OMtiflOAU ISBBOd.. 
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47. Veterans' Administration, Insurance Form No. 336 
(Cliange of Beneficiary — ^National Service Life Insurance). — 

See section XIV, instruction 22, for preparation and use. 



▼BTXBAin ADMINISTBATZCFN 



USEA SEPARATE FOUl FOl EACH POLXT ON WHICH 
A CHANGE OF BENSKIAKT IS DESIRED 

PoucY No. N 



CHANCE OF BENEHCIART— NATIONAL SERVICE LIFE INSURANCE 

I, the tinderaiffned inrared, hereby cancel all previous designations of beneficiaries under the above-nombered National 

Service Life Insurance policy and dixeet that said insurance, "which amounts to $ — , ^ — , be paid from and 

after my death as follows: 



GPTK COKPUrra KAMS AND AODBXS8 Or SACK BENEnCIARY 
(NoriK.— If a BunM womb, kw ««« flnt and middh aaaa and hubaaTa Uwt boom mut fa stated) 


RELATIONSHIP 
(Moat be stated) 


AMOONT or INSDIU 
AMCSTOaaPAIVW 

Each BBHBPioABr 


Princifal ' 
Contingent 


Ifrs. Myrna A/omb Carna 






897 Yiotor ATeini«a Cunden. N« J, 
























Mra. Ellsnbeth Adam Canw 


Uothor 




■IZOJjagjLjHsiaSl^t, Mld.4lMftga,.ga^ 























Signed at Fort Dix^ K> Ja on this, the 26th, day of ^potpber , 19. 

IJmorz^ ^ ^il9c^, Gorporal (do not print) 

^>/" ~ <Ba»k and wsnnlntlcn if In senrlet) (Rank and orsaniiatlon if in strvlat) 

^-^.TAIffS 



Address 



JAMBS tf. PERKINS* Capt 100th Inf 



(Street and bob^) 



Address. 



(Street and number) 



Fort Dix^ 



j:prtjpix^j[^.j^ 



( Poet olBce aad Stete ) 



(Post oJfice and Stete) 



This forsii, when completed, should be forwarded immediately to the Veterans Administration, Wsshington, D. C.. 



of the insured and the witness should bo stated if the insured 



responsi 
is in th( 



the military or naval service. 



The insured, under a National Service Life Insurance policy, may designate a beneficiary or beneficiaries of his insurance 
within the following classes only: Wife (husband), child (Iftcluding an adopted child, stepchild, iUeifitimate child), parent (includ- 
ing person in loco parentis), brother or sister (including ihbse of the half blood) of the insured. 

The insured may designate any person or persons within the permitted class as contingent beneficiary or beneficiaries, who 
will take the monthly installments of insurance if the principal beneficiary or beneficiaries should not surviTe so as to reccare any 
faistallment or installments of insurance, or take any remaining monthly installments if the principal beneficiary or beneficianea 
survive the insured and receive partial payment but die before all installments certain have been paid. 

A stepdiild, fflegitimate child, or person in loco parentis cannot be paid benefits under the National Service Life Insurance 
Act of 1940 unless specifically dei^gnated as a beneficiary by the insured. 

The proceeds of a National Service Life Insurance policy shall not be assignable and the payments of National Service Life 
Insuxanee as such are enmpt from taxation, but such exemption does not extend to any property purchased in part or wholly 
out of such payments. 

(See reverse side for fiirther information as to beneficiaries and manner of payment of death benefits.) u-tuM 
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48. Sug^gested form for voucher for company fund. — See 

section XXIII, instruction 1, for preparation and disposition. 

COMPANY FUND 
Company L, 100 th Infantry 
Fort Dix, N. J. 

, 194 

I certify that I have this day *(paid to) * (received from) 

(Name of other party) (Grade and organization or title and address) 

the sum of dollars and cents ($ ) *(by check 

No. ) *(In cash) in payment for the following for the month of 

, 194 : 

(Name) (Grade) (Organization) 
Custodian 

(Statement for other party to transaction) 



194. 



I certify that the payment referred to above has been *(made) *(received) 
and had not previously been *(made) * (received) and that the amount is just and 
correct. 



(Signature) (Grade or title) 



Voucher No 

Date 

Amount 

♦Strike out words not applicable. 
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49. Statement of standing of company fund. 

HEADQUARTERS COMPANY A 
100th INFANTRY, FORT DIX, N. J. 

August 31, 1942 

Statement of standing of company fund as of 

(Date) 

Accountability Assets 

Ration savings $ Checking account $ 

Other funds $ Cash on hand $ 

TOTAL ACCOUNTABILITY $ Bonds $ 

TOTAL ASSETS $ 

Reconciliation of bank statement 

Check book balance $ 

Outstanding checks: 

No $ 

No $ 

Total outstanding checks 

Bank Statement $ 

Accounts receivable 

Ration Other 

List here all accounts actually due and receivable as savings funds 
of above date. Include the following: Rec Exp Rec Exp 

1. Ration savings (when on garrison rations). 

2. Amounts due from boarders. 

3. PX dividends declared but not yet paid. 
Accounts payable 

List here all accounts actually due and payable as of above date. Include 
excess ration purchases. 
Total accounts receivable and payable. 

Net gain or loss 

Accountability 
Standing of the fund. 

I certify that to the best of my knowledge and belief, the foregoing is a com- 
plete and accurate statement of all amounts due the fund, of all outstanding debts 
and obligations payable from the fund, and of all outstanding checks (not reported 
paid by the bank) pertaining to the fund, and of all the securities which are the 
property of the organization. I further certify that the property purchased from 
the fund as shown in the front part of the council book is on hand. 

(Custodian's signature) 
(Custodian's name typed) 
(Grade and organization) 
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50. Suggested form of clearance sheet. — See section II, 
instruction 1, for use. 

HEADQUARTERS, FORT DIX, N. J. 
CLEARANCE SHEET 

January 19, 1942 

The following agencies and instrumentalities will indicate below the status of 
the accounts of Martin C. Woodring, Captain, lOOth Infantry as of 

(Name, grade, and organization) 
January 19, 1942. The responsible officer of the agency or instrumentality 
will insert in ink the amount due from the officer concerned, and if none, he will 
so state. He will initial the entry in ink. 

Initials Initials 

Signal Officer $ 

Ordnance Officer $ 

Hosp. Mess $ 

Commissary $ 

Officer's Mess 

(Organization) : : 

By Order of Colonel ATWATER: 
(Signed) Thomas A. DuBois 

(Typed) Thomas A. DuBois, Capt., lOOth Inf. 

Adjutant. 

Note— Initiated by unit personnel officer or adjntant; one copy. Retained by anit personnel officer, 
after completion. 



Post QM Property $- 
Post QM Utility $. 
Post Laundry $_ 
Post Exchange $_ 
Officer's Club $. 



[A. Q. 062.11 (11-1-42).] 

By order op the Secretary of War: 



G. C. MARSHALL, 
Chief of Staff. 



Oeficial: 

J. A. ULIO, 

Major General, 

The Adjutant General. 
Distribution: 

D (6) ; B (2) ; R (5) ; Bn and L (1). 

(For explanation of symbols see FM 21-6.) 
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Changes 1 ( WAR DEPARTMENT^ 

No. 1 J Washington 25, D. C, 31 August 1943. 

TM 12-255, 1 November 1942, is changed as follows: 
The appendix on page 139 is numbered Appendix I. 

Appendix II (Added) 

CHECK LIST FOR ADMINISTRATIVE INSPECTION OF 
UNITS AND INDIVIDUALS FOR OVERSEA SERVICE 

Section I 

COMPANY ORDERLY ROOM RECORDS 



Title 



Company Morning Report . 

a. Remarks and record 

of events. 

b. Strength. 

c. Rations. 

Daily Sick Report 

a. Organization or de- 

tachment com- 
mander's report. 

b. Medical officer's re- 

port. 

Duty Roster 

a. Miscellaneous duties 

b. Guard roster. 

Enlisted Men's Pass 

Inventory of Effects 

Score Cards 



Notice of Change of Address 

Record of and Receipt for 
Registered and Insured 
Mail. 

Unit Mail Roster 



Company Orders. 



Form number 



WDAGOU-. 



WD AGO C. 



WDAG06... 

WD AGO 7... 
WD AGO M.- 
WD AGO 83- 
89 

WD AGO 204. 
WD AGO 922. 



References 



AR 



345-5 
345-400 



35-1440 
345-415 



345-26 



615-275 
600-550 
345-1000 



310-50 
345-5 
615-6 



TM 12-255 
(sections) 



I, II. V. VI, 
VII, VIII, IX, 
X, XV, XVI, 
XXIX, 
XXXIV.* 

XIX, XXXIV*. 



VI, XXXIV*.. 



XV. 
XX. 



VI, XI. 



other 



TM 12-250-- 



TM 12-260. 



TM 12-260... 



FM 2a-6. 



Instructions 

on form. 
TM 12-276.. 
FM 12-105. 

TM 12-275.- 
FM 12-106. 
TM 12-250. . 



Unit company 
remarks 



* Section XXXIV will be published in changes at a later date. 
547316*— 43 1 
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Title . 


Focm number 


References 


Unit company 
remarks 


AB 


TM 12-255 
(sections) 


other 


Company Punishment 

Record. 
Evidence Oathered at 
Time of Absence. 

Unit or Similar Funds 

a. Council Book. 
6. Bank Statement, 

c. Check Book. 

d. Vouchers. 




34&-125 
600-355 
615-300 

21(h60 

345-6 
615-28 
310-200 

3iO-1810 
600-35 
600-40 

345-620 

340-16 


X, XVI, XVII.- 
XI 


MCM 1928 

TM 12-250... 

WD Cirs: il8 
and 123, 
1943. 


1 


QMO 15 


i,ii,vni, 

XXIIL 


Army Regulations and 
Other War Department 
Publications. 
a. General Orders. 
6» Bulletins. 

c. Circulars. 

d. Training Circulars. 

e. War Department 

Annual Compila- 
tion of War De- 
partment General 
Orders, Bulletins, 
and numbered Cir- 
culars. 
/. Army Regulations. 

g. Mobilization Regu- 

lations. 

h. T/0 <fe E pertaining 

to the unit. 
L T/E 21. 

j. Field and Technical 
Manuals. 






TM 12-250.-. 
FM 21-6. 




XV 


Correspondence File 




XV. XXX 


TM 12-250... 
TM 12-250-- 

WD0lrl6, 
1943. 


a. Index book. 

b. File envelope. 
Correspondence (Prepara- 
tion). 

a. Military letters. 
6. Indorsements. 

c. Nonmilitary letters. 

d. Telegrams, radio- 

grams, and cable- 
grams. 

e. Message form. 
Daily Unit Ration Allow- 
ance Return. 













2 



Digitized by ^OOSLC 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 1J2-255 



ADMINISTRATIVE PROCEDURES 

Section II 
COMPANY SUPPLY ROOM RECORDS 



Title 



Report of Survjey. 



Individiial Clothiiig and 
Equipment Record. 



Individual Equipment Rec- 
ord. 



Individual Clothing Blip.. 



Statement of Charges.. 



Weekly Collection and De- 
livery Sheet and Extra 
Sheet (QMC laundries 
only). 

Monthly Roster and State- 
ment and Extra Sheet 
(QMC laundries only). 

Hospital and Organization 
List (QMC laundries 
only). 

Enlisted Men's Laundry 
Slip (QMC laundries 
only). 

Requisition and Extra 
Sheet. 



Requisition and Receipt for 
Clothing hi Bulk and Ex- 
tra Sheet. 

Requisition and Receipt for 
Brooms^ Brushes, Match- 
es, Mops, Toilet Paper, 
Soap, etc. 

Requisition and Receipt for 
Stationery and Office 
Supplies (Quarterly Al- 
lowance). 



Form number 



References 



WD AGO 15 



WD AGO 32- 



WD AG033_ 



WD AGO 35- 



WD AGO 36 



QMC 364 and 
364a. 



QMC 365 and 
365a. 

QMC 373a... 



QMC 374. 



QMC 400 and 
401. 



QMC 409 and 
400a. 

QMC 411 



QMC 412. 



AR 



3&-6640 
345-155 
615-300 
850-15 

3fr-6560 
34.V125 
615-40 
61.V-300 
615-600 
3^-6540 

35- 6560 
345-5 

345-125 
615-40 
615-300 

36- 6560 
35-6680 

615-40 
850-126 
35-6620 
35-6640 
345-155 
345-300 
615-300 

30-2135 



30-2135 



30-2135 



30-2135 



35-6540 
35-6560 
600-75 
615-40 
35-6540 
35-6560 

30-3010 
35-6520 
35-«620 

30-3010 
35-6520 
35-6620 



TM 12-256 
(sections) 



II, XI, XIII, 

XV, XXVI, 

XXVII, 

XXVIII, 

XXIX, XXX. 
IV, V, VII, 

VIII, X, XI, 

XIX, XXIV, 

XXV, 

XXVII. 
IV, VIII, X, 

XI, XIX, 

XXV, 

XXVIL 



IV, XXIV, 
XXVII. 



XI» XII, XIII, 
XXVI, 
XXVII, 
XXVIII, 
XXIX. 



II, XX, XXII, 
XXV, XXVI, 
XXVII. 

XXIV 



other 



TM 12-260. _ 
WD Cir. 405, 
1042. 



TM 12-250 
WD Cir 405. 
1942. 



TM 12-260 - 
WD Cir 406, 
1942. 



WD Cir 406, 
1942. 



TM 12-250_ 
WD Cir 405, 

1042. 
TM 10-310. 

Instructions 
' on form. 



Instructions 
on form. 

Instructions 
on form. 



TM 10-310--, 
WD Cir 405, 
1942. 

TM 10-310... 
WD Cir 405, 

1942. 
TM 10-310... 
Cir 1-18, 

OQMG. 

TM 10-310--- 
Cir 1-18, 
OQMG. 



Unit company 
remarks 
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Title 



Requisition and Receipt for 
Cleaning and Preserving 
Materials (Quarterly Al- 
lowance). 

Requisition and Receipt for 
China and -Glassware 
(Quarterly Allowance). 

Shipping Ticket . 



Memorandum Receipt. 



Shoe Repair Tag. 



Exchange Order - 

Company Property Book. 



Form number 



QMC 413. 

QMC 414. 
QMC 434. 

QMC 487. 

QMC m. 



References 



AR 



35-6520 
35-6620 



30-3010 
35-6620 
35-6720 
35-6520 
35-6660 
35-6640 
35-6660 
35-6520 
35-6680 



615-40 
615-40 



TM 12-255 
(sections) 



XXVI, XXVII 



X, XXVII. 



XXVI 

I, XI, XXVI, 
XXVII. 



other 



TM 10-310. 
Cir 1-18, 
OQMO. 

TM 10-310- 



TM 10-310.. 
WD Cir 406, 
1942. 

TM 10-310-- 
TM 12-250. 
WD Cir 405, 

1942. 
Instructions 

on form. 



WD Cir 405, 
1942. 



Unit company 
remarks 



Section III 
COMPANY MESS RECORDS 



Title 


Form number 
y 


References 


Unit company 
remarks 


AR TM 12-265 
(sections) 


Other 


Monthly Mess Account (Garrison 
Rations). 

Record of Field Rations Issued 


QMC 469 




TM 10-205 
Instructions on 

form. 
WD Cir 16, 1943- 
WD Cir 16. 1943. 

WD Oir 16, 1943- 

TM 10-205 




Inventory of Subsistence Supplies 
(Field Rations). 

Mess Attendance Record (Field 
Rations). 

Permanent Food Handler's Cer- 
tificate. 




40-20§-. 
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Digitized by ^OOSLC 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 



ADMINISTRATIVE PR0CEDUKE6 



Section IV 
UNIT PERSONNEL SECTION RECORDS 



Title 



Oath of Office-- Army of 
the United States. 

Personnel Placement Ques- 
tionnaire. 

Company Morning Report 
0. Remarks ^nd record 

of events. 
6. Strength.! 
c. Rations. : 
Headquarters ^Morning 
Report, 
a. Remarks ^d record 

of event^. 
6. Strength.: 
DaUy Sick Repdrt 



Requisition for Blank 
Forms and Publications. 
Notice of Casual Payment. . 

Soldier's Qualification Card, 



Replacement Card for Sol- 
dier's Qualification Card. 

Enlistment Record, Army 
of the United States. 



Inventory of Specialists. 
Informational Roster 



Service Record. 



Form number 



WD AGO 

0337-T. 
WD AGO 
0850 and 
0850a. 

WD AGO 1. 



WD AGO 2.-. 

WD AGO 6... 

WD AGO 17- 
WD AGO 19.. 
WD AGO 20.. 



WD AGO 

20-1. 
WD AGO 22. 



WD AGO 24. 



References 



AR 



005-10 
625-6 

34fr-6 
34&-400 
34^6 



345-6 
346-400 



35-1440 

345-6 
345-416 
310-100 
310-200 

345- 155 

346- 125 
345-1000 

615-25 
615-28 
615-300 

615- 500 

615- 25 

40-100 
600-750 

616- 300 

345- 6 

346- 5 

616- 28 
35-2460 
35-4520 

65-390 
346-126 

345- 165 

346- 300 
345-415 

600-68 
600-750 
616-300 
615-360 

615-600 



TM 12-266 
(sections) 



I, II, V, VI, 

VII, VIII, IX, 
X, XI, XV, 
XVI, 

XXXIV*. 
I, II, XVI, 

XXXIV*. 



XIX, XXXIV*. 



XIII. 



IV, V, VI, VII, 
VIII, XI, 
XII, XV, 
XX. 



XI, xn. 



Ill, IV, V, VI, 


TM 12-260- 


VII, VIII, IX, 


WD Cir 7, 


X, XI, XII, 


1942: 


XIII, XIV, 


WD Cir 28, 


XV, XVI, 


1943. 


XIX, XX, 


WD Cir 56, 


XXII, 


1943. 


XXVII, 


WD Cir 126, 


xxvin. 


1940. 




WD Cir 222, 




1942. 




WD Cir 288, 




1942. 




WD Cir 327, 




1942. 




WD Cir 341, 




1942. 



Other 



Instructions 
on form. 



TM 12-250.. 



TM 12-260... 



TM 12-260-. 



Instructions 
on form. 

Instructions 
on form. 

TM 12-250... 

Memo W 
345-16-43. 



TM 12-260... 



Unit company 
remarks 



*Section XXXIV will be published in changes at a later date. 
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Digitize] try 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-^55 

ADMINISTRATIVE PROCEDURES 





Totui uuiuuvr 


References 


XJnit company 
remarks 


AR 


1 M 12-ZDO 

(sections) 


• 

other 


Inserts to Service Record... 


WD AGO 


346-126 








24-1 to 










24-7, in- 












clusive. 










Extract from Service 


WD AGO 25-. 


34M25 


IV, vn, XI 






Record. 


615-300 








Statement of Accotmts 


WD AGO 27. . 


35-2480 


XI 








345-125 












345-155 








Soldier's Individual Pay 


WD AGO 28-- 


35^5520 


III. IV. V. VI. 


TM 12-260.- 




Record. 




345-125 


XIII. XIV, 


WD Cir 225. 








345-155 


XV. 


1942. 








615-500 




WD Cir 310. 












1942. 












Instructions 












on form. 




Authorisation for Allot- 


WD AGO 29. - 


35-5520 


IV. XIV. XXII 


TM 12-250.-- 




ment of Pay. 




615-500 




WD Cir 269, 












1942. 




Authorization of Class B 


WD AGO 29-6. 


615-500 


IV. XIV, XXII- 


TM 12-260- 




Allotment for Purchase of 








WD Cir 44. 




War Savings Bonds. 








1943. 












WD Cir 56. 












1943. 












WD Cir 152, 












1943. 




Notlncation of i>iscontmu- 


WD AGO 30-. 


35-5520 


XI, XIV, XV.- 


TM 12-250.-- 




ance of Allotment. 




345-125 




WD Cir 222, 








345-155 




1942. 








615-300 








Request for Change in 


WD AGO 30-6m 




XI, XIV, XV_-. 


TM 12-250— 




Class B Allotment War 








WD Cir 44, 




Savings Bonds. 








1943. 












WD Cir 56, 












1943. 












WD Cir 152, 












1943. 




Request for Discontinuance 


WD AGO 80-7. 


35-5520 


XI. XIV, XV— 


WD Cir 44, 




of Class B Allotment War 








1943. 




Savings Bonds. 








WD Cir 56, 












1943. 












WD Cir 152. 












1943. 






WD AGO 31 


35-4520 


IX 


TM 12-260... 






345-155 










345-400 












615-275 








Report of Proceedings of 


WD AGO 37— 


615-360 


XII 


Memo W 




Board of Officers (con- 




420-5 




615^-43. 




vened under provisions of 












sec. VIII, AR 616-360). 












Report of Physical Exami- 


WD AGO 38-. 


40-100 


xn 


TM 12-250.- 




nation of Enlisted Men 




615-360 








Prior to Discharge or Re- 












tirement. 












Notification of Discharge... 


WD AGO 39-. 


345-465 


xn 
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Digitized by ^OOSLC 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-4355 

ADMINISTRATIVE PROCEDURES 



Title 



Certificate of Disability for 
Discbarge. 

Dedgnatioii or Obange in 
Address of Beneficiary. 

Emergency Addressee and 
Personal Property Card. 

Extract Copy of Morning 
Report. 

Descriptive List of Deserter 
or Escaped Military Pris- 
oner from the Army of the 
United States. 

Report of Return of Absen- 
tee from the United States 
Army. 

Application for Retirement. 

Record of Painnent of Re- 
tired Enlisted Man. 

Report of Investigation— 
I>eath. 

Report of Death (by Sur- 
geon). 

Notification of Death (by 
CO). 

Inventory of Effects 

Discbarge Certificates 



Application for Appoint- 
ment as Warrant Officer. 

Application for Commis- 
sion in the Regular 
Army. 

Officer's and Warrant Offi- 
cer's Qualification Card. 



Efficiency Report 

Officer's Pay Data Card.... 

Report of Individual Clas- 
sification in Arms. 

(Consolidated Report of 
Classification in Arms. 

Charge Sheet (for courts 
martial). 

Notification of Address to 
Nearest Relative. 



Embarkation Card. 



References 



Form number 


AR 


i Nl 12-256 

(sections) 


other 


WD AGO 40.. 


345-125 


XII 


TM 12-260... 




600-600 














WD AGO 41- 


346-125 


II 


TM 1^250... 




600-600 






WD A00 43_. 


66-390 


II, VII. VIII, 


WD Cir 888, 




346-126 


XI, XIV, XXII. 


1942. 


WD AGO 44.. 


615-300 


XI - 


TM 12-260_.. 








MCM 1928. 


WD AGO 46.. 


616-300 


XI 


TM 12-260... 


WD AGO 46.. 


615-300 


XI 


TM 12-260.. 


WD AGO 49.- 


615-396 






WD AGO 50.. 


345-125 






615-895 






WD AGO 61-. 


346-415 


XV 


TM 12-260... 




600-660 








600-660 


XV 


TM 12-260... 




600-660 


XV 


TM 12-260... 


WD AGO 54.. 


600-550 


XV 


TM 1^250... 


WD AGO 66, 


346-470 


XII. 


TM 12-260.. _ 


66, and 67. 


616-360 




WD Cir 114, 








1943. 


WD AGO 61.. 


610-10 






610-15 






WD AGO 62.. 


606-5 






605-7 
















606-30 






WT% A flf\ AA-1 




IT Y\7 


1 JM. XrJSM 




605-90 








605-230 






WD AGO 67.. 


600-185 


II, XXXIV*.... 


TM 12-250... 


WD AGO 77.- 


36-1360 


XIV 






36-5620 






WD AGO no. 


345-1000 


XX 


TM 12-260... 


WD AGO 111- 


346-1000 


XX 


TM 12-260... 


WD AGO 116- 


615-300 


XI, XVI, XVII, 


MCM 1928... 






XVIII, 








XXXIII. 




WD AGO 203. 


615-600 




WD Cir 16, 








1942. 








Instructions 








on form. 


WD AGO 206- 




xxn 


WD Cir 320, 






1942. 








WD Cir 36, 








1943. 



Unit company 
remarks 
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Digitized bry 



Original frorri 
UNIVERSITY OF CALIFDRNIA 



TH 12-255 

ADMINISTRATIVE PROCEDURES 



Title 



Unit Personnel Replace- 
ment Requisition and 
Extra Sheet. 

Commissioned Personnel 
Replacement Requisition. 

Certificate of Service 

Report of Change 

Locator Card. ... 



Miscellaneous Report 
Form. 

Initial* Special, Pinal 

Roster. 
Application for Family 

Allowances. 



Report of Change of Status 

and Address. 
Change of Address 



Horse (Mule) Record Card. 
Ration Return. 



Pay and Allowance 
Account and Memoran- 
dum. 

Public Voucher— Pay Roll 
of Enlisted Men. 



Public V 0 u c h e r— Final 
Statement of Account of 
soldier. 

Report of Separation 



Form number 



WD AGO 211 
and 211-1. 



WD AGO 280 
WD AGO 303. 



WD AGO 
304a. 

WD AGO 

305a. 
WD AGO 309 

WD AGO 625. 



WD AGO 641. 



WD AGO 650. 



QMC 125. 
QMC 460. 



WD 336 and 
336a. 

WD 366, 366a, 
and 366b. 



WD 370. 



DBS 173. 



References 



AR 



345-5 



345- 126 

346- 500 
55^390 

345-5 
345^ 



345-^ 



345-900 

65^90 
345-900 
600-550 
615-500 



30-455 
345-5 
30-2210 



35-1360 



35-120 
35-320 
3&-2480 
35-5520 
346-155 
345-476 



TM 12-255 
(sections) 



I, II, V. VI, 
VII, VIII, X, 

XI, XV, XVI, 
XIX, XXII, 
XXXIV. 

II, IV, VII, XI, 
XXII, 
XXXIV*. 

XXXIV* 



XXI, XXII, 
XXXIV.* 

IV, VI, XI, 
XIV, XV. 



XXXIV* 



II, XXXIV*. „. 



XI, XII, XIII, 
XIV, XV, 
XXXIV.* 



XV. 



XV. 



other 



♦Section XXXIV will be published in changes at a later date. 
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TM 12-260... 
FM 100-10. 

Instructions 
on form. 



TM 12-250... 



TM 12-250... 
WD Cir 92, 

1942. 
TM 12-250... 

TM 12-250... 

WD Cir 226, 

1942. 
WD Cir 288, 

1942. 
WD Cir 28, 

1943. 
WD Bull 14, 

1942. 
Memo W 

600-2-43. 
Instructions 

on form. 
Instructions 

on form. 
Memo W 

600-2-43. 
Instructions 

on form. 
Memo W 

40-5-43. 
TM 12-250- _ 
WD Cir 16, 

1943. 
TM 12-250-. 
TM 14-250. 

TM 1^250.. 
TM 14-260. 
WD Cir 225, 
1942. 

TM 12-250-. 
TM 14-260. 

TM 12-250-. 
WD Cir 12, 
1942. 



Unit company 
remarl^ 



Digitized 



^ Google 



Original from 
UNIVERSITY OF CALIFORNIA 



ADMINISTRATIVE PROCEDURES 



TM 12-255 



Title 



Report of Physical Exami- 
nation and Induction. 

Mileage Voucher and Mem 
orandum. 

Soldiers' Deposit. . _ 

Soldier's Depojsit Book 

Syphilis Register 

Immunisation Register 



Consolidated Daily Ration 
Allowance Return. 

Report of Military Person- 
nel (Except Enlisted 
Men) for Whom Field 
Rations Are Drawn. 

Inventory and Subsistence 
Supplies— Field Rations. 

201 Files— Officers and En- 
listed Men. 



Unit Special Orders. 



Certificate of Clearance 

FBI Military Fingerprint 
Card. 

Application for National 
Service Life Insurance. 



Form number 



DSS 221. 



Standard 1071 
and 1071a. 

WD FD 10... 

WD FD 33— 
WD MD 78... 
WD MD SI- 



VA 3e0- 



Referenoes 



AR 



616-360 

615- 500 
35-6020 

3J5-2800 
346-75 

35-2600 
345-75 
40-210 

40-210 
66-390 
346-125 

616- 300 
616-600 



346-6 



36-320 
310-50 
346-1000 
420-5 
615-5 

615- 300 

616- 500 
860-150 
346-125 
346-120 

615- 500 
310-200 

616- 600 



TM 12-256 
(sections) 



III, IV, XII. 



II- 



XV- 



IV, V, VII, 
VIII, XI, XV, 
XXII. 



XXXIV* 



XXXIV* 



VI- 



I. m, IV, V, 

VI, VIII, XI, 
XIII, XVIII, 
XX, XXI, 

xxn, XXXI. 



II, XXI. 

Ill 

IV, XIV 



other 



TM 12-260... 

TM 14-260... 

TM 12-260... 

TM 12-260- 

WD Cir 78, 
1943. 



WD Cir 16, 

1943. 
WD Cir 16, 

1943. 



WD Cir 16^ 
1943. 

WD Decimal 
File Sys- 
tem 16 Feb. 
43. 

TM 12-260. 
TM 12-260--- 
WD Cir 118, 
1942. 



TM 12-260-- 
TM 12-260.... 

WD Cir 125, 
1940. 

WD Cir 269, 
1942. 

WD Cir 387, 
1942. 

WD BuU 6, 
1943. 

Memo W 
600-1-42. 

Memo W 
600-44-43. 

WD Life In- 
surance 
Memoran- 
da. 



Unit company 
remarks 



*Section XXXIV will be published in changes at a later date. 
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Digitized by 



Original frorri 
UNIVERSITY OF CALIFDRNIA 



TM 12-255 

ADMINISTRATIVE PROCEDURES 



Title 



Form number 



References 



AR 



TM 12-266 
(sections) 



Other 



Unit company 
remarks 



Application for National 
Service Life Insurance. 



Change of Benefloiary— 
National Service Life 
Insurance. 

Application for Reinstate- 
ment of National Service 
Life Insurance Within 
Three Months After Date 
of Lapse. 

Application for Remstate- 
ment of National Service 
Life Insurance When In- 
surance Has Lapsed More 
Than Three Months. 

Supplement to Application 
for Reinstatement of Na- 
tional Service Life 
Insurance. 

Application for Rehistate- 
ment of National Service 
Life Insurance While the 
Applicant Is in Active 
Service or Within Three 
Months After Date of 
Discharge. 

Claim for National Service 
Life Insurance. 

Statement of Claim for 
Waiver of Premiums or 
Continuation of Waiver 
of Premiums Under the 
National Service Life In- 
surance Act of 1940, as 
Amended. 

Application for Change of 
National Service Life In- 
surance From Five-Year 
Level Premium Term 
Policy to Ordinary Life, 
Twenty-Payment Life, 
or Thirty-Payment Life 
Policy. 



VA 350a- 



310-200 
616-500 



XIV- 



VA 336. 



VA 351. 



VA 362. 



VA S52a. 



VA 868- 



310-200 



310-200 



310-200 



310-200 



310-200 



XIV. 



VA 356. 
VA 357. 



310-200 
310-200 



VA 858. 



310-200 



WD Cir 126, 
1940. 

WD Cir 269, 
1942. 

WD Cir 387, 
1942. 

WD Bull 6, 
1943. 

Memo W 
600-1-42. 

Memo W 
600-44-43. 

WD Ltfe In- 
sur ance. 
Memoran- 
da. 

Instructions 
. on form. 

Instructions 
on form. 



Instructions 
on form. 



Instructions 
on form. 



Instructions 
on form. 



Instructions 
on form. 

Instructions 
on form. 



Instructions 
on form. 
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Digitized 



^ Google 



Original from 
UNIVERSITY OF CALIFORNIA 



TIC 12-255 



ADMINIBTRATIVE PROCEDURES 



Title 



Form number 



References 



AR 



TM 12-2fi6 
(sections) 



Other 



Unit company 
remarks 



Affidavit in Support of 
Claim for Converted In- 
surance. 

Change df Beneficiary- 
United States Govern- 
ment Life Insurance. 

Application for United 
States .Government Life 
Insurance. 

Application for Renewal of 
United States Govern- 
ment Life Insurance and 
Supplement. 

Application for Reinstate- 
ment of United States 
Government Life Insur- 
ance. 

Policy Loan Ag^^ement— 
United States Govern- 
ment Life Insurance. 

Application for ^instate- 
ment of United States 
Government I^ife Insur- 
ance. 

Change in Mo<^ of Pre- 
mium Payment. 

Application for bash Sur- 
render Value pf United 
States Government Life 
Insurance. 

Application for Special 
Addition Disability In- 
surance. 

Affidavit - 



Application for Change in 
Plan of United States 
Government Life Insur- 
ance. 

Application for Change of 
Plan of United States 
Government Life Insur- 
ance From Five- Year 
Level Premium Term 
Policy With a Higher 
Rate of Premium. 

Application for Benefits 
Under Soldiers' and Sail- 
ors' Civil Relief Act of 
1940. 

Information and Premium 
Rates— National Service 
Life Insurance. 

iDformation and Premium 
Rates — United States 
Government Life Insur- 
ance. 



VA 614b 
VA 724- 
VA 759.. 



VA 739b and 
739c. 



VA 744. 

VA 804. 
VA 807- 

VA 844- 
VA 849-. 

VA 806- 

VA 890- 
VA890-. 

VA 896b 



310^200 
600-100 
600-100 
600-100 

600-100 

600-100 
600-100 

600-100 
600-100 

600-100 

600-100 
600-100 

600-100 



VA880. 



615-600 



IV. 



VA898. 



VA 762.. 



600-100 



Instructions 
of form. 

Instructions 
on form. 

Instructions 
(m form. 

Instructions 
on form. 



Instructions 
im form. 



Instructions 
on form. 

Instructions 
on form. 



Instructions 
on form. 

Instructions 
on form. 



Instructions 
on form. 

Instructions 
on form. 

Instructions 
on form. 



Instructions 
on form. 



Instructions 
on form. 



Instructions 
on form. 

Instructions 
on form. 
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Digitized bry 



Original frorri 
UNIVERSITY OF CALIFDRNIA 



TM 12-255 

ADMINlSTRATIVi: PROCSDmUfiS. 







References 


Unit oompaay 
remarks 


Title 


Form number 


AR 


TM 12-2S5 
(sections) 


Other 


Correspondence (Prepara- 
tion), 
a. MUitary letters. 
6. Indorsements. 
€» Nonmilitary letters. 

d. Telegrams, radio- 
grams, and cable- 
grams. 

e. Message form. 




340-15 




TM 12-260... 











Section V 

UNIT ADJUTANT'S OFFICE RECORDS 



Title 



Duty Roster 

Guard Report and Extra 
Sheet. 

Rei)ort of Annual Inspec- 
tion of Private Mount. 

Report of General Prisoner . 

Identification Card— Offi- 
cers, Army of the United 
States. 

Locator Card (or Locally 

Prepared Card)~For 

Postal Section. 
Record of and Receipt for 

Registered and Insured 

Mail. 

Report of Claims Officer 

Decimal Files . 

a. Index sheet and con- 
solidated index sheet. 

6. List of papers. 

c. Out-charge sheet. 

d. Incorrect classifica- 
tion sheet or reclassi- 
fication sheet. 

Record Card— Registered 
Documents or Devices 
(Issuing Agency's Rec- 
ord of Distribution). 

Record Card— Registered 
Documents or Devices- 
Station. 
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Form number 



References 



AR 



TM 12-266 
(sections) 



Other 



Unit company 
remarks 



WD AGO 6... 
WD AGO 10 

and 11. 
WD AGO 16.. 

WD AGO 47.. 
WD AGO 65-1. 



WD AGO 
304a and 401. 

WJ) AGO 
922; POD 
3883 and 



WD 30 

QMC 351 and 

352. 
QMC 353. 
QMC 356. 
QMC 367. 



WD 32. 



WD 33. 



346-25 
346-40 
600-375 
606-135 

600-375 
66-390 



VI.., 
XVI. 



FM26-5. 
FM 26-5. 



25-20 



XXX. xxxn.. 



WD Ltr AG 
334 (5-8-41) 
MB-M, 12 
May 41. 

TM 12-275--. 

FM 12-105. 

TM 12-276... 
WD^ Cir 27, 
1943. 

TM 12-260- 
TM 12-250... 
Decimal File 
System , 
WD, 16 
Feb. 43. 



380-6 



380-6 



Digitized by IjOOQle 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 

ADMINISTRATIVB! PROCEDURB8 



Title 



Form number 



I^eferenoes 



AR 



TM 12-256 
(sections) 



Other 



Unit oompany 
remarks 



Semiannoal or Transfer Re- 
port of Registered Docu- 
ments or Devices. 

Unit Circulars, BoUetlna, 
and Memoranda. 

Precedent or Policj File.... 



Unit General Orders 

Unit Special Court Martial 

Ordersf 
Army Regulations and 
Other Publications Issued 
by the War Department, 
a. Oeneral Orders. 
6. Bulletins. 
e. Circulars. 

d. Training Circulars. 

e. Annual Compilation 
and Index of War De- 
partment Oeneral Or- 
ders, Bulletins, and 
Circulars. 

/. Monthly Digest of 
War Department di- 
rectives and index to 
General Orders, Bul- 
letins, Circulars, and 
W Memoranda. 

Q, Army Regulations 
(Class "A"). 

h. Bulletins of the 
Judge Adyocate Gen- 
eral. 

i. Military Laws. 

j. Mobilization Regula- 
tions. 

A. T/0 & E pertahiing 

to the unit. 
I. T/E 21. 

m. Field and Technical 
Manuals. 
Permanent Passes for En- 
listed Men. 



WDM-. 



380-5 

SlO-fiO 
340-15 



310-50 
310-50 

310-200 



vni, XXI, 

XXII. 



xxxni. 



TM 12-260... 

TM 12-260... 

WD Decimal 
File Sys- 
tern 15 Feb 
43. 

TM 12-250.- 
MCM 1928... 

TM 12-260.- 
FM21-^ 



015-275 
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»y Google 



TM 12-255 

ADMINISTRATIVE PROCE'DUREfi 

Section VI 



UNIT SUPPLY OFFICE RECORDS 



Title 


Form number 


References 


Unit company 
remarks 


AR 


TM 12-265 
(sections) 


other 


Shipping Ticket 

Memorandum Receipt 

Jacket File 


QMC 434 
QMC4g7 


36-6660 
36-6610 
36-6640 

36-6520 
36-6680 


XXVI, XXVII. 

xxvi,xxvn. 

XXVI, XXVII . 


TM 10-310... 
TM 12-250. 
WD Cir. 405, 

1942. 
TM 10-310.- 
TM 12-250. 
WD Cir 406, 

1042. 
Memo W 860- 

26-43 

Instructions 

on forms. 




Report on Status ol Eqnii^ 
ment. 


WD AGO 411 
and 411-1 to 
411-8. 





Section VII 



MOTOR TRANSPORTATION RECORDS 



Title 



Driver's Report— Accident, 
Motor Transportation. 

Duty Roster 

a. Record of motor ve- 
hicle maintenance op> 
erations. 

b. Lubrication record. 
Automotive Disability Re- 
ports. 

Requisition and Extra 
Sheet. 

Shipping Tickets- 



Tally Sheet, Incoming. 
Tally Sheet, Outgoing. 



Preventive Maintenance 
Service and Technical 
Inspection Work Sheet 
for Wheeled and Half- 
Track Vehicles. 

14 



Form number 



References 



AR 



TM 12-266 
(sections) 



Other 



Unit company 
remarks 



Standard 26a 
(old stand- 
ard 26). 

WD AGO 6... 



WD IGD 6A, 
5C, 60, and 
5T. 

QMC 400 and 
401. 

QMC 434 

QMC 480 

QMC 490 



WD AGO 461 
(old QMC 
260) 



860-16 



860-15 



850-16 



35-6540 
35-6660 

860-15 
35-6520 

850-15 

35-6520 
850-15 
850-15 

35- 6520 

36- 6540 
850-15 



XXX. 



XXI. 



XXII, XXVI, 
XXVII. 

XXVI, XXVII 



XXVI. 



FM 25-10.. - 



FM 25-10... 



WD Cir 13, 
1943. 

TM 10-310.-- 
WD Cir 405, 

1942. 
TM 10-310. - 
WD Cir 406, 

1042. 
TM 10-310... 

TM 10-310— 



XXI. 



Digitized by IjOOQle 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 

ADMINISTRATIVB PROCEDURES 



Title 



Form number 



References 



AR 



TM 12-255 
(sections) 



Other 



Unit company 
remarks 



Preventive Maintenance 
Service and Technical 
Inspection Work Sheet 
for Fall-Track and Tank- 
Like Wheeled Vehicles. 

Preventive Maintenance 
Service and Technical 
Inspection Work Sheet 
for Motorcycles. 

Spot Check Inspection 
Report for All Motor 
Vehicles. 

Locator and Inventory 
Control Card. 

Driver's Trip Ticket and 
Preventive Maintenance 
Service Record. 

Army Motor V^icle Oper- 
ator's Permit. 

Daily Dispatchhig: Reowd 
of Motor Vehicles. 

Request for Job Order 



WD AGO 462 
(old QMC 
2d0) 



WD AGO 463 
(old QMC 
260) 

WD 00 7353. 



WD 00 7356. 

WD 48 (old 
QMC 237) 

WD 00 7360 

(old QMC 

228) 
WD 00 7361 

(old QMC 

264) 
WD 00 7362 

Cold QMC 

500) 



850-15 

860-15 

850-15 

860-15 
850-15 

850-15 

850-15 

850-15 



XXI. 



XXI. 



XXI. 



Section VIII 
UNIT DISPENSARY MEDICAL RECORDS 



Title 



Report of Sick and Wounded . 
Certificate of Disability for 

Discharge. 
Register Card 



Monthly Report of Dental 

Service. 
Syphilis Register 



Register of Dental Patients. 
Immunization Register 



Statistical Report. 



Monthly Statistical Venereal 

Report. 
Monthly Sanitary Report 
^aily Diary or Journal. 



Form nomber 



WD MD 51.. 
WD AOO 40. 

WD MD 52., 

WD MD 57.. 

WD MD78.. 

WD MD 79.. 
WD MD 81- 



WD MD 80a, 
b, and c. 



References 



AR 



40-1025 
600-500 
615-360 
40-1025 
600-550 
40-1010 

40-210 

40-1010 
40-210 
55-390 
345-125 
615-300 
615-500 
40-1080 

40-210 

40-275 
40-1005 



TM 12-256 
(sections) 



XXXIV* 
XII 



XV. 



IV, vn. XXII. 



XXXIV*. 



XXXIV* 



other 



FM 8-45 

TM i^m... 

FM 8-45 



WD Cur 78, 
1943. 



TM 12-250. 



FM 8-46- 



tXnit compaory 
remarks 



*8ection XXXIV will be published in changes at a later date. 
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Digitized 



^ Google 



Original frorri 
UNIVERSITY OF CALIFORNIA 



TM 12-255 



ADMINISTRATIVE PROCEDURES 

Section IX 
MACHINE RECORDS UNITS 



Title 



Fonn number 



Officers' Statistical Card.... WDAGO03M 

Status Punch Card ! WD AGO 301. 

Report of Change WD AGO 303. 



liocator Card. 



WD AGO 904a. 

WD AGO 306a. 

WD AGO 308. 
WD AGO 319- 

WD AGO 320- 

WD AGO 323. 
WD AGO 367. 
DS8 221 



Miscellaneous Report Form. 

Organisation Master Card. . 
Daily Strength Summary 
Card. 

Monthly Strength Sum- 
mary Card. 

Strength Return by Grade. . 

Officer's Qaaliflcation Card. 

Report of Physical Exami- 
pation and Induction. 

'Section XXXIV will be published in changes at a later date. 

Section X 
BLANK FORMS 



References 



AR 



346-5 
345-800 



a46-5 

55^390 
345-000 



615-600 



TM 12-266 
(sections) 



I, II. VI, VII, 
VIII, X. XI, 
XVI, XXI, 
XXXIV.* 

II, VII, XXII, 
XXXIV.* 

XXXIV* 



III, IV. 



Other 



TM 12-305. 
TM 12-305. 
TM 12-260. 
TM 12-305- 



TM 12-306-.. 

TM 12-250 
TM 12-305--- 
TM 12-306-. _ 
TM 12-305 

TM 12-305.-- 

TM 12-305-.. 
TM 12-305... 

TM 12-250--- 



Unit oomj 
remairj 



Form number 



WD AGO 

1 

2 

5 

6 

7 

10 ami 11 

15 

16_. 

17 

19 

20 

20-1 

22 



Title 



Company Morning Report. 

Headquarters Morning Report. 

Daily Sick Report. 

Duty Roster. 

Enlisted Men's Pass. 

Guard Report and Extra Sheet. 

Report of Survey. 

Report of Annual Inspection of Private 
Mount. 

Requisition for Blank Forms and Publica- 
tions. 

Notice of Casual Payment. 
Soldier's Qualification Card. 
Replacement Card for Soldier's Qualifica- 
tion Card. 

Enlistment Record, Army of the United 
States. 



Unit company 
remarks 
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Digitized by ^OOSLC 



Original from 
UNIVERSITY OF CALIFORNIA 



TM 12-255 

ADMINISTRATIVE PBOCBDT7RBS 



Form number 



WD AGO— Con. 

24.- 

24-1 to 24-7, inclu- 
sive. 

25 

27 

28 

29 

29- 6. 

30 1 

30- 6 

30-7 

31 

32 

33 

35 . 

36 

37 

38.„.J 

39 

40__^- 

41..... .-^ 

43 

44 

45--- 

46 

47 

49-- 

50 

51--. 

54- 

55. 

56 



Title 



Service Record. 

Inserts to Service Record. 

Extract from Service Record. 

Statement of Accounts. 

Soldier's Individual Pay Record. 

Authorization for Allotment of Pay. 

Authorization of Class B Allotment for Pur- 
chase of War Savings Bonds. 

Notification of Discontinuance of Allotment. 

Request for Change in Class B Allotment 
War Savings Bonds. 

Request for Discontinuance of Class B 
Allotment War Savings Bonds. 

Furlough. 

Individual Clothing and Equipment Record. 

Individual Equipment Record. 

Individual Clothing Slip. 

Statement of Charges. 

Report of Proceedings of Board of Officers 
(convened under provisions of sec. VIII, 
AR 615-360). 

Report of Physical Eicamination of Enlisted 
Men Prior to Discharge or Retirement. 

Notification of Discharge. 

Certificate of Disability for Discharge. 

Designation or Change in Address of Bene- 
ficiary. 

Emergency Addressee and Personal Prop- 
erty Card. 

Extract Copy of Morning Report. 

Descriptive List of Deserter or Escaped 
Military Prisoner from the Army of the 
United States. 

Report of Return of Absentee from the 
United States Army. 

Report of General Prisoner. 

Application for Retirement. 

Record of Payment of Retired Enlisted 
Man. 

Report of Investigation — Death. 
Inventory of Eflfects. 

Honorable Discharge from the Army of the 

United States. 
Discharge from the Army of the United 

States (blue). 
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Unit company 
remarks 



□ Igitrzed 



^ Google 



Original frorri 
UNIVERSITY OF CALIFDRNIA 



TM 12-255 

ADMINISTRATIVE FRiOCEDURES 



Form number 



WD AGO— Con. 

57 

61 

62 

65- 1 

66- 1 

67 

77 

83-89 

110 

111 

115 

203 

204 

206 

211 and 211-l-_. 

280 

301 

303 

304a 

305a 

308 

309 

319 

320 

323 

367 

401 

411 and 411-1 to 
411-8. 

461 (old QMC 
260). 

462 (old QMC 
260). 

463 (old QMC 
260). 



Title 



Unit company 
remarks 



Dishonorable Discharge from the Army of 

the United States. 
Application for Appointment as Warrant 

Oflacer. 

Application for Commission in the Regular 
Army. 

Identification Card — Officers, Army of the 

United States. 
Officer's and Warrant Officer's Qualification 

Card. 
Efficiency Report. 
Officer's Pay Data Card. 
Score Cards. 

Report of Individual Classification in Arms. 
Consolidated Report of Classification in 
Arms. 

Charge Sheet (for courts martial). 
Notification of Address to Nearest Relative. 
Notice of Change of Address. 
Embarkation Card. 

Unit Personnel Replacement Requisition 

and Extra Sheet. 
Certificate of Service. 
Status Punch Card. 
Report of Change. 
Locator Card. 

Miscellaneous Report Form. 
Organization Master Card. 
Initial, Special, Final Roster. 
Daily Strength Summary Card. 
Monthly Strength Summary Card. 
Strength Return by Grade. 
Officer's Qualification Card. 
Locator Card. 

Report on Status of Equipment. 

Preventive Maintenance Service and Tech- 
nical Inspection Work Sheet for Wheeled 
and Half-Track Vehicles. 

Preventive Maintenance Service and Tech- 
nical Inspection Work Sheet for Full- 
Track and Tank-Like Wheeled Vehicles. 

Preventive Maintenance Service and Tech- 
nical Inspection Work Sheet for Motor- 
cycles. 
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Digitized by IjOOQle 



Original from 
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ADMINISTRATIVE PROCSIDURES 



Formiiamber 



WD AGO— Con, 



625. 
641 _ 
650. 
922. 



0337-T 

0366 

0850 and 0850a.. 



WD 



30. 
32. 



33 

34 

48 (oldQMC237) 
336 and 336a 



366, 366a, and 

366b. 
370 



Standard 

26a (old Stand- 
ard 26). 
1071 and 1071a.. 

WDOO 
7353 



7356 

7360 (old QMC 
228). 

7361 (old QMC 
254). 

7362 (old QMC 
5O0). 

WD FD 

10 

33. 



Title 



Application for Family Allowances. 
Report of Change of Status and Address. 
Change of Address. 

Record of and Receipt for Registered and 

Insured Mail. 
Oath of Office — Army of the United States. 
Officer's Statistical Card. 
Personnel Placement Questionnaire. 

Report of Claims Officer. 

Record Card — Registered Documents or 
Devices (Issuing Agency's Record of Dis- 
tribution). 

Record Card — Registered Documents or 
Devices — Station . 

Semiannual or Transfer Report of Regis- 
tered Documents or Devices. 

Driver's Trip Ticket and Preventive Main- 
tenance Service Record. 

Pay and Allowance Account and Memo- 
randum. 

Public Voucher — Pay Roll of Enlisted Men. 

Public Voucher — Final Statement of Ac- 
count of Soldier. 



Driver's Report — Accident, Motor Trans- 
portation. 
Mileage Voucher and Memorandum. 

Spot Check Inspection Report for All 

Motor Vehicles. 
Locator and Inventory Control Card. 
Army Motor Vehicle Operator's Permit. 

Daily Dispatching Record of Motor Ve- 
hicles. 
Request for Job Order, 



Unit company 
remarka 



Soldiers' Deposit. 
Soldier's Deposit Book. 
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ADMINISTRATIVE PROCEDURES 



Form number 



Title 



Unit company 
remarks 



WD IGD 

5a, 5c, 5g, and 5t 
WD MD 

51 

52_, , 

57 

78 

79.- 

81 

86a, b, and c 

POD 
3883 and 3883a- 

QMC 

15 

125 

351 

352 

353 

355 

357 

364 and 364a... 

365 and 365a.... 

373a _ 

374 - 

400 and 401 

409 and 409a— 

411 

412 

413-. 

414 

434 



Automotive Disability Reports. 

Report of Sick and Wounded. 
Register Card. 

Monthly Report of Dental Service. 
Syphilis Register. 
Register of Dental Patients. 
Immunization Register. 
Statistical Report. 

Record of and Receipt for Registered and 
Insured Mail. 

Council Book. 

Horse (Mule) Record Card. 

Index Sheet. 

Consolidated Index Sheet. 
List of Papers. 
Out-Charge Sheet. 

Incorrect Classification Sheet or Reclassifi- 
cation Sheet. 

Weekly Collection and Delivery Sheet and 
Extra Sheet (Quartermaster Corps laun- 
dries only). 

Monthly Roster & Statement and Extra 
Sheet (QMC laundries only). 

Hospital and Organization List (QMC laun- 
dries only). 

Enlisted Men's Laundry Slip (Quarter- 
master laundries only) . 

Requisition and Extra Sheet. 

Requisition and Receipt for Clothing in 
Bulk and Extra Sheet. 

Requisition and Receipt for Brooms, 
Brushes, Matches, Mops, Toilet Paper, 
Soap, etc. 

Requisition and Receipt for Stationery and 
Office Supplies (Quarterly Allowances). 

Requisition and Receipt for Cleaning and 
Preserving Materials (Quarterly Allow- 
ance) • 

Requisition and Receipt for China and 

Glassware (Quarterly Allowance). 
Shipping Ticket. 
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Form number 



Title 



Unit oompftny 
remarks 



QMC— Con, 

460 

469 

487 

489 

490 

499 

VA insurance 

336 

350 and 350a 

351- 

352 

352a 

353 

355 

357- .- 

358- 



380-- 
398-- 
5I4b- 
724- _ 
739-. 



Ration Return. 

Monthly Mess Account (Garrison Rations). 
Memorandum Receipt. 
Tally Sheet, Incoming. 
Tally Sheet, Outgoing. 
Shoe Repair Tag. 



Change of Beneficiary — National Service 
Life Insurance. 

Application for National Service Life Insur- 
ance. 

Application for Reinstatement of National 
Service Life Insurance Within Three 
Months After Date of Lapse. 

Application for Reinstatement of National 
Service Life Insurance When Insurance 
Has Lapsed Mere Than Three Months. 

Supplement to Application for Reinstate- 
ment of National Service Life Insurance. 

Application for Reinstatement of National 
Service Life Insurance While the Appli- 
cant is in Active Service or Within Three 
Months After Date of Dtecharge. 

Claim for National Service Life Insurance. 

Statement of Claim for Waiver of Premiums 
or Continuation of Waiver of Premiums 
Under the National Service Life Insur- 
ance Act of 1940, as Amended. 

Application for Change of National Service 
Life Insurance from Five- Year Level 
Premium Term Policy to Ordinary Life, 
Twenty-Payment Life, or Thirty-Pay- 
ment Life Policy. 

Application for Benefits Under Soldier's and 
Sailor's ReUef Act of 1940. 

Information and Premium Rates — ^National 
Service Life Insurance. 

Affidavit in Support of Claim for Converted 
Insurance. 

Change of Beneficiary — United States Gov- 
ernment Life Insurance. 

Application for United States Government 
Life Insurance. 
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Form Dumber 



VA insurance- 
Continued 

739b and 739c 



744_ 

752- 

804. 

807. 

844. 
849. 

866. 

890. 
896. 

896b 



Title 



DSS 



173. 
221. 



Application for Renewal of United States 
Government Life Insurance and Supple- 
ment. 

Application for Reinstatement of United 
States Government Life Insurance. 

Information and Premium Rates — United 
States Government Life Insurance. 

Policy Loan Agreement — United States 
Government Life Insurance. 

Application for Reinstatement of United 
States Government Life Insurance. 

Change in Mode of Premium Payment. 

Application for Cash Surrender Value of 
United States Government Life Insur- 
ance. 

Application for Special Addition Disability 

Insurance. 
Affidavit. 

Application for Change in Plan of United 
States Government Life Insurance. 

Application for Change of Plan of United 
States Government Life Insurance From 
Five- Year Level Premium Term Policy 
with a Higher Rate of Premium. 

Report of Separation. 

Report of Physical Examination and Induc- 
tion. 



Unit company 
remarks 



[(A. O. 300.7 (8 Jul 48).] (C 1, 31 Aug 43.) 

By order of the Secretary of War: 

G. C. MARSHALL, 

ChieJ oj Staff. 

Official: 

J. A. ULIO, 

Major General^ 

The Adjutant Qeneral. 
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